
 

 

 

 

 

      

Sunny Hills Units 12-15 Dependent District
12051 Corporate Boulevard, Orlando, FL 32817 

Phone: 407-723-5900; Fax: 407-723-5901 

The following is the proposed agenda for the Sunny Hills Units 12-15 Dependent District (“District”) 
Board of Supervisors’ Meeting, scheduled to be held via telephonic conferencing due to the COVID-
19 Executive Orders 20-52, 20-69 & 20-123 on Thursday, June 25, 2020 at 1:30 pm CST / 2:30 pm 
EST.  A quorum will be confirmed prior to the start of the Meeting. 

Please use the following information to join the telephonic conferencing:

 Phone: 1-844-621-3956 Participant Code: 796 580 192# 

AUDITOR SELECTION COMMITTEE MEETING AGENDA 
 Call to Order & Roll Call 
 Public Comment Period 
1) Review of Auditing Services Proposals - CRI 
2) Ranking of Auditing Services Proposals 
 Adjournment 

BOARD OF SUPERVISOR’S MEETING AGENDA 

Organizational Matters 
 Call to Order & Roll Call 
 Oaths of Office 
 Public Comment Period [for any members of the public desiring to speak on any proposition 

before the Board] 
 Announcement of the Date, Time, and Location of the Annual Landowner’s Election (with 

Friday, November 13, 2020 at 1:30 p.m. CST at 4083 Challenger Blvd., Sunny Hills, Florida 
suggested) 

1) Swearing in Newly Elected Supervisor 
2) Discussion regarding Executive Orders 20-52, 20-69 & 20-123 
3) Consideration of the Minutes of the June 21, 2019 Board of Supervisors Meeting 
4) Consideration of the Minutes of the June 21, 2019 Auditor Selection Committee Meeting 
5) Consideration of the Minutes of the November 15, 2019 Landowner’s Election 
6) Letter from Supervisor of Elections – Washington County 

Business Matters 
7) Review of Auditor Selection Committee Rankings & Selection of Auditor 
8) Consideration of Resolution 2020-01, Canvassing and Certifying the Results of the 

Landowner’s Election 
9) Consideration of Resolution 2020-02, Appointing District Officers 
10) Consideration of Resolution 2020-03, Adopting an Internal Controls Policy 
11) Consideration of Resolution 2020-04, Setting Public Hearing to Adopt Amended and 

Restated Rules of Procedures 



  

 

 

a) Memorandum of Updated Provisions of the District’s Rules of Procedures 
b) Redlined Rules of Procedures 

12) Consideration of 1st Amendment to the Website Services Agreement 
13) Consideration of Resolution 2020-05, Approving an Annual Budget for the District’s 

2020-2021 Fiscal Year (Beginning October 1, 2020) 
14) Consideration of Fiscal Year 2020-2021 Funding Agreement 
15) Ratification of Fiscal Year 2019 Audit Engagement Letter 
16) Review of Fiscal Year 2019 Audit 
17) Ratification of Funding Request 2019-09 – 2019-16 and 17 – 35 
18) Review of Statements of the District’s Financial Position 

Staff Reports 
 District Counsel 
 District Manager 

Supervisor’s Requests and/or Audience Comments 

Adjournment 
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Dear Sunny Hills Unit 12-15 Dependent District: 

Carr, Riggs & Ingram, LLC (CRI) appreciates the opportunity to propose on auditing services to Sunny Hills Units 
12-15 Dependent District. We are genuinely excited about the prospect of continuing to serve  you and 
strengthening our long-term relationship. We pride ourselves on getting to know our clients and illuminating 
solutions by providing innovative ideas  to move them from compliance to providing them a competitive 
advantage. 

Investment in You. We believe in developing long-term, mutually bene�cial relationships and quickly 
demonstrating value with a fee structure and service solutions that provide immediate and continued savings. 
Our investment starts on “Day 1” as your assigned team begins with our proven, streamlined process that 
minimizes your time and disruption during the service provider change and continues throughout the 
relationship. 

Dedicated Team. CRI’s team consists of more than 1,900 professionals, which allows us to tailor your service 
team by aligning their industry, service, and specialty skills with your needs. Our dedicated teams deliver the 
highest level of business acumen and knowledge to your organization; our commitment to consistent sta�ng 
allows you to maximize savings and remain focused on your needs. 

Equilibrium. CRI delivers big �rm expertise with small �rm service. Of approximately 45,000 public accounting 
�rms in the United States, CRI currently ranks in the top 20. Additionally, as a part of PrimeGlobal, an association 
of independent accounting �rms, we have access to international resources as – and when – needed. Leveraging 
these resources while maintaining local decision-making authority means that simpli�ed solutions are only a 
phone call away. And we believe that’s the best of both worlds for our clients. 

Active Partner Participation. Collectively, our partners deliver expertise derived from more than 7,500 years of 
business experience. With this level of talent, we thoughtfully choose a partner that aligns with your business’ 
needs and industry. Our hands-on, working partners “show up” to convey our genuine commitment to your 
success. They strive to earn trusted advisor roles by digging in, proactively learning your business, and 
producing long-term value for you. 

Simpli�ed Solutions. While our 500+ cumulative partner certi�cations is an impressive statistic, success is 
measured by translating complex concepts into client solutions. While accounting is the language of business, 
we’re here to decipher the jargon and help you make educated decisions. CRInnovate embraces agility and 
invention. 

The  CRI vSTAR™  process, our initiative delivering a virtual audit, is designed to provide you with maximized 
e�ciencies, reduced workload, and an improved experience. 

We have enjoyed being your business partner for the last nine years and we welcome the opportunity to 
continue demonstrating the same teamwork, expertise, innovation, and responsiveness that have made us one 
of the fastest growing public accounting �rms in the United States. Again, we appreciate your consideration. 

Sincerely, 

Engagement Partner 
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NEEDS & ISSUES SOLUTIONS & SERVICES

UNDERSTANDING & MEETING YOUR NEEDS 

From the RFP or during our recent visit with your team, we understood your team to express the following 
needs, requests, and/or issues. We’ve detailed our proposed solutions below and are happy to discuss other 
related projects as they arise and upon request. 

Technical The District is required to have independent audits 
performed on its �nancial statements. 

Relational The District’s Board of Supervisors and management 
expect open and continuous communication with 
their CPA �rm in order to avoid surprise �ndings at 
the end of the audit. 

Perform external audit services in 
accordance with auditing 
standards generally accepted in 
the United States of America 
(GAAS), in order to express an 
opinion on the Sunny Hills Units 
12-15 Dependent District’s 
�nancial statements. 

Communicate 
contemporaneously and directly 
with management regarding the 
results of our procedures. 

Anticipate and respond 
to concerns of 
management and/or the Audit 
Committee (if/when formed). 
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SERVICE
CRI FEES

2020
CRI FEES

2021
CRI FEES

2022

CLASSIFICATION HOURLY RATE

YOUR SERVICES & FEES 

We value creating mutually rewarding, long-term relationships with our clients. Our goal is to provide high 
quality, responsive service that yields returns far greater than your investment in our professional fees. Please 
�nd below our proposal of fees to provide the requested services for the upcoming �scal years. 

Perform external audit services in accordance with $4,500 $4,500 $4,500 
auditing standards generally accepted in the United States 
of America (GAAS) 

*Actual out-of-pocket expenses will be billed separately and are not included in the fee. 

If Sunny Hills Units 12-15 Dependent District requests additional services outside of this proposal, professional 
fee hourly rates are as follows, but may be negotiated depending on the project request: 

Partner $400 

Manager $300 

Senior $190 

Sta� $140 

IT Specialist $250 

Fraud Specialist $250 

Our professional fees are based on the key assumptions that Sunny Hills Units 12-15 Dependent District will: 
Ensure that the predecessor’s work papers will be made available for timely review. 
Make available documents and work papers for review at Sunny Hills Units 12-15 Dependent District's 
headquarters location, although we may choose to review at alternate locations. 
Prepare certain schedules and analyses and provide supporting documents as requested. 
Assist us in obtaining an understanding of the accounting systems of  Sunny Hills Units 12-15 Dependent 
District. 
Not experience a signi�cant change in business operations or �nancial reporting standards. 
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FIRM PROFILE 
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GOVERNMENT CREDENTIALS 
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RELATIONSHIP TIMELINE
SERVICE

DESCRIPTION
RELEVANT POINTS TO CONSIDER

RELEVANT EXPERIENCE 

CRI delivers a depth of resources that ensures our understanding of your challenges and innovative solutions 
for overcoming them. Our team’s combined experience is derived from providing audit, tax, consulting, and 
accounting outsourcing services. We parlay this vast experience and derived best practices into proven solutions 
that bene�t you. Below we share speci�c, relevant client references; we encourage you to consult with them. 

Rizzetta & Company 2006 – Present Annual Financial Client service experience 
Shawn Wildermuth Statement Audits of  Responsiveness to client 
3434 Colwell Avenue Multiple CDDs needs 
Suite 200  Long-term relationship 
Tampa, FL  33614  CDD management co. 
813.933.5571 

GMS, LLC 2006 – Present Annual Financial Client service experience 
Dave DeNagy Statement Audits of Responsiveness to client 
14785 Old St. Augustine Road Multiple CDDs needs 
Suite 4 Long-term relationship 
Jacksonville, FL  32258 CDD management co. 
904.288.9130 

Wrathell, Hunt & Associates, LLC 2006 – Present Annual Financial Client service experience 
Je�rey Pinder Statement Audits of Responsiveness to client 
2300 Glades Road Multiple CDDs needs 
Suite 410W Long-term relationship 
Boca Raton, FL 33431 CDD management co. 
561.571.0010 

PFM Group Consulting, LLC 2007 – Present Annual Financial Client service experience 
Jennifer Glasgow Statement Audits of Responsiveness to client 
12051 Corporate Blvd. Multiple CDDs needs 
Orlando, FL  32817 Long-term relationship 
407.382.3256 CDD management co. 
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YOUR SOLUTION TEAM 

Representative Clients 
Santa Rosa County 
District School Board 
Okaloosa Gas District 
Santa Rosa Island 
Authority 
Pasco County 
Okaloosa County 
District School Board 
Pinellas County School 
District 
Celebration Community 
Development District 
Hammock Bay 
Community 
Development District 
Amelia National 
Community 
Development District 

K. Alan Jowers 
Engagement Partner 

ajowers@CRIcpa.com 

850.837.3141 

Experience 

Alan has over 25 years of experience in public accounting  primarily with 

�nancial statement assurance engagements. His practice includes local 
governmental entities, condominium and homeowner associations, non-
pro�t organizations, and nonpublic companies. He currently has direct 
engagement responsibility for a signi�cant number of audits throughout 
the state of Florida 

Alan is licensed to practice as a certi�ed public accountant in Florida and 

Georgia. He is a member of the Board of Directors of the Florida Institute of 
Certi�ed Public Accountants (FICPA), has been an active member of the 

FICPA's State and Local Governmental Committee, and is a past chair of its 

Common Interest Realty Association Committee. He is also active in the 

Panhandle Chapter of the Florida Governmental Finance O�cers 

Association (FGFOA) and is a former member of the FGFOA's statewide 

Technical Resource Committee. 

Education, Licenses & Certi�cations 

Masters of Accountancy, University of Alabama 
BS, Accounting, Florida State University 

Certi�ed Public Accountant 

Professional A�liations 
American Institute of Certi�ed Public Accountants (AICPA) 
Florida Institute of Certi�ed Public Accountants (FICPA) - member of 
the Board of Governors 

Governmental Finance O�cers Association (GFOA) 
Florida Governmental Finance O�cers Association (FGFOA) 

CRIcpa.com CARR, RIGGS & INGRAM
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YOUR SOLUTION TEAM 

Representative Clients 
Community 
Development Districts 
Condominium and 
Homeowner 
Associations 
County and Local 
Governments 
Non-Pro�t Organizations 
Privately-held 
corporations 

Katie Sidrony 
Concurring Partner 

ksidrony@CRIcpa.com 

850.837.3141 

Experience 
Katie has over 13 years accounting and audit experience with CRI. Her 
practice includes audits, reviews, and compilation of governmental 
entities, condominium and homeowner associations, non-pro�t 
organizations and privately-held corporations. 

Katie is licensed to practice as a certi�ed public accountant in Florida. 
She is a member of the Florida Institute of Certi�ed Public 
Accountants and exceeds all continuing professional education 
requirements related to Government Auditing Standards. 

Katie has direct engagement responsibility for many special districts 
in the State of Florida including community development districts, �re 
districts, utility districts and school districts. She is active in our �rm’s 
condominium and homeowner association practice. 

Education, Licenses & Certi�cations 
Master of Business Administration, Troy University 
BSBA, Professional Accountancy, University of West Florida 
Certi�ed Public Accountant 
Community Association Manager (CAM), Licensed in Florida 

Professional A�liations 
American Institute of Certi�ed Public Accountants (AICPA) 
Florida Institute of Certi�ed Public Accountants (FICPA) 
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YOUR SOLUTION TEAM 

Representative Clients 
Community 
Development Districts 
Condominium and 
Homeowner 
Associations 
County and Local 
Governments 
Non-Pro�t Organizations 
Privately-held 
corporations 

Stephen Riggs, IV 
Consulting Partner 

scriggs@CRIcpa.com 

850.837.3141 

Experience 
Stephen has over 17 years accounting and audit experience, including 
three years with the international public accounting �rm, Ernst & 
Young, LLP. His experience includes numerous clients in industries 
including governmental, not-for-pro�t, healthcare, SEC and privately 
held corporations. 
Stephen is licensed to practice as a certi�ed public accountant in 
Florida. He is a member of the State and local Governmental section 
of the Florida Institute of Certi�ed Public Accountants and exceeds all 
continuing professional education requirements related to 
Government Auditing Standards. 
He is currently a partner on engagements for many special districts in 
the State of Florida, including community development districts, �re 
districts and school districts. In addition to his public accounting 
experience, Stephen has served on the Board of Directors for a 
Community Development District and a non-pro�t organization. 

Education, Licenses & Certi�cations 
Masters of Accountancy, University of West Florida 
BA, Economics, University of Florida 
Certi�ed Public Accountant 

Professional A�liations 
American Institute of Certi�ed Public Accountants (AICPA) 
Florida Institute of Certi�ed Public Accountants (FICPA) 
Past President, Emerald Coast Chapter of Florida Institute of 
Certi�ed Public Accountants (FICPA) 
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YOUR SOLUTION TEAM 

Representative Clients 
Community 
Development Districts 
Condominium and 
Homeowner 
Associations 
Utility Services 
School Districts 
County and Local 
Governments 
Non-Pro�t Organizations 

Grace Hartness 
Senior Manager 

ghartness@CRIcpa.com 

850.837.3141 

Experience 
Grace has over 12 years accounting and audit experience with CRI. 
She has worked on several major construction companies, 
government entities, community development districts, condominium 
and homeowner associations and non-pro�t organizations. In 
addition, she has been involved in special audit projects for the 
Miami-Dade Airport Authority. Grace is licensed to practice as a 
certi�ed public accountant in Florida and exceeds all continuing 
professional education requirements related to Government Auditing 
Standards. In addition, Grace �uently speaks several languages 
including French and Arabic. Grace currently supervises engagements 
for many special districts in the State of Florida including community 
development districts and school districts. She is active in our �rm’s 
condominium and homeowner association practice. Grace started 
with CRI in August 2006, upon completion of her master’s degree, and 
was promoted to manager in 2011. 

Education, Licenses & Certi�cations 
MAcc, Accounting, University of West Florida 
Certi�ed Public Accountant 
Community Association Manager (CAM), Licensed in Florida 

Professional A�liations 
American Institute of Certi�ed Public Accountants (AICPA) 
Florida Institute of Certi�ed Public Accountants (FICPA) 
Accounting & Financial Women’s Alliance (AFWA) 
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YOUR SOLUTION TEAM 

Representative Service 
Areas 

Local Governments 
including Water and 
Sewer Organizations and 
Fire Districts 
School Districts including 
Foundations 
Nonpro�t Organizations 

Representative Clients 
(including previous clients) 

School Districts - Pinellas 
County, Okaloosa 
County, Pasco County, 
Santa Rosa County 
Florida O�ce of Early 
Learning Coalition 
Florida Department of 
Elder A�airs 
Fire Districts -Destin, 
Ocean City, North Bay 
Utilities - Regional 
Utilities,Midway Water 
Systems, Inc.,Emerald 
Coast Utilities Authority 
Escambia County 

Chad Branson 
Senior Manager 

cbranson@CRIcpa.com 

850.837.3141 

Experience 
Chad Branson has over 17 years of experience in public accounting, 
with practice concentrations in auditing governmental, nonpro�t and 
for pro�t entities. Chad has accumulated experience throughout his 
career in Federal and Florida Single Audit Acts compliance monitoring 
and auditing. During his career he has supervised and managed audit 
engagements for a wide variety of governmental and nonpro�t 
organization clients.In addition, he has performed internal audit work, 
information technology general controls testing, forensic 
investigations, and risk assessments for governmental entities. 

Chad has been with Carr, Riggs and Ingram, LLC since 2005. 

Education, Licenses & Certi�cations 
Bachelor and Master of Accountancy – University of Mississippi, 
Oxford MS 
Certi�ed Public Accountant (CPA) – Licensed in Florida and 
Mississippi 
Community Association Manager (CAM) – Florida 
Certi�ed Information Technology Professional – AICPA 

Professional A�liations 
American Institute of Certi�ed Public Accountants (AICPA) 
Florida Institute of Certi�ed Public Accountants (FICPA) 
Emerald Coast Chapter (FICPA) Board 
Florida Governmental Finance O�cers Association (FGFOA) 

CRIcpa.com CARR, RIGGS & INGRAM
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YOUR SOLUTION TEAM 

Representative Service 
Areas 

Community 
Development Districts 
Condominium and 
Homeowner 
Associations 
Utility Services 
School Districts 
County and Local 
Governments 
Non-Pro�t Organizations 

Ali Gorman 
Senior Manager 

agorman@CRIcpa.com 

850.837.3141 

Experience 

Ali has over 12 years auditing and accounting experience with CRI. She is an audit 
manager with primary responsibility for �eldwork and reporting on audits of 
clients in a variety of industries including local governmental and non-pro�t 
entities as well as �nancial institutions and commercial businesses. 
Ali is licensed to practice as a Certi�ed Public Accountant in Florida. She is a 

member of the American Institute of Certi�ed Public Accountants and the Florida 

Institute of Certi�ed Public Accountants.She exceeds all continuing professional 
education requirements related to Government Auditing Standards. 
Ali currently supervises engagements for many governmental entities in the State 

of Florida including community development districts, municipalities, utility 

districts, and other special governments.  In addition, Ali has accumulated 

experience throughout her career in Federal and Florida Single Audit Acts 

compliance monitoring and auditing. Ali has performed many single audits of 
federal grants under OMB Circular A-133 and Uniform Grant Guidance (UGG). 

Education, Licenses & Certi�cations 

BS, Accounting, Florida State University 

Certi�ed Public Accountant 
Professional A�liations 

American Institute of Certi�ed Public Accountants (AICPA) 
Florida Institute of Certi�ed Public Accountants (FICPA) 
Governmental Finance O�cers Association (FGFOA) 

CRIcpa.com CARR, RIGGS & INGRAM
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DELIVERING QUALITY TO YOU 

AUDIT METHODOLOGY 

Our audit, tax, consulting, and client accounting services documentation is maintained electronically. 
Compliance with our methodology is regularly reviewed and evaluated as part of our internal quality program, 
which is further discussed in this section under  INTERNAL QUALITY CONTROL REVIEWS AND EXTERNAL 
REVIEWS. Comprehensive policies and procedures governing all of our practices and addressing professional 
and regulatory standards and implementation issues are constantly updated for new professional 
developments and emerging issues. See the table of contents to identify the  relevant  audit approach and 
methodology detailed description section. 

ENGAGEMENT QUALITY REVIEW PARTNER (CONCURRING PARTNER) 
Audit engagements are assigned engagement quality review (EQR) partner, as appropriate. This role is one of 
the most important elements of our quality assurance process, as it provides for a timely, independent review of 
key accounting and auditing issues. The EQR partner also reviews the �nancial statements and related 
supporting documentation—including the disclosures—to evaluate their fair presentation under accounting 
principles generally accepted in the United States of America (GAAP). 

INTERNAL QUALITY CONTROL REVIEWS AND EXTERNAL REVIEWS 

Experienced partners and professional sta� of our �rm conduct quality control reviews of our audits. Our 
partners’ work is reviewed annually, and the inspection process includes periodic testing of the e�ectiveness of 
our quality controls and a continuous improvement program. This risk-based annual inspection is intended to 
mimic the triennial peer review described in the following paragraph and are performed on completed 
engagements. In addition to this inspection, we perform in-process, “pre-issuance” reviews of partners’ work 
that are chosen for using a risk-based selection process; these reviews are performed by our corporate quality 
control team. The combination of the in-process and completed engagements is part of our continuous 
improvement processes. 

Peer reviews are performed every three years by another independent public accounting �rm. The most recent 
review of our �rm was performed in 2019 by Brown Edwards, whose report was the most favorable possible 
“Pass”. 

In addition, we are registered with the PCAOB and our 2018 PCAOB inspection report was also the most 
favorable possible—no audit de�ciencies or quality control defects identi�ed. The 2018 PCAOB report can be 
viewed at https://pcaobus.org/Inspections/Reports/Documents/104-2019-029-Carr-Riggs-Ingram-LLC.pdf. 

CRIcpa.com CARR, RIGGS & INGRAM
15 

https://pcaobus.org/Inspections/Reports/Documents/104-2019-029-Carr-Riggs-Ingram-LLC.pdf


SHARING CRI’S VALUES WITH YOU 

We are proud of our hands-on, service-centric, and results-oriented approach. Combining that approach with 
quality controls and superior talent allows us to help you achieve your goals and strengthen your management 
systems and processes. This approach is further emphasized through our three core values which guide our 
team’s behavior and function as the foundation for interactions with our clients and each other. 
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TRANSITIONING YOU 

When choosing to change �rms, the time involved in working with new accounting professionals is often a 
concern. CRI’s well-de�ned e�cient, seamless transition process is designed to: 

Provide you with value from the very �rst encounter, 
Avoid interruption of service, 
Minimize disruption and investment of management’s time, 
Raise the standard of service, and 
Establish ongoing channels of communication with  Sunny Hills Units 12-15 Dependent 
District's management. 

The transition plan is comprised of the following key activities and can occur within approximately two weeks, 
depending on the availability of the parties involved: 

CRIcpa.com CARR, RIGGS & INGRAM
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CRI'S GLOBAL RESOURCES 

Many businesses are expanding and/or evaluating their global reach, and they require assistance in order to 
comprehensively consider the various �nancial implications of growing in international markets. In addition to 
CRI's internal resources, we deliver the expertise and support of some of the world's most highly regarded 
accounting �rms through shared alliance as members of PrimeGlobal. 

WHO IS PRIMEGLOBAL? 

HOW OUR PRIMEGLOBAL MEMBERS CAN BENEFIT YOU 

We supplement our in-depth, industry knowledge and specialized services through our collaborations with other 
PrimeGlobal �rms to help you evaluate your options globally. CRI's goal is to provide you with the information 
you need to make well-informed, smart business decisions. 

4 KEY BENEFITS TO CRI CLIENTS 
FROM OUR PRIMEGLOBAL MEMBERSHIP 

CRIcpa.com CARR, RIGGS & INGRAM
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JOIN OUR CONVERSATION 

We know that some information that makes perfect sense to a CPA may not be as clear to our clients. Therefore, 
we produce original content in the form of articles, videos, white papers, webinars, and more to provide timely, 
down-to-earth translations of complex subjects. We publish this original content on CRIcpa.com and across all 
our many social channels. Check out our website for more information about the topics below. 

FOLLOW @CRICPA ON SOCIAL 

CRI RESOURCES 

IT FIGURES: THE CRI PODCAST 

Created to provide insight into the latest developments and regulations in 
the accounting and �nance space, It Figures is an accounting and advisory 
focused podcast for business and organization leaders, entrepreneurs, 
and anyone who is looking to go beyond the status quo. 

Listen on Apple Podcasts, Spotify, iHeart Radio, and more. 
it�gurespodcast.com 

CRIcpa.com CARR, RIGGS & INGRAM
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CRI AUDIT FRAMEWORK 

Our proposed services require a coordinated e�ort between us and Sunny Hills Units 12-15 Dependent 
District’s team. Planning and continual communication are essential to developing the appropriate procedures, 
working collaboratively to resolve any identi�ed issues, and meeting your timelines. 

CRI’s audit approach occurs within a framework of our client’s business and industry; therefore, we assess risk 
by: 

Understanding management’s perspectives and goals, and 
Considering business conditions and threats that could prevent management from achieving its business 
objectives. 

We assess risks in the following areas: 

CRIcpa.com CARR, RIGGS & INGRAM
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CRI AUDIT FRAMEWORK 

Our ultimate intent is to drill down from these broad risks to speci�c �nancial reporting risks. We understand 
both these risks and management’s processes and procedures for mitigating them (i.e. internal controls) in 
order to develop our procedures to carry out our audit responsibilities. 

Although our audits are conducted through a structured, risk-based model, we focus on understanding the 
client’s needs, requirements, and expectations. We work collaboratively with management and the Audit 
Committee (or similar function) to develop a communication and work plan to continuously improve client 
service, by doing so we help in moving your team from simple compliance to providing you with a competitive 
advantage. 

In planning, we concentrate on “key risks,” (items with a greater risk of a material misstatement, a material 
weakness in internal controls, or other matters resulting in the issuance of an inappropriate audit report). We 
focus on “material” items (i.e. those items that would be important to the user of your �nancial statements). 
When evaluating materiality of identi�ed misstatements, certain quantitative and qualitative factors must be 
considered—which may include: 

Impact on operating trends (revenue/income, expenses, net income, etc). 
Nature of the misstatement (i.e., did the misstatement result from an unlawful transaction?). 
Impact on liquidity, capital/surplus, earnings capacity, etc. 
Impact to loan covenants and contractual and regulatory requirements. 

Consistent communication is a key to completion of the audit. By ensuring constant involvement, we are in a 
better position to respond to your issues timely and e�ciently. Therefore, we plan to meet with your 
management to: 

Set-up the audit by reviewing the mapping of Sunny Hills Units 12-15 Dependent District’s �nancial 
information (�nancial statements and notes) to signi�cant processes and IT systems to ensure that all 
signi�cant account balances, transactions, procedures, and systems are tested as deemed necessary. 
Discuss ongoing changes—speci�cally new accounting pronouncements and key business transactions in 
their early stages, enabling us to agree on the resolution of various complex business issues on a timely 
basis. 

CRIcpa.com CARR, RIGGS & INGRAM
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CRI AUDIT APPROACH 

Our audit approach is a four stage approach, as depicted in the summary below. Our client acceptance and risk 
assessment procedures  occur during detailed conversations and observations with your team. The results of 
those procedures allow us to tailor an audit program to your speci�c risks and needs. We then execute the 
audit, report the results, and evaluate continuous improvement opportunities for ongoing service and bene�t to 
you. 

CRIcpa.com CARR, RIGGS & INGRAM
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CRI AUDIT APPROACH 
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APPENDIX A - RFP DOCUMENTS 
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SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Ranking of Auditing Services Proposals 



 

  

 

 

 

 
 
 

Sunny Hills Units 12-15 Dependent District 
Auditor Selection - Manager Recommended Rankings 

Criteria 
Possible 
Points 

Carr Riggs 
Ingram 

CRI Rec. 
Points 

Qualified, 
Ability of Multiple CPAs 
Personnel 20.0 on Staff 20.0 

Proposer's Extensive CDD 
Experience 20.0 Experience 20.0 

Understanding of 
Scope of Work 20.0 Sufficient 20.0 

Ability to Furnish 
Required Services 20.0 Capable 20.0 

$4,500 + 
$4,500 + 

Price for Services $4,500 = 
for Three Years 20.0 $13,500 20 

Total 100.0 100.0 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Board of Supervisor’s Meeting Agenda 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Oath of Office 



  
  

 
 

 
 

  
 

     
 

   
 

 
 

 
 

 
          

 
 
 

 
 

 
   

  
 

   
     

    
 

 
 
 

 
             

 
   
 

  
 

 
 

_______________________________________ 

_________________________________________ 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

BOARD OF SUPERVISORS 
OATH OF OFFICE 

I,____________________________, A CITIZEN OF THE STATE OF FLORIDA AND OF 
THE UNITED STATES OF AMERICA, AND BEING EMPLOYED BY OR AN OFFICER 
OF THE SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT AND A RECIPIENT OF 
PUBLIC FUNDS AS SUCH EMPLOYEE OR OFFICER, DO HEREBY SOLEMNLY 
SWEAR OR AFFIRM THAT I WILL SUPPORT THE CONSTITUTION OF THE UNITED 
STATES AND OF THE STATE OF FLORIDA. 

Board Supervisor 

ACKNOWLEDGMENT OF OATH BEING TAKEN 

STATE OF FLORIDA 
COUNTY OF _______________ 

The foregoing oath was administered before me this ___ day of 
_______________, 2020, by _________________________________, who personally 
appeared before me, and is personally known to me or has produced 
_________________________ as identification, and is the person described in and who 
took the aforementioned oath as a Member of the Board of Supervisors of Sunny Hills 
Units 12-15 Dependent District and acknowledged to and before me that he/she took said 
oath for the purposes therein expressed. 

(NOTARY SEAL) 

Notary Public, State of Florida 

Print Name: _______________________________ 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Executive Orders 
20-52, 20-69 & 20-123 



STATE OF FLORIDA 
OFFICE OF THE GOVERNOR 

EXECUTIVE ORDER NUMBER 20-52 
(Emergency Management - COVID-19 Public Health Emergency) 

WHEREAS, Novel Coronavirus Disease 2019 (COVID-19) is a severe acute respiratory 

illness that can spread among humans through respiratory transmission and presents with 

symptoms similar to those of influenza; and 

WHEREAS, in late 2019, a new and significant outbreak of COVID-19 emerged in China; 

and 

WHEREAS, the World Health Organization previously declared COVID-19 a Public 

Health Emergency of International Concern; and 

WHEREAS, in response to the recent COVID-19 outbreak in China, Iran, Italy, Japan and 

South Korea, the Centers for Disease Control and Prevention ("CDC") has deemed it necessary to 

prohibit or restrict non-essential travel to or from those countries; and 

WHEREAS, on March 1, 2020, I issued Executive Order number 20-51 directing the 

Florida Department of Health to issue a Public Health Emergency; and 

WHEREAS, on March 1, 2020, the State Surgeon General and State Health Officer 

declared a Public Health Emergency exists in the State of Florida as a result of COVID-19; and 

WHEREAS, on March 7, 2020, I directed the Director of the Division of Emergency 

Management to activate the State Emergency Operations Center to Level 2 to provide coordination 

and response to the COVID-19 emergency; and 

WHEREAS, as of March 9, 2020, eight counties in Florida have positive cases for 

COVID-19, and COVID-19 poses a risk to the entire state of Florida; and 



.. ,. 
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WHEREAS, the CDC currently recommends community preparedness and everyday 

prevention measures be taken by all individuals and families in the United States, including 

voluntary home isolation when individuals are sick with respiratory symptoms, covering coughs 

and sneezes with a tissue and disposal of the tissue immediately thereafter, washing hands often 

with soap and water for at least 20 seconds, using of alcohol-based hand sanitizers with 60%-95% 

alcohol if soap and water are not readily available and routinely cleaning frequently touched 

surfaces and objects to increase community resilience and readiness for responding to an outbreak; 

and 

WHEREAS, the CDC currently recommends mitigation measures for communities 

experiencing an outbreak including staying at home when sick, keeping away from others who are 

sick, limiting face-to-face contact with others as much as possible, consulting with your healthcare 

provider if individuals or members of a household are at high risk for COVID-19 complications, 

wearing a facemask if advised to do so by a healthcare provider or by a public health official, 

staying home when a household member is sick with respiratory disease symptoms if instructed to 

do so by public health officials or a health care provider; and 

WHEREAS, as Governor, I am responsible for meeting the dangers presented to this state 

and its people by this emergency. 

NOW, THEREFORE, I, RON DESANTIS, as Governor of Florida, by virtue of the 

authority vested in me by Article IV, Section ( l)(a) of the Florida Constitution, Chapter 252, 

Florida Statutes, and all other applicable laws, promulgate the following Executive Order to take 

immediate effect: 

Section I. Because of the foregoing conditions, I declare a state of emergency exists in the 

State of Florida. 

2 
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Section 2. I designate the Director of the Division of Emergency Management ("Director") 

as the State Coordinating Officer for the duration of this emergency and direct him to execute the 

State's Comprehensive Emergency Management Plan and other response, recovery, and mitigation 

plans necessary to cope with the emergency. Additionally, I designate the State Health Officer 

and Surgeon General as a Deputy State Coordinating Officer and State Incident Commander. 

Pursuant to section 252.36(1 )(a), Florida Statutes, I delegate to the State Coordinating 

· Officer the authority to exercise those powers delineated in sections 252.36(5)-(10), Florida 

Statutes, which he shall exercise as needed to meet this emergency, subject to the limitations of 

section 252.33, Florida Statutes. In exercising the powers delegated by this Order, the State 

Coordinating Officer shall confer with the Governor to the fullest extent practicable. The State 

Coordinating Officer shall also have the authority to: 

A. Seek direct assistance and enter into agreements with any and all agencies of the 

United States Government as may be needed to meet the emergency. 

B. Designate additional Deputy State Coordinating Officers, as necessary. 

C. Suspend the effect of any statute, rule, or order that would in any way prevent, 

hinder, or delay any mitigation, response, or recovery action necessary to cope with this 

emergency. 

D. Enter orders as may be needed to implement any of the foregoing powers; however, 

the requirements of sections 252.46 and 120.54(4), Florida Statutes, do not apply to any such 

orders issued by the State Coordinating Officer; however, no such order shall remain in effect 

beyond the expiration of this Executive Order, to include any extension. 

Section 3. I order the Adjutant General to activate the Florida National Guard, as needed, 

to deal with this emergency. 
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Section 4. I find that the special duties and responsibilities resting upon some State, 

regional, and local agencies and other governmental bodies in responding to the emergency may 

require them to suspend the application of the statutes, rules, ordinances, and orders they 

administer. Therefore, I issue the following authorizations: 

A. Pursuant to section 252.36(1)(a), Florida Statutes, the Executive Office of the 

Governor may suspend all statutes and rules affecting budgeting to the extent necessary to provide 

budget authority for state agencies to cope with this emergency. The requirements of sections 

252.46 and 120.54(4), Florida Statutes, do not apply to any such suspension issued by the 

Executive Office of the Governor; however, no such suspension shall remain in effect beyond the 

expiration of this Executive Order, to include any extension. 

B. Each State agency may suspend the provisions of any regulatory statute prescribing 

the procedures for conduct of state business or the orders or rules of that agency, if strict 

compliance with the provisions of any such statute, order, or rule would in any way prevent, hinder, 

or delay necessary action in coping with the emergency. This includes, but is not limited to, the 

authority to suspend any and all statutes, rules, ordinances, or orders which affect leasing, printing, 

purchasing, travel, and the condition of employment and the compensation of employees. For the 

purposes of this Executive Order, "necessary action in coping with the emergency" means any 

emergency mitigation, response, or recovery action: (1) prescribed in the State Comprehensive 

Emergency Management Plan ("CEMP"); or (2) ordered by the State Coordinating Officer. The 

requirements of sections 252.46 and 120.54, Florida Statutes, shall not apply to any such 

suspension issued by a State agency; however, no such suspension shall remain in effect beyond 

the expiration of this Executive Order, to include any extensions. 
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C. In accordance with section 465.0275, Florida Statutes, phannacists may dispense 

up to a 30-day emergency prescription refill of maintenance medication to persons who reside in 

an area or county covered under this Executive Order and to emergency personnel who have been 

activated by their state and local agency but who do not reside in an area or county covered by this 

Executive Order. 

D. In accordance with section 252.38, Florida Statutes, each political subdivision 

within the State of Florida may waive the procedures and fonnalities otherwise required of the 

political subdivision by law pertaining to: 

I) Perfonnance of public work and taking whatever prudent action is 

necessary to ensure the health, safety, and welfare of the community; 

2) Entering into contracts; however, political subdivisions are cautioned 

against entering into time and materials contracts without ceiling as defined by 2 CFR 200.318(j) 

or cost plus percentage contracts as defined by 2 CFR 200.323(d); 

3) Incurring obligations; 

4) Employment of pennanent and temporary workers; 

5) Utilization of volunteer workers; 

6) Rental of equipment; 

7) Acquisition and distribution, with or without compensation, of supplies, 

materials, and facilities; and, 

8) Appropriation and expenditure of public funds. 

E. All State agencies responsible for the use of State buildings and facilities may close 

such buildings and facilities in those portions of the State affected by this emergency, to the extent 

necessary to meet this emergency. I direct each State agency to report the closure of any State 

5 
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building or facility to the Secretary of the Department of Management Services. Under the 

authority contained in section 252.36, Florida Statutes, I direct each County to report the closure 

of any building or facility operated or maintained by the County or any political subdivision therein 

to the Secretary of the Department of Management Services. Furthermore, I direct the Secretary 

of the Department of Management Services to: 

1) Maintain an accurate and up-to-date list of all such closures; and, 

2) Provide that list daily to the State Coordinating Officer. 

Section 5. I find that the demands placed upon the funds appropriated to the agencies of 

the State of Florida and to local agencies are unreasonably great and the funds currently available 

may be inadequate to pay the costs of coping with this emergency. In accordance with section 

252.37(2), Florida Statutes, I direct that sufficient funds be made available, as needed, by 

transferring and expending moneys appropriated for other purposes, moneys from unappropriated 

surplus funds, or from the Budget Stabilization Fund. 

Section 6. All State agencies entering emergency final orders or other final actions in 

response to this emergency shall advise the State Coordinating Officer contemporaneously or as 

soon as practicable. 

Section 7. Medical professionals and workers, social workers, and counselors with good 

and valid professional licenses issued by states other than the State of Florida may render such 

services in Florida during this emergency for persons affected by this emergency with the 

condition that such services be rendered to such persons free of charge, and with the further 

condition that such services be rendered under the auspices of the American Red Cross or the 

Florida Department of Health. 

6 
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Section 8. All activities taken by the Director of the Division of Emergency Management 

and the State Health Officer and Surgeon General with respect to this emergency before the 

issuance of this Executive Order are ratified. This Executive Order shall expire sixty days from 

this date unless extended. 

IN TESTIMONY WHEREOF, I have hereunto set 
my hand and caused the Great Seal of the State of 
Florida to be affixed, at Tallahassee, this 9th day of 
March, 2

::.. 

ATTEST: 

0_.,.. 
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STATE OF FLORIDA 
OFFICE OF THE GOVERNOR 

EXECUTIVE ORDER NUMBER 20-69 
(Emergency Management- COVID-19 - Local Government Public Meetings) 

WHEREAS, on March 1, 2020, I issued Executive Order 20-51 directing the Florida 

Department of Health to issue a Public Health Emergency as a result of COVID-19; and 

WHEREAS, on March 1, 2020, the State Surgeon General and State Health Officer 

declared a Public Health Emergency exists in the State of Florida as a result of COVID-19; and 

WHEREAS, on March 9, 2020, I issued Executive Order 20-52 declaring a state of 

emergency for the entire State of Florida as a result of COVID-19; and 

WHEREAS, on March 16, 2020, President Donald J. Trump and the Centers for Disease 

Control and Prevention ("CDC") issued the "15 Days to Slow the Spread" guidance advising 

individuals to adopt far-reaching social distancing measures, such as working from home and 

avoiding gatherings of more than 10 people; and 

WHEREAS, on March 17, 2020, I wrote a letter to Attorney General Ashley Moody 

seeking an advisory opinion regarding concerns raised by local government bodies about their 

ability to hold meetings through teleconferencing and other technological means in order to protect 

the public and follow the CDC guidance regarding social distancing; and 

WHEREAS, on March 19, 2020, Attorney General Ashley Moody delivered an opinion 

to me indicating that certain provisions of Florida law require a physical quorum be present for 

local government bodies to conduct official business, and that local government bodies may only 

conduct meetings by teleconferencing or other technological means if either a statute permits a 

quorum to be present by means other than in person, or that the in person requirement for 

constituting a quorum is lawfully suspended during the state of emergency; and 
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WHEREAS, it is necessary and appropriate to take action to ensure that COVID-19 

remains controlled, and that residents and visitors in Florida remain safe and secure; 

NOW, THEREFORE, I, RON DESANTIS, as Governor of Florida, by virtue of the 

authority vested in me by �rticle IV, Section (l)(a) of the Florida Constitution, Chapter 252, 

Florida Statutes, and all other applicable laws, promulgate the following Executive Order to take 

immediate effect: 

Section 1. I hereby suspend any Florida Statute that requires a quorum to be present in 

person or requires a local government body to meet at a specific public place. 

Section 2. Local government bodies may utilize communications media technology, 

such as telephonic and video conferencing, as provided in section 120.54(5)(b)2., Florida Statutes. 

Section 3. This Executive Order does not waive any other requirement under the 

Florida Constitution and "Florida's Government in the Sunshine Laws," including Chapter 286, 

Florida Statutes. 

Section 4. This Executive Order shall expire at the expiration of Executive Order 20-

52, including any extension. 

ATTEST: 

IN TESTIMONY WHEREOF, I have hereunto 
set my hand and caused the Great Seal of the 
State of Florida to be affixed, at Tallahassee, this 
20th da T of March, 20 
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STATE OF FLORIDA 
OFFICE OF THE GOVERNOR 

EXECUTIVE ORDER NUMBER 20-123 
(Full Phase I: Safe. Smart. Step-by-Step. Plan for Florida's Recovery) 

WHEREAS, on March 9, 2020, I issued Executive Order 20-52 declaring a state of 

emergency for the entire State of Florida as a result of COVID-19; and 

WHEREAS, on April 29, 2020, I issued Executive Order 20-112 initiating Phase l 

of the Safe. Smart. Step-by-Step. Plan for Florida's Recovery; and 

WHEREAS, Executive Order 20-112 did not exhaust the recommendations of the 

proposed Phase 1 included in the White House's Guidelines for Re-Opening America 

Again. 

NOW, THEREFORE, I, RON DESANTIS, as Governor of Florida, by virtue of 

the authority vested in me by Article IV, Section (I)(a) of the Florida Constitution and 

Chapter 252, Florida Statutes, and all other applfoable laws, promulgate the following 

Executive Order: 

Executive Order 20-112, as modified by Executive Order 20-120, is extended as further 

modified by this order below, bringing all Florida counties into Full Phase 1. 

Section 1. Restaurants, Retail, Museums and Gyms 

A. Restaurants and food establishments licensed under Chapters 500 or 509, Florida 

Statutes, may serve patrons at indoor seating so long as they limit indoor occupancy 

up to fifty (50) percent of their seating capacity, excluding employees. The 

requirement for a minimum of 6 feet between parties is superseded to the extent 

appropriate partitioning is in place. Bar counters are to remain closed to seating, and 



outdoor seating remains available with social distancing. The Department of 

Business and Professional Regulation (DBPR) will post and update appropriate 

safety measures on its website. 

B. In-store retail sales establishments may operate up to fifty (50) percent of their 

building occupancy and abide by the safety guidelines issued by the CDC and OSHA. 

C. Museums and libraries may operate up to fifty (50) percent of their building 

occupancy, provided, however, that local public museums and local public libraries 

may operate only if permitted by local government. 

D. Gyms and fitness centers may operate up to fifty (50) percent of their building 

occupancy so long as they adopt safety measures including appropriate social 

distancing for classes and sufficient cleaning supplies to ensure, at a minimum, 

patrons' individual self-cleaning of surfaces and machines using sanitation wipes 

following each use. DBPR will post and update best practices on its website. 

Section 2. Professional Sports Venues 

Professional sports may operate in the State of Florida and venues may host training, 

competitions, events and games. This provision shall preempt any local rule prohibiting a 

professional sports team conducting, or the operations of the venue from hosting, those sports 

activities at facilities in the State. 

Section 3. Amusement Parks 

Amusement parks may submit a re-opening plan to the State of Florida that includes a 

proposed date for resumption of operations and proposed guidelines to ensure guest and staff 

safety. Requests to re-open must include an endorsement letter from the County Mayor or in 

absence of a county mayor from the City Mayor and County Administrator. This request shall 
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identify a future date certain for re-opening and verify that the official has approved a re-open 

plan to ensure patron and staff safety. 

Section 4. Vacation Rentals 

Counties may seek approval to operate vacation rentals with a written request from the 

County Administrator and the cow1ty's safety plan for vacation rental operations submitted to 

the DBPR Secretary. DBPR will post and update guidance on its website. 

Section 5. Local Government Public Meetings Order Extended 

The Executive Order 20-69 is extended for the duration of this order. 

Section 6. Enforcement 

This order shall be enforced under section 252.47, Florida Statutes. Violation of this 

order is a second-degree misdemeanor pursuant to section 252.50; Florida Statutes, and 1s 

punishable by imprisonment not to exceed 60 days, a fine not to exceed $500, or both. 

Section 7. Effective Date 

This order is effective at 12:01 a.m. on Monday, May 18, 2020. 

ATTEST: 

IN TESTIMONY WHEREOF, I have hereunlo 
set my hand and caused the Great Seal of the 
State of Florida to be affixed, at Tallahassee, this 
14th day of-~2020. 
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identify a future date certain for re-opening and verify that the official has approved a re-open 

plan to ensure patron and staff safety. 

Section 4. Vacation Rentals 

Counties may seek approval to operate vacation rentals with a written request from the 

County Administrator and the cow1ty 's  safety plan for vacation rental operations submitted to 

the DBPR Secretary. DBPR will post and update guidance on its website. 

Section 5. Local Government Public Meetings Order Extended 

The Executive Order 20-69 is extended for the duration of this order. 

Section 6. Enforcement 

This order shall be enforced under section 252.47, Florida Statutes. Violation of this 
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Washington countv News 
P .0. Box 627 • Chipley, FL 32428 

Published Bi-Weekly 
Chipley, Washington County, Florida 

STATE OF FLORIDA 
COUNTY OF WASHINGTON: 

Before the undersigned authority personally appeared Nicole Barefield who on oath 
says that she is Publisher of the Washington County News, a bi-weekly newspaper 
published at Chipley in Washington County, Florida; that the attached 
copy of the advertisement, being a TRUE COPY ----------- - - - - - -----
in the matter NOTICE OF AUDITOR SELECTION COMMITTEE MEETING 

in the _________ Court, was published in said newspaper 
in the issues of JUNE 10, 2020 

Affiant further says that the Washington County News is a newspaper published at 
Chipley, in said Washington County, Florida, each Wednesday and Saturday and has 
been entered as second-class mail matter at the post office in Chipley, in said 
Washington County, Florida, for a period of 1 year next preceding the first publication 
of the attached copy of advertisement; and affiant further says that he has neither paid 
nor promised any person, firm or corporation any discount, rebate, commission or 
refund for the purpose of securing this advertisement for publication in the said 
newspaper. 

Signature of Affiant 1{~/? ~ 
Sworn to and subscribed before me this 10 day of JUNE , 2020 

~~~ 
(yen@ . f§tlo/ 

Name of N ctary typed, printeflontamped 

ced identification 

Type of Identification Produced_1 _____ _________ _ 

agenda for the Board 
meeting includes the 
approval of an annual 
budget for the fiscal 

meeting from occurring 5:oo p.m. in advance 
in-person, the · District o( the meeting to faci li-

, year beginning O?to
r ber 1, 2020, which, 

upon adoption, will be 
submitted to Washing
ton County in accord-

~ ance with Chapter 189, 

6-3528 
Sunny HIiis Units 
12-15 Dependent Dis
trict 
Notice of Auditor Se
lection Committee 
Meeting and Board of 
Supervisors' Meeting 
Notice is hereby given 
that the Auditor · Selec
tion Committee of the. 
Sunny Hills Units 12-15 
Dependent District 
("District") will convene 
a meeting for the pur
pose of reviewing, dis
cussing, and recom
mending an auditor to 

1 provide audit services 
to the District for Fiscal 
Year 2021 . The meet
ing will be held at the 
Sunny Hills Community 
Center, 4083 Chal-
lenger Blvd, Sunny 
Hills, Florida, on Thurs
day, June 25, 2020 at 
1 :30 p.m. (CST). Imme
diately following the 
Auditor Selection Com
mittee meeting, a regu
lar meeting of the 
Board of Supervisors 
("Board") of the District 
will be held. The 

Florida Statutes. Both 
meetings are open to 
the public and W!II · be 
conducted in accord
ance with the pertinent 
provisions of Florida 
Law related to Special 
Districts. The meetings 
may be continued to a 
date, time, and place to 
be specified on the rec
ord at the meetings. 
There may be occa
sions when staff or 
other individuals will 
participate by tele
phone. Copies of the 
agendas and budget 
may be obtained from 
PFM Group Consult
ing, LLC, 12051 Corpo
rate Boulevard, Or
lando, Florida 32817, 
or by calling (407) 
723-5900 during nor
mal business hours. 
It is anticipated that the 
meetings will take 
place at the Sunny 
Hills Cqmmunity Cen
ter, 4083 Challenger 
Blvd, Sunny Hills, Flor
ida. In the event that 
the COVID-19 public 
health emergency pre
vents the hearing and 

may conduct the . public tate the Board's con-
hearing by telephone sideration of such 
or video conferencing questions and com-
communications media ments during the mee -technology pursuant to ing. 
governmental orders, Any person requiring 
including but not lim- I special accommoda
ited to · Executive \ tions at the meetings 
Orders 20-52, 20-69 because of a disability 
and 20-123, issued by I or physical impairment 
Governor Desantis, -should contact the Dis
and any extensions or trict Office at (407) supplements thereof, 723_5900 at least 
and pursuant to Sec- forty-eight (48) hours 
tion 120.54(5)(b)2-, prior to the meetings. Florida Statutes. . While it may_ be neces- 1 If you are hearing or 
sary to hold the above speech impaired, 
referenced meetings please contact_ ·the Flo~-

ida Relay Service by di-utilizing communica- aling 7-1-1, or tions media technology 1 _800_955_8771 (TTY) / 
due to the current 1 - 8 O O - 9 5 5 - 8 7 7 O 
·coVID-19 public health (Voice), for aid in con-
emergency, the District ' tacting the District Offully encourages public fice. 
participation in a safe Each person who de-and efficient manner. / To that end, anyone cides to appeal any ac-

tion taken at these wishing to . !isten ~o i meetings is advised 
and10r participate in that person will need a . the meeting can do so record of the proceed-telephonically at 1 
1 _844_621 _3956, Partic~ ings and that accord-
ipant Code: 796 580 ingly, the person may 

· t need to ensure that a 192# . Participan s are verbatim record of the strongly encouraged to 
submit questions and proceedings is made 
comments to the Dis- including the testimony 
trict Manager's Office at . and evidence upon 
12051 Corporate which such appeal is 
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MINUTES OF MEETING 

SUNNY HILLS UNITS 12-15 

DEPENDENT DISTRICT 

Board of Supervisors’ Meeting 

Friday, June 21, 2019 

Sunny Hills Community Center 

4083 Challenger Blvd 

Sunny Hills, FL 32428 

1:30 p.m. CST / 2:30 p.m. EST 

Present and constituting a quorum: 

Jim Town Board Member 

Larry Kaufmann Board Member 

Also present were: 

Jennifer Walden PFM 

Monica Sutera PFM (via phone) 

Tucker Mackie Hopping Green & Sams (via phone) 

Gary Hartman Public 

FIRST ORDER OF BUSINESS Call to Order and Roll Call 

The Sunny Hills Units 12-15 Dependent District Board of Supervisor’s Meeting was called to order at 

approximately 1:30 p.m. CST / 2:30 p.m. EST and the roll was called.  The persons in attendance are 

outlined above. 

SECOND ORDER OF BUSINESS Public Comment Period 

There were no public comments. 

THIRD ORDER OF BUSINESS Announcement of the Date, Time, and 

Location of the Annual Landowners’ 

Election 

Ms. Walden noted that District staff is proposing Friday, November 15, 2019 at 1:30 p.m. CST / 2:30 p.m. 

EST at Sunny Hills Community Center, 4083 Challenger Rd., Sunny Hills, FL 32428 as the date of the 

Landowner’s Election. Ms. Walden asked Mr. Town if he was available and he said yes. The District should 
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not have a need for a Board of Supervisors’ Meeting on that date so it will just be the Landowners’ Election. 

There was no action required by the Board. 

FOURTH ORDER OF BUSINESS Swearing in Newly Elected Supervisor 

Ms. Walden administered the office to Mr. Kaufmann prior to the start of today’s meeting to ensure that 

there was a quorum. 

FIFTH ORDER OF BUSINESS Consideration of the Minutes of the 

June 28, 2018 Board of Supervisors’ 

Meeting 

The Board Members reviewed the minutes of the June 28, 2018 Board of Supervisors’ Meeting. Mr. Town 

provided edits. 

On Motion by Mr. Kaufmann, second by Mr. Town, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District approved the minutes of the June 28, 2018 Board of 
Supervisors’ Meeting, with edits. 

SIXTH ORDER OF BUSINESS Consideration of the Minutes of the 

November 16, 2018 Landowner’s 

Election 

The Board Members reviewed the minutes of the November 16, 2018 Landowner’s Election. 

On Motion by Mr. Town, second by Mr. Kaufmann, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District approved the minutes of the November 16, 2018 
Landowner’s Election. 

SEVENTH ORDER OF BUSINESS Letter from Supervisor of Elections – 

Washington County 

Ms. Walden explained that the District must state on the record how many registered voters are within the 

District. She noted that according to this letter there are no registered voters within this District. There is no 

action required by the Board. 
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EIGHTH ORDER OF BUSINESS Consideration of Resolution 2019-01, 

Canvassing and Certifying the 

Results of the Landowner’s Election 

Ms. Walden stated that Mr. Kaufmann was reelected as a Supervisor with 6,411 votes and will serve a term 

of office of three years. Ms. Walden requested a motion to approve Resolution 2019-01. 

On Motion by Mr. Town, second by Mr. Kaufmann, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District approved Resolution 2019-01, Canvassing and Certifying 
the Results of the Landowner’s Election. 

NINTH ORDER OF BUSINESS Consideration of Resolution 2019-02, 

Appointing District Officers 

Ms. Walden stated that the District has a new District staff so she recommended to keep the other slate of 

officers the same but with one change. She requested the Board switch out Dr. Fishkind with Ms. Lane as 

Treasurer. 

On Motion by Mr. Town, second by Mr. Kaufmann, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District approved Resolution 2019-02, Appointing District Officers, 
as follows: Mr. Larry Kaufmann as Chairman, Mr. Jim Town as Vice Chairman, Ms. Jennifer Walden 
as Secretary, Ms. Lynne Mullins as Assistant Secretary, Ms. Amanda Lane as Treasurer, and Ms. 
Jennifer Glasgow as Assistant Treasurer. 

TENTH ORDER OF BUSINESS Ratification of District Management 

and Assessment Consultant 

Agreement 

Ms. Walden explained that this is an updated agreement with the PFM format which the Chair reviewed 

and signed outside of a meeting. It needs to be ratified by the Board. 

On Motion by Mr. Town, second by Mr. Kaufmann, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District ratified the District Management and Assessment 
Consultant Agreement. 
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ELEVENTH ORDER OF BUSINESS Consideration of Resolution 2019-03, 

Designating District Manager and 

Assessment Consultant 

Ms. Walden explained that this resolution authorizes Fishkind & Associates to assign their agreements to 

PFM. 

On Motion by Mr. Kaufmann, second by Mr. Town, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District approved Resolution 2019-03, Designating District Manager 
and Assessment Consultant. 

TWELFTH ORDER OF BUSINESS Consideration of ADA Auditing 

Services 

Ms. Walden stated that the District’s website provider has partnered with a local agency for the visually 

impaired called Lighthouse Works. They are recommending a quarterly technical and human audit of the 

District’s website for the year. They would do the website audit four times per year for a total cost of 

$1,200.00. She noted that the District’s insurance provider is also recommending the Board take this action 

in order for them to continue covering ADA compliance claims. If the District is not complying with certain 

things they deem necessary then they can exclude this item from the District’s insurance coverage. 

Mr. Kaufmann asked if there is a Florida statute requiring an ADA audit. Ms. Mackie stated that there is no 

statute requiring the ADA audit. It is under federal law that the ADA applies to local governments such as 

Districts and now there is an extension of accessibility to public sites consisting of websites. She explained 

the WCAG 2.0 standard for ADA compliance with respect to websites. 

Ms. Walden explained that the technical and human website audit works hand in hand and after the audit 

is complete a seal will be placed on the website depicting that it has been done and the website is in 

compliance. Mr. Kaufmann asked about the compliance deadline. Ms. Mackie expressed that the District 

needs to become compliant as quickly as possible because the current ADA would cover websites and the 

insurance carrier for the District has given Districts until October 1, 2019 which is the renewal for the next 

year’s policy to make sure they are taking the various steps Ms. Walden went through with respect to them 

covering any claim against the District between now and October 1, 2019. If the District takes these steps 

they will continue to be covered under the insurance policy with respect to claims under ADA. Ms. Walden 

stated that during the last year the provider has done a single technical audit on each of the District 

Manager’s websites. 

Ms. Mackie asked who the agreement is with and Ms. Walden replied that it is with VB Global. Ms. Mackie 

asked if they went back and remediated everything on the District’s website to date. Ms. Walden responded 

that they have only done the technical audit and the human audit has not been done on any of the sites 
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yet. Ms. Walden requested a motion to accept the proposal contingent on District Counsel drafting the 

appropriate District agreement.  Mr. Town asked if this was put in the proposed budget for next year. Ms. 

Walden confirmed it is included. 

On Motion by Mr. Town, second by Mr. Kaufmann, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District approved ADA Auditing Services contingent on District 
Counsel drafting the appropriate District Agreement. 

THIRTEENTH ORDER OF BUSINESS Consideration of Resolution 2019-04, 

Approving an Annual Budget for the 

District’s 2019-2020 Fiscal Year 

Ms. Walden presented the budget to the Board. She noted that the only significant increase is the website 

line item. This went up due to the ADA Auditing Services and website yearly fee increased from $900.00 to 

$1,200.00 as well. The overall budget will remain the same at $38,500.00. 

On Motion by Mr. Kaufmann, second by Mr. Town, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District approved Resolution 2019-04, approving an Annual Budget 
for the District’s 2019-2020 Fiscal Year. 

FOURTEENTH ORDER OF BUSINESS Consideration of the Fiscal Year 2019-

2020 Funding Agreement 

Ms. Walden presented the Funding Agreement with Spring Ridge Development, LLC. This is to fund the 

annual budget that was just approved in Resolution 2019-04. 

On Motion by Mr. Town, second by Mr. Kaufmann, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District approved the Fiscal Year 2019-2020 Funding Agreement 
authorizing the Chair to sign on behalf of the District. 

FIFTEENTH ORDER OF BUSINESS Review of Fiscal Year 2018 Audit 

Ms. Walden noted that District Counsel reviewed and it has been updated per Counsel’s request. It was 

considered a clean audit and there were no deficiencies with internal controls that would be considered 
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material weaknesses. Ms. Walden requested a motion to ratify. Ms. Mackie will confirm whether or not this 

was submitted to the Auditor General. 

On Motion by Mr. Kaufmann, second by Mr. Town, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District ratified the Fiscal Year 2018 Audit. 

SIXTEENTH ORDER OF BUSINESS Appointment of Auditor Selection 

Committee 

Ms. Walden explained that the District is starting this process earlier than it normally would due to the 

infrequency of meetings. Ms. Walden noted that the Board can choose whomever as the Auditor Selection 

Committee but District staff recommends that the Board recommend the three Board Members for the 

Committee. 

On Motion by Mr. Kaufmann, second by Mr. Town, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District appointed the three Board Members as the Members of the 
Auditor Selection Committee. 

SEVENEENTH ORDER OF BUSINESS Ratification of Funding Requests 

2018-09 – 2018-13 and 2019-01 – 2019-

08 

Ms. Walden explained that these had been previously submitted and approved by the Chairman and now 

need to be ratified. The Board requested a cover page with the funding request number and the total amount 

in addition to the funding requests. 

On Motion by Mr. Town, second by Mr. Kaufmann, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District Ratified Funding Requests 2018-09 – 2018-13 and 2019-
01 – 2019-08. 

EIGHTEENTH ORDER OF BUSINESS Review of Statements of the 
District’s Financial Position 
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The Board reviewed the updated financials. Ms. Walden stated that that the District has incurred expenses 
of $17,000.00 at this point in the fiscal year vs. a budget of $25,500.00. So, the District is under budget by 
approximately $8,000.00 through the end of May. There was no action required by the Board. 

NINTEENTH ORDER OF BUSINESS Staff Reports 

Attorney – No Report 

Manager – No Report 

TWENTIETH ORDER OF BUSINESS Supervisor’s Requests and/or 

Audience Comments 

Mr. Town stated that Washington County is about to receive some significant funding for the Hurricane 
Michael recovery and they are making a list of things that they want to do and one of the things is a cross-
county evacuation route between US 231 and Highway 77. Part of that road passes through the District 
and it has potentially two impacts. One is that some of the right–of-way may necessitate converting Sunny 
Hills lots to right–of-way and any residential lots that wind up on the paved road will be subject to the MSBU 
assessment. Mr. Town stated that this is happening fast and the County has just gotten to work on it in the 
last 48 hours. He stated that he expects to get a message from DEO to send in their lists. The County 
Engineer is working up cost estimates of the project. Mr. Town stated that the Economic Development 
Counsel and the County would like a letter of support from the District to go in with the initial application for 
the allocation of funds. He noted that it can be a letter with a fair amount of disclaimers subject to review 
of design, engineering, right-of-way impacts etc. but saying that if the County gets the money to improve 
this evacuation route through the District that the District would support that subject to final approval. Mr. 
Town asked if the most efficient was to issue the letter from the District before the next meeting. 

Ms. Mackie stated that the Board could authorized the Chair or Vice-Chair to work with District Staff to 
develop a letter in support of a cross-County evacuation route and consultation with the majority Landowner 
within the District is advisable. She stated that project would benefit the District. 

On Motion by Mr. Town, second by Mr. Kaufmann, with all in favor, the Board of Supervisors for the 
Sunny Hills Units 12-15 Dependent District authorized the Chair to work with District staff to develop a 
letter in support of cross-County evacuation route and consultation with majority Landowner within the 
District, subject to final approval by the District. 

Mr. Kaufmann stated that Spring Ridge Development, LLC does not own 100% of the lots and there are 

scattered lots owned by other entities. If some right-of-ways are required from other entities, the District’s 

ability to do this is limited unless the District has condemnation powers. Ms. Mackie stated that the District 

does but the road itself is not a District project. Landowners property may be impacted by a takings claim 

but it would not be one of the District but she wants to make sure the District has a discussion with the 

Landowners beforehand and advising them of this and making sure that the District is working with its 

constituency as well as working towards the benefit of the County and the State of Florida as a whole. 
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______________________________ ______________________________ 

Ms. Mackie asked if Mr. Town has anything he can provide to the District Manager and herself regarding 

the background on this project. Mr. Town stated it has a considerable history dating back to 2006 where 

three different routes were considered. The route chosen in 2013 is different than the Elkcam connection. 

Mr. Town explained the various routes and that the County Engineer is analyzing them. The Elkcam 

connection touches many residential areas while the northern route does not. However, the northern route 

will minimize the impact to the District. Mr. Town provided maps with the various routes. Ms. Walden will 

provide the information to Ms. Mackie. 

TWENTY-FIRST ORDER OF BUSINESS Adjournment 

There was no other business to discuss. Ms. Walden requested a motion to adjourn. 

On MOTION by Mr. Town, seconded by Mr. Kaufmann, with all in favor, the June 21, 2019 Sunny Hills 
Units 12-15 Dependent District Board Meeting was adjourned. 

Secretary/Assistant Secretary Chairperson/Vice-Chairperson 
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MINUTES OF MEETING 

SUNNY HILLS UNITS 12-15 

DEPENDENT DISTRICT 

Auditor Selection Committee Meeting 

Friday, June 21, 2019 

Sunny Hills Community Center 

4083 Challenger Blvd 

Sunny Hills, FL 32428 

2:00 p.m. CST / 3:00 p.m. EST 

Present and constituting a quorum: 

Jim Town Committee Member 

Larry Kaufmann Committee Member 

Also present were: 

Jennifer Walden PFM 

Monica Sutera PFM (via phone) 

Tucker Mackie Hopping Green & Sams (via phone) 

Gary Hartman Public 

FIRST ORDER OF BUSINESS Call to Order and Roll Call 

The Auditor Selection Committee meeting for the Sunny Hills Units 12-15 Dependent District was 

called to order at approximately 2:00 p.m. CST / 3:00 p.m. EST and the roll was called.  The 

persons in attendance are outlined above. 

SECOND ORDER OF BUSINESS Review and Approval of Audit 

Documents 

a) Audit RFP Notice 

b) Instructions to proposers 

c) Evaluation Criteria- with 

and without price 

The Committee reviewed the Audit RFP notice. Ms. Walden asked if the Board wanted to 

consider price in the evaluation criteria noting that most Auditor Selection Committees do take 

price into account. 

Page 1 of 2 



 

  

       

        

   

  

 

 

     

       

 

 

 

 

       

 

 

 
 
 
 
 
 
 
 
 
 
 
 

     
     

 
 

 
       

  
 

 

________________________ __________________________ 

Mr. Kaufmann asked when the proposals were due back. Ms. Walden stated that staff will look at 

a date to run the ad requesting for proposals and then the District will get the proposals in and 

present them at the next meeting which will be next year. Mr. Kaufmann asked when the Audits 

are due into the State. Mr. Town stated they are due by June 30th. Ms. Walden stated that this is 

for Fiscal Year 2020, ending September 30, 2020. 

ON MOTION by Mr. Kaufmann, seconded by Mr. Town, with all in favor, the Committee approved 

the RFP Notice authorizing Staff to run the RFP for Auditing Services and Approved the 

Evaluation Criteria to include price. 

THIRD ORDER OF BUSINESS Adjournment 

Ms. Walden requested a motion to adjourn the Auditor Selection Committee meeting. 

On MOTION by Mr. Town, seconded by Mr. Kaufmann, with all in favor, the June 21, 2019 
Sunny Hills Units 12-15 Dependent District Auditor Selection Committee Meeting was 
adjourned. 

Secretary/Assistant Secretary Chairman/Vice-Chairman 
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MINUTES OF MEETING 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 
Landowners Meeting 
Friday, November 15, 2019 
Sunny Hills Community Center 
4083 Challenger Road 
Sunny Hills, FL 32428 
1:31 p.m. CST / 2:31 p.m. EST 

Present: 

Jim Town Proxy Holder - Spring Ridge Development 

Jennifer Walden PFM (via phone) 

Tucker Mackie Hopping Green & Sams, P.A. (via phone) 

Gary Hartman Public 

FIRST ORDER OF BUSINESS Call to Order and Roll Call 

The meeting was called to order at 1:31 p.m. CST. 

SECOND ORDER OF BUSINESS Appointment of Meeting Chairman 

Ms. Walden, the District Manager, served as Chairman of the meeting. 

THIRD ORDER OF BUSINESS Determine Number of Voting Units 

Represented or Assigned by Proxy 

Ms. Walden explained that Jim Town has the appropriate documents that show that he was appointed the 

proxy holder for Spring Ridge Development, LLC. The form also indicates that he is authorized to cast 6,411 

votes on behalf of Spring Ridge Development.  No other landowners or proxy holders were identified. 

FOURTH ORDER OF BUSINESS Acceptance of Nominations for the 

Board of Supervisors, Casting of 

Ballots, Ballot Tabulations and 

Announcement of Election Results 



     

  

 
 

       
 

 
 
 
 

 

 

    

     

 
 
 

_____________________________ _____________________________ 

Mr. Town cast 6,411 votes for Mr. Rob Adams. Ms. Walden stated that Mr. Rob Adams was elected for a 

three-year term. 

FIFTH ORDER OF BUSINESS Adjournment 

The Landowner’s Election was adjourned. 

Secretary/Assistant Secretary Chairperson/Vice-Chairperson 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 
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April 20, 2020 

Lynne Mullins 
Asst. District Manager 
PFM 
12051 Corporate BLVD 
Orlando, FL 32817 

Dear Lynne Mullins: 

Carol Finch Rudd 
Supervisor of Elections 

Washington County 

Mailing Address: 
1331 South Blvd., Suite 900 

Chipley, FL 32428 

Telephone No. 
850-638-6230 

Fax No. 
850-638-6238 

This letter is in response to the letter from you dated April 13, 2020. In that letter you are 
requesting the number of registered voters residing in particular Units in Sunny Hills. 

As I have stated in the past, we do not have districts and/or precincts separated by units. Those 
follow specific boundaries as set by Florida Statute. 

However, I did contact the local Property Appraiser's office and spoke with Teresa Mitchell. 
Mrs. Mitchell gave me the same information as last year. There is no development inside the 
boundaries of Sunny Hills Units 12-15. Therefore, there would be no voters. 

It is my wish that this be submitted to their office for annual verification for the above reasons 
listed . 

Gil Carter 
Property Appraiser 
PO BOX 695 
Chipley, FL 32428 

~J~ 
Carol F. Rudd, MFCEP 
Supervisor of Elections 
Washington Co., FL 

Mailing Address: 
Carol Finch Rudd 1 331 South Blvd . ,  Suite 900 

Chipley, FL 32428 Supervisor of Elections 

Washington County Telephone No. 

850-638-6230 

Fax No. -�IJi!!Ht;� 
1(/,u,Jt«9tdl4 &11.,f,- &«'lf4o,,u4 850-638-6238 

&llf,1,•• 'ii'•-

Apri l 20, 2020 

Lynne  Mu l l ins 

Asst. District Manager 

PFM 

12051 Corporate BLVD 

Orlando, FL 32817 

Dear Lynne Mu l l ins :  

This letter is in response to the letter from you dated Apri l 13, 2020. I n  that letter you are 

requesti ng the number of registered voters resid ing in  particu lar Un its i n  Sunny Hi l ls .  

As I have stated in  the past, we do not have d istricts and/or precincts separated by un its. Those 

fol low specific boundaries as set by Florida Statute. 

However, I did contact the local Property Appraiser's office and spoke with Teresa Mitchel l .  

Mrs .  M itchel l  gave me the same information as l ast year .  There is no development i nside the 

boundaries of Sunny H i l ls Un its 12-15. Therefore, there wou ld be no voters. 

It is my wish that this be submitted to their office for annua l  verification for the above reasons 

l i sted. 

G i l  Carter 

Property Appraiser 

PO BOX 695 

Chip ley, FL 32428 

� J �  
Carol F. Rudd, MFCEP 

Supervisor of Elections 

Wash ington Co., FL 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Auditor Selection Committee Rankings &
Selection of Auditor 



 

  

 

 

 

 
 
 

Sunny Hills Units 12-15 Dependent District 
Auditor Selection - Manager Recommended Rankings 

Criteria 
Possible 
Points 

Carr Riggs 
Ingram 

CRI Rec. 
Points 

Ability of 
Personnel 20.0 

Qualified, 
Multiple CPAs 

on Staff 20.0 

Proposer's 
Experience 20.0 

Extensive CDD 
Experience 20.0 

Understanding of 
Scope of Work 20.0 Sufficient 20.0 

Ability to Furnish 
Required Services 20.0 Capable 20.0 

Price for Services 
for Three Years 20.0 

$4,500 + 
$4,500 + 
$4,500 = 
$13,500 20 

Total 100.0 100.0 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Resolution 2020-01, 
Canvassing and Certifying the Results of

the Landowner’s Election 



 
 

 

 
 

 

 
 

 

 
 

 

 

 

 

 
 

 

 
 

 

RESOLUTION 2019-01 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE SUNNY 
HILLS UNIT 12-15 DEPENDENT DISTRICT CANVASSING AND 
CERTIFYING THE RESULTS OF THE LANDOWNERS ELECTION OF 
SUPERVISORS HELD PURSUANT TO WASHINGTON COUNTY BOARD 
OF COUNTY COMMISSIONERS ORDINANCE 2006-12, AS AMENDED BY 
ORDINANCE 2009-5, AND PROVIDING FOR AN EFFECTIVE DATE 

WHEREAS, the Sunny Hills Units 12-15 Dependent District (hereinafter the 
“District”) was established by Ordinance No. 2006-12 of the Board of County 
Commissioners of Washington County, Florida (as further amended by Ordinance No. 
2009-5; together, the “Ordinance”) pursuant to the Uniform Special District Accountability 
Act of 1989, Chapter 189, Florida Statutes, and is validly existing under the Constitution 
and laws of the State of Florida; and 

WHEREAS, pursuant to the Ordinance, a landowners meeting is required to be held 
annually for the purpose of electing one (1) supervisor of the District to a three (3) year 
term; and 

WHEREAS, such landowners meeting was held on November 15, 2019, the Minutes 
of which are attached hereto as Exhibit A, and at which the below recited persons were 
duly elected by virtue of the votes cast in his/her favor; and 

WHEREAS, the Board of Supervisors of the District, by means of this Resolution, 
desires to canvas the votes and declare and certify the results of said election. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE SUNNY HILLS UNIT 12-15 DEPENDENT 
DISTRICT: 

SECTION 1.  The following persons are found, certified, and declared to have been 
duly elected as Supervisors of and for the District, having been elected by the votes cast in 
his/her favor as shown: 

Rob Adams  Seat 3   6,411 Votes 

SECTION 2.  In accordance with the Ordinance, and by virtue of the number of votes 
cast for the Supervisor, the above-named person is declared to have been elected for the 
following terms of office: 

Rob Adams     3 Year Term 

SECTION 3.  This resolution shall become effective immediately upon its adoption. 



 
 
 

 
 
 
 

    
  

 
 
 
 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

_____________________________  ______________________________ 

PASSED AND ADOPTED this 25th day of June 2020. 

ATTEST: SUNNY HILLS UNITS 12-15 
      DEPENDENT DISTRICT 

Secretary/Assistant Secretary Chairperson/Vice-Chairperson 



 

 

 

 

  

 

 

 

     

   

     

 

    

 

  

 

   

 

 

  

 

 

 

 

  

 

 

    

   

    

 

 

   

 

 

 

 

EXHIBIT A 

MINUTES OF MEETING 

SUNNY HILLS UNITS 12-15 

DEPENDENT DISTRICT 

Landowners Meeting 

Friday, November 15, 2019 

Sunny Hills Community Center 

4083 Challenger Road 

Sunny Hills, FL 32428 

1:31 p.m. CST / 2:31 p.m. EST 

Present: 

 Jim Town    Proxy Holder - Spring Ridge Development 

 Jennifer Walden   PFM (via phone) 

Tucker Mackie Hopping Green & Sams, P.A. (via phone) 

Gary Hartman Public 

FIRST ORDER OF BUSINESS Call to Order and Roll Call 

The meeting was called to order at 1:31 p.m. CST. 

SECOND ORDER OF BUSINESS Appointment of Meeting Chairman 

Ms. Walden, the District Manager, served as Chairman of the meeting. 

THIRD ORDER OF BUSINESS Determine Number of Voting Units 

Represented or Assigned by Proxy 

Ms. Walden explained that Jim Town has the appropriate documents that show that he was appointed the 

proxy holder for Spring Ridge Development, LLC. The form also indicates that he is authorized to cast 6,411 

votes on behalf of Spring Ridge Development.  No other landowners or proxy holders were identified. 

FOURTH ORDER OF BUSINESS Acceptance of Nominations for the 

Board of Supervisors, Casting of 

Ballots, Ballot Tabulations and 

Announcement of Election Results 

Mr. Town cast 6,411 votes for Mr. Rob Adams. Ms. Walden stated that Mr. Rob Adams was elected for a 

three-year term. 



 
 

 
 

 
 
 

 

 

  

 
 
 

 

_____________________________   _____________________________ 

FIFTH ORDER OF BUSINESS     Adjournment 

The Landowner’s Election was adjourned. 

Secretary/Assistant Secretary    Chairperson/Vice-Chairperson 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Resolution 2020-02, 
Appointing District Officers 



 
 

 
 

 
 

  
 

 
 

 
  

 
 

 
 

 
 

 
 

 
 

 
 
 

          
 

     
 

 
 
 

   
  

_____________________________  ____________________________________ 

RESOLUTION 2020-02 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF 
THE SUNNY HILLS UNITS 12-15 DEPENDENT 
DISTRICT APPOINTING OFFICERS OF SUNNY HILLS 
UNITS 12-15 DEPENDENT DISTRICT  

WHEREAS, SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT (hereinafter 
the “District”) is a dependent special district pursuant to Chapter 189, Florida Statutes, 
being situated entirely within Washington County, Florida; and  

WHEREAS, the Board of Supervisors of the District desires to appoint officers of 
the; 

NOW, THEREFORE, BE IT RESOLVED BY THE DISTRICT 
BOARD OF THE SUNNY HILLS UNITS 12-15 DEPENDENT 
DISTRICT: 

1. ________________________________________ is appointed Chairman 

2. ________________________________________ is appointed Vice Chairman 

3. ________________________________________ is appointed Secretary 

4. ________________________________________ is appointed Assistant Secretary 

5. ________________________________________ is appointed Assistant Secretary 

6. ________________________________________ is appointed Treasurer 

7. ________________________________________ is appointed Assistant Treasurer 

Adopted this 25th day of June, 2020. 

ATTEST: SUNNY HILLS UNITS 12-15 
      DEPENDENT DISTRICT 

Secretary/Assistant Secretary  Chairperson/Vice-Chairperson 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Resolution 2020-03, 
Adopting an Internal Controls Policy 



 
 

 
 

 

 
 

 
 

 

 
 

 

 
  

 
 

 
  
 
 

 
  
 

   
 

______________________________ ____________________________________ 

RESOLUTION 2020-03 

A RESOLUTION BY THE BOARD OF SUPERVISORS OF THE 
SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT ADOPTING 
AN INTERNAL CONTROLS POLICY CONSISTENT WITH 
SECTION 218.33, FLORIDA STATUTES; PROVIDING AN 
EFFECTIVE DATE. 

WHEREAS, the Sunny Hills Units 12-15 Dependent District (the “District”) is a dependent 
district created and existing pursuant to Chapter 189, Florida Statutes, being situated entirely within 
Washington County, Florida; and 

WHEREAS, consistent with Section 218.33, Florida Statutes, the District is statutorily 
required to establish and maintain internal controls designed to prevent and detect fraud, waste, and 
abuse as defined in Section 11.45(1), Florida Statutes; promote and encourage compliance with 
applicable laws, rules, contracts, grant agreements, and best practices; support economical and 
efficient operations; ensure reliability of financial records and reports; and safeguard assets; and 

WHEREAS, to demonstrate compliance with Section 218.33, Florida Statutes, the District 
desires to adopt by resolution the Internal Controls Policy attached hereto as Exhibit A. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT:

 SECTION 1. The attached Internal Controls Policy attached hereto as Exhibit A is hereby 
adopted pursuant to this Resolution. 

SECTION 2. If any provision of this Resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect.

 SECTION 3. This Resolution shall become effective upon its passage and shall remain in 
effect unless rescinded or repealed. 

PASSED AND ADOPTED THIS 25TH DAY OF JUNE, 2020. 

ATTEST:  SUNNY HILLS UNITS 12-15 DEPENDENT 
DISTRICT 

Secretary/Assistant Secretary Chairman, Board of Supervisors 



 
 

 
   

 
  

 
 

 

 
 

 
 

 
 

 
 

 
  

 
 

 
 

 
 

 
 

 
  

 
 

 

 

EXHIBIT “A” 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT 
INTERNAL CONTROLS POLICY 

1. Purpose. 

1.1. The purpose of this internal controls policy is to establish and maintain internal controls 
for the Sunny Hills Units 12-15 Dependent District. 

1.2. Consistent with Section 218.33(3), Florida Statutes, the internal controls adopted herein 
are designed to: 

1.2.1. Prevent and detect Fraud, Waste, and Abuse (as hereinafter defined). 

1.2.2. Promote and encourage compliance with applicable laws, rules, contracts, grant 
agreements, and best practices. 

1.2.3. Support economical and efficient operations. 

1.2.4. Ensure reliability of financial records and reports. 

1.2.5. Safeguard Assets (as hereinafter defined). 

2. Definitions. 

2.1. “Abuse” means behavior that is deficient or improper when compared with behavior that 
a prudent person would consider a reasonable and necessary operational practice given 
the facts and circumstances. The term includes the misuse of authority or position for 
personal gain. 

2.2. “Assets” means District assets such as cash or other financial resources, supplies, 
inventories, equipment and other fixed assets, real property, intellectual property, or 
data. 

2.3. “Auditor” means the independent auditor (and its employees) retained by the District to 
perform the annual audit required by state law. 

2.4. “Board” means the Board of Supervisors for the District. 

2.5. “District Management” means (i) the independent contractor (and its employees) 
retained by the District to provide professional district management services to the 
District and (ii) any other independent contractor (and its employees) separately retained 
by the District to provide amenity management services, provided said services include a 
responsibility to safeguard and protect Assets. 



 

 
 

 

 
  

 
 

 
  

 
 

  
 

 
  

 
 

 
  

 
  

 
 

 
 

 
  

 
 
 

2.6. “Fraud” means obtaining something of value through willful misrepresentation, 
including, but not limited to, intentional misstatements or intentional omissions of 
amounts or disclosures in financial statements to deceive users of financial statements, 
theft of an entity’s assets, bribery, or the use of one’s position for personal enrichment 
through the deliberate misuse or misapplication of an organization’s resources. 

2.7. “Internal Controls” means systems and procedures designed to prevent and detect fraud, 
waste, and abuse; promote and encourage compliance with applicable laws, rules, 
contracts, grant agreements, and best practices; support economical and efficient 
operations; ensure reliability of financial records and reports; and safeguard assets.  

2.8. “Risk” means anything that could negatively impact the District’s ability to meet its 
goals and objectives. The term includes strategic, financial, regulatory, reputational, and 
operational risks. 

2.9. “Waste” means the act of using or expending resources unreasonably, carelessly, 
extravagantly, or for no useful purpose. 

3. Control Environment. 

3.1. Ethical and Honest Behavior. 

3.1.1. District Management is responsible for maintaining a work environment that 
promotes ethical and honest behavior on the part of all employees, 
contractors, vendors and others. 

3.1.2. Managers at all levels must behave ethically and communicate to employees 
and others that they are expected to behave ethically.  

3.1.3. Managers must demonstrate through words and actions that unethical 
behavior will not be tolerated. 

4. Risk Assessment. 

4.1. Risk Assessment. District Management is responsible for assessing Risk to the District. 
District Management’s Risk assessments shall include, but not be limited to: 

4.1.1. Identifying potential hazards. 

4.1.2. Evaluating the likelihood and extent of harm. 

4.1.3. Identifying cost-justified precautions and implementing those precautions.  



 
 

 

 
 

 

 
  

 
 

  

 
 

 
 

 
 

 
 

 

 
  

 
 

 
 

 
 

 
 

 
 

 

5. Control Activities. 

5.1. Minimum Internal Controls. The District hereby establishes the following minimum 
Internal Controls to prevent and detect Fraud, Waste, and Abuse:   

5.1.1. Preventive controls designed to forestall errors or irregularities and thereby avoid the 
cost of corrections. Preventive control activities shall include, but not be limited to, 
the following: 

5.1.1.1. Identifying and segregating incompatible duties and/or implementing 
mitigating controls. 

5.1.1.2. Performing accounting functions in accordance with Generally Accepted 
Accounting Principles (GAAP) and Governmental Accounting Standards 
Board (GASB) standards. 

5.1.1.3. Requiring proper authorizations to access and/or modify accounting software. 

5.1.1.4. Implementing computerized accounting techniques (e.g. to help identify 
coding errors, avoid duplicate invoices, etc.). 

5.1.1.5. Maintaining a schedule of the District’s material fixed Assets. 

5.1.1.6. Maintaining physical control over the District’s material and vulnerable 
Assets (e.g. lock and key, computer passwords, network firewalls, etc.). 

5.1.1.7. Retaining and restricting access to sensitive documents. 

5.1.1.8. Performing regular electronic data backups. 

5.1.2. Detective controls designed to measure the effectiveness of preventive controls and 
to detect errors or irregularities when they occur. Detective control activities shall 
include, but not be limited to, the following: 

5.1.2.1. Preparing financial reports in accordance with Generally Accepted 
Accounting Principles (GAAP) and Governmental Accounting Standards 
Board (GASB) standards. 

5.1.2.2. Reviewing financial statements and investigating any material variances 
between budgeted expenses and actual expenses. 

5.1.2.3. Establishing and implementing periodic reconciliations of bank, trust, and 
petty cash accounts. 



 

 
 

 
 

 
 

 

 
 

 
 

 

 
  

 
 

 
 

 

 
 

 
 

 
 

 
 

  

5.1.2.4. Establishing an internal protocol for reporting and investigating known or 
suspected acts of Fraud, Waste, or Abuse. 

5.1.2.5. Engaging in periodic physical inventory counts and comparisons with 
inventory records. 

5.1.2.6. Monitoring all ACH (electronic) transactions and the sequencing of checks. 

5.2. Implementation. District Management shall implement the minimum Internal Controls 
described herein. District Management may also implement additional Internal Controls 
that it deems advisable or appropriate for the District. The specific ways District 
Management implements these minimum Internal Controls shall be consistent with 
Generally Accepted Accounting Principles (GAAP) and otherwise conform to 
Governmental Accounting Standards Board (GASB) and American Institute of Certified 
Public Accountants (AICPA) standards and norms. 

6. Information and Communication. 

6.1. Information and Communication. District Management shall communicate to its 
employees (needing to know) information relevant to the Internal Controls, including but 
not limited to any changes to the Internal Controls and/or changes to laws, rules, 
contracts, grant agreements, and best practices.  

6.2. Training. District Management shall regularly train its employees (needing the training) 
in connection with the Internal Controls described herein and promote and encourage 
compliance with applicable laws, rules, contracts, grant agreements, and best practices.  

7. Monitoring Activities. 

7.1. Internal Reviews. District Management shall internally review the District’s Internal 
Controls at least once per year. In connection with this internal review, District 
Management shall: 

7.1.1.1. Review its operational processes. 

7.1.1.2. Consider the potential risk of Fraud, Waste, or Abuse inherent in each 
process. 

7.1.1.3. Identify the controls included in the process, or controls that could be 
included, that would result in a reduction in the inherent risk.  

7.1.1.4. Assess whether there are Internal Controls that need to be improved or added 
to the process under consideration. 



  

 
 

 
 

 

 

  
 

 
 
 
 
 
 
 
 
 

7.1.1.5. Implement new controls or improve existing controls that are determined to 
be the most efficient and effective for decreasing the risk of Fraud, Waste or 
Abuse. 

7.1.1.6. Train its employees on implemented new controls or improvements to 
existing controls. 

7.2. External Audits and Other Reviews. Audits and other reviews may be performed on 
various components of the District’s Internal Controls by the Auditor consistent with 
Government Auditing Standards (GAS). Audits may identify material deficiencies in the 
Internal Controls and make recommendations to improve them. District Management 
shall communicate and cooperate with the Board and the Auditor regarding the potential 
implementation of Auditor recommendations. 

Specific Authority: §218.33(3), Florida Statutes 
Effective date: ___________, 2020 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Resolution 2020-04, 
Setting Public Hearing to Adopt Amended

and Restated Rules of Procedure 



 
 

 
 

  
 

 

 

 

 

 

 

 
 

 
 
 

    
 
 

_______________________________  _________________________________ 

RESOLUTION 2020-04 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT TO 
DESIGNATE DATE, TIME AND PLACE OF PUBLIC HEARING AND 
AUTHORIZATION TO PUBLISH NOTICE OF SUCH HEARING FOR 
THE PURPOSE OF ADOPTING AMENDED AND RESTATED RULES 
OF PROCEDURE; AND PROVIDING AN EFFECTIVE DATE 

WHEREAS, Sunny Hills Units 12-15 Dependent District (the “District”) is a special 
dependent district established pursuant to Chapter 189, Florida Statutes, and located in Washington 
County, Florida; and 

WHEREAS, the Board of Supervisors of the District (the “Board”) is authorized by Section 
190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida Statutes. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE SUNNY HILLS UNITS 12-15 DEPENDENT 
DISTRICT: 

SECTION 1.  A Public Hearing will be held to adopt the District’s Amended and Restated 
Rules of Procedure on _______________, 2020, at _________ __.m., at 
______________________________________________________________________________. 

SECTION 2.   The District Secretary is directed to publish notice of the hearing in 
accordance with Section 120.54, Florida Statutes. 

SECTION 3.  This Resolution shall become effective immediately upon its adoption. 

PASSED AND ADOPTED this 25th day of June, 2020. 

ATTEST:      SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Secretary/Assistant Secretary Chairperson, Board of Supervisors 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Memorandum of Updated Provisions of the
District’s Rules of Procedure 



 

 
                          

 

 
 

 
 

    
   
 

   
 

     
 

   
 
 

  
   

  
     

    
  

 
 

 
    

  
  

    
 

 
 

 

    

   
   

   
 

 
 

 
  

 

Hopping Green & Sams 
Attorneys and Counselors 

MEMORANDUM 

TO: Sunny Hills Units 12-15 Dependent District 
Board of Supervisors 

FROM: Tucker F. Mackie 

RE: Updated Provisions of the District’s Rules of Procedure 

DATE: November 2019 

Please find attached to this memorandum an updated version of the Sunny Hills Units 12-15 
Dependent District’s (the “District’s”) Rules of Procedure (the “Rules”).  Several substantive 
revisions were made to maintain consistency between the Rules and the current Florida Statutes, 
including changes implemented in the most recent legislative session, as well as to facilitate greater 
efficiency in the operation of the District.  An explanation of each material change to the Rules is 
provided below.  Minor formatting changes and edits are not discussed.  Should you have any 
questions regarding the revisions to the Rules, please do not hesitate to contact me via e-mail at 
TuckerM@hgslaw.com or via phone at 850-222-7500. 

Costs Associated With Public Records Requests (Pages 8–9) 

Language was added to Rule 1.2(4) to reflect statutory language regarding calculation of 
special charges for responding to certain public records requests, and to state that the District is 
under no duty to produce requested records if the requestor has not paid the required costs or has 
outstanding charges.  The language will help minimize expenses incurred by the District in 
responding to public records requests. 

Financial Disclosure Coordination (Page 9) 

Rule 1.2(7) was added to maintain consistency with legislation that was passed during the 
2019 legislative session. The rule designates the Secretary as the District’s Financial Disclosure 
Coordinator (the “Coordinator”) (unless the District designates otherwise by resolution) and 
requires the Coordinator to create, maintain, and update certain records and provide them to the 
Florida Commission on Ethics by certain deadlines. Each Supervisor or other Reporting Individual 
must notify the Coordinator in writing if there are changes to his or her name, e-mail address, or 
physical address, and must notify the Commission on Ethics of changes to his or her e-mail address. 

Agenda and Meeting Materials (Page 11) 

Rule 1.3(3) was amended to reflect statutory requirements that the agenda and meeting 
materials available in an electronic format, excluding confidential and exempt information, shall be 

Post Office Box 6526  Tallahassee, Florida  32314  119 South Monroe Street, Suite 300 (32301)  850.222.7500      850.224.8551 fax www.hgslaw.com 

www.hgslaw.com
mailto:TuckerM@hgslaw.com


 
 

  
    

    
    

     
   

    
 

 
   

 
   

     
 

 
    

 
  

  
     

   
 

 
  

 
  

 
 

 
 

   
 

  
   

    
   

 
   

 
  

 
   

   
   

 
   

  

made available to the public at least seven days before a meeting, hearing, or workshop. The 
amended rule also clarifies circumstances in which the agenda may be amended or additional 
materials added after initial posting. It additionally specifies which documents constitute “meeting 
materials.” Documents that do not meet the definition of “meeting materials” may still be provided 
to the Board, but will be considered supplementary materials and are not required to be made 
available to the public before the meeting. Supplementary materials may include, but are not 
necessarily limited to, the following: financial statements, informational reports, and copies of 
receipts and invoices. 

Flexibility for Board Authorization (Page 13) 

Language was added to Rule 1.3(11) to allow the Board to waive formal approval or 
disapproval procedures. This will allow the Board flexibility to use different procedures when 
necessary and will protect the validity of the Board’s actions where there is a technical irregularity 
but the Board has otherwise made its decision clear. 

Security and Firesafety Board Discussions (Page 14) 

Rule 1.3(14) was added to reflect the fact that portions of a meeting which would reveal a 
security or firesafety system plan or portion thereof made confidential and exempt by Florida law 
are exempt from Florida’s statutory public meeting requirements. Including this rule will clarify the 
procedures the Board should use to ensure that confidential and exempt information is not made 
public. 

Internal Controls to Prevent Fraud, Waste and Abuse (Page 15) 

Rule 1.4 was added to reflect legislative changes enacted in the 2019 legislative session 
requiring special districts to establish and maintain internal controls to prevent fraud, waste, and 
abuse. Our office plans to work with the District Manager and auditor to develop the internal 
controls, which the Board will adopt in the same manner as it does policies. 

Notice of Competitive Solicitation (Pages 27 and 36) 

Rules 3.1(3) and 3.3(2)(c) have been amended to state that when a consultant has asked to 
be provided with notice of the District’s competitive solicitations, the District Manager’s failure to 
provide them with a copy of the notice will not give them bid protest rights or otherwise disqualify 
the District’s otherwise valid procurement. This will reduce the District’s exposure to potential bid 
protests and decrease the likelihood of a procurement being considered invalid due to a technical 
irregularity. 

Procedure Regarding Auditor Selection (Page 31) 

Language has been added to the introductory paragraph to Rule 3.2 to clarify that the 
District need not use the procedures set out by the Rule for audits required under Chapter 190 of the 
Florida Statutes but which do not meet the thresholds of Chapter 218 of the Florida Statutes. 

Additionally, the requirements for composition of the Auditor Selection Committee in Rule 
3.2(2) have been amended to reflect legislation passed during the 2019 legislative session. Now, at 
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least one individual on the Committee must be a member of the Board; the Chairperson of the 
Committee must be a member of the Board; and an employee, chief executive officer, or chief 
financial officer of the District may not be a member of the Committee but may serve in an advisory 
capacity. 

Contract Periods (Pages 34, 56, and 59) 

Rules 3.2(8)(d), 3.8(5), and 3.9(4) have been amended to set the maximum contract period 
for auditing services, the maximum renewal period for contracts for the purchase of goods, supplies, 
materials, and the maximum renewal period for contracts for maintenance services at five (5) years. 
This will provide greater specificity to guide contract terms. 

Suspension, Revocation, or Denial of Qualification (Pages 40–42) 

Rule 3.4(3) has been added to specify the procedures to be used if the District wishes to 
suspend, revoke, or deny a pre-qualified vendor’s pre-qualified status. It specifies what constitutes 
good cause for such suspension, revocation, or denial; the effect of the suspension, revocation, or 
denial; hearing procedures the District must follow; and factors influencing the time period of the 
suspension, revocation, or denial. 

Protest Bonds (Pages 61–62) 

Rule 3.11(1)(c) has been amended to require that both the requirement for and the amount of 
the protest bond be disclosed in the competitive solicitation documents, and to allow the amount of 
the bond to be any amount within the limits imposed by Florida law. 
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Minor Changes 

The following minor changes have also been made to the Rules: 

Rule 1.1(1): This Rule has been amended to clarify requirements for Board members appointed or 
elected to elector seats. (Page 2). 

Rule 1.1(2)(c) and (d): These Rules have been amended to include the words “at least” before the 
required amounts of the Secretary’s or Treasurer’s fidelity bonds or employee theft insurance 
policies to accommodate the possibility of greater amounts. (Page 4). 

Rule 1.1(6): This Rule has been amended to include the Florida Constitution as a governing 
authority on voting conflicts of interest. This change reflects the recently passed Amendment 12 to 
the Florida Constitution. (Pages 5–6). 

Rules 1.3(1)(e), (1)(d), (1)(f); and 3.2(9): These Rules were amended to allow inclusion of language 
substantially similar to that recited in the Rules. (Pages 10–11 and 34). 

Rule 1.3(6): This Rule was amended to require the chair or vice chair to consult with the District 
Manager and District Counsel, if they are available, before calling an emergency meeting. 
(Page 12). 

Rule 2.0(12)(d): This Rule has been amended to allow 90 days instead of 60 days for the Board to 
announce a decision on a petition for variance or waiver of its Rules. (Page 21). 

Rule 3.0(3)(b): The dollar thresholds in this Rule have been increased to $2,000,000 for a study 
activity when the fee for such Professional Services to the District does not exceed the increased 
amount of $200,000, to reflect the current statutory thresholds. (Page 22). 

Rules 3.1(4)(b), 3.6(2)(c)(ii)6., and 3.8(2)(k): The word “responsive” has been added to allow the 
Board to proceed with evaluating and selecting a proposal from the submissions if it receives fewer 
than three responsive proposals. (Pages 28, 49 and 55). 

Rule 3.2(3)(b): “Understanding of scope of work” has been removed from the list of required 
factors used to evaluate auditing proposals. The District may still include this as an evaluation 
criterion if it wishes, but it is not required to do so. (Page 32). 

Rule 3.2(7)(b): Language has been added to specify that if the Board does not select the highest-
ranked qualified auditing firm, it must document in its records its reason for not doing so. (Page 33). 

Rules 3.5(2)(e) and 3.6(2)(c)(ii)3.: “Reemployment assistance” has been added to the non-exclusive 
list of subjects of federal labor or employment laws of which violation may render a contractor 
ineligible to submit a bid, response, or proposal for a District project. (Pages 44 and 48). 

Rule 3.11(6): Language was added specifying that the District may reject all qualifications, 
proposals, replies, or responses and start the competitive solicitation process anew if all of the bids, 
proposals, replies, and responses are too high. (Page 63). 
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Rule  1.0 General. 

(1) The _______________________ Community Development District (the 

“District”) was created pursuant to the provisions of Chapter 190 of the Florida 
Statutes, and was established to provide for the ownership, operation, 

maintenance, and provision of various capital facilities and services within its 

jurisdiction. The purpose of these rules (the “Rules”) is to describe the general 

operations of the District. 

(2) Definitions located within any section of these Rules shall be applicable within all 

other sections, unless specifically stated to the contrary. 

(3) Unless specifically permitted by a written agreement with the District, the District 

does not accept documents filed by electronic mail or facsimile transmission.  

Filings are only accepted during normal business hours. 

(4) A Rule of the District shall be effective upon adoption by affirmative vote of the 

District Board. After a Rule becomes effective, it may be repealed or amended 

only through the rulemaking procedures specified in these Rules.  

Notwithstanding, the District may immediately suspend the application of a Rule 

if the District determines that the Rule conflicts with Florida law. In the event 

that a Rule conflicts with Florida law and its application has not been suspended 

by the District, such Rule should be interpreted in the manner that best effectuates 

the intent of the Rule while also complying with Florida law. If the intent of the 

Rule absolutely cannot be effectuated while complying with Florida law, the Rule 

shall be automatically suspended. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat. 
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Rule 1.1 Board of Supervisors; Officers and Voting. 

(1) Board of Supervisors. The Board of Supervisors of the District (the “Board”) shall 
consist of five (5) members. Members of the Board (“Supervisors”) appointed by 
ordinance or rule or elected by landowners must be citizens of the United States 

of America and residents of the State of Florida. Supervisors elected or appointed 

by resident electorsthe Board to elector seats must be citizens of the United States 

of America, residents of the State of Florida and of the District, and registered to 

vote with the Supervisor of Elections of the county in which the District is 

located, and and for those elected, shall also be qualified to run by the Supervisor 

of Elections. The Board shall exercise the powers granted to the District under 

Florida law. 

(a) Supervisors shall hold office for the term specified by Section 190.006 of 

the Florida Statutes. If, during the term of office, any Board member(s) 

vacates their office, the remaining member(s) of the Board shall fill the 

vacancies by appointment for the remainder of the term(s). If three or 

more vacancies exist at the same time, a quorum, as defined herein, shall 

not be required to appoint replacement Board members. 

(b) Three (3) members of the Board shall constitute a quorum for the purposes 

of conducting business, exercising powers and all other purposes. A 

Board member shall be counted toward the quorum if physically present at 

the meeting, regardless of whether such Board member is prohibited from, 

or abstains from, participating in discussion or voting on a particular item.  

(c) Action taken by the Board shall be upon a majority vote of the members 

present, unless otherwise provided in the Rules or required by law.  

Subject to Rule 1.3(10), a Board member participating in the Board 

meeting by teleconference or videoconference shall be entitled to vote 

and take all other action as though physically present. 

(d) Unless otherwise provided for by an act of the Board, any one Board 

member may attend a mediation session on behalf of the Board. Any 

agreement resulting from such mediation session must be approved 

pursuant to subsection (1)(c) of this Rule. 

(2) Officers. At the first Board meeting held after each election where the newly 

elected members take office, the Board shall select a Chairperson, Vice-

Chairperson, Secretary, Assistant Secretary, and Treasurer. 

(a) The Chairperson must be a member of the Board. If the Chairperson 

resigns from that office or ceases to be a member of the Board, the Board 

shall select a Chairperson. The Chairperson serves at the pleasure of the 

Board. The Chairperson shall be authorized to execute resolutions and 

contracts on the District’s behalf. The Chairperson shall convene and 
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conduct all meetings of the Board. In the event the Chairperson is unable 

to attend a meeting, the Vice-Chairperson shall convene and conduct the 

meeting. The Chairperson or Vice-Chairperson may delegate the 

responsibility of conducting the meeting to the District’s manager 
(“District Manager”) or District Counsel, in whole or in part. 

(b) The Vice-Chairperson shall be a member of the Board and shall have such 

duties and responsibilities as specifically designated by the Board from 

time to time. The Vice-Chairperson has the authority to execute 

resolutions and contracts on the District’s behalf in the absence of the 

Chairperson. If the Vice-Chairperson resigns from office or ceases to be a 

member of the Board, the Board shall select a Vice-Chairperson. The 

Vice-Chairperson serves at the pleasure of the Board. 

(c) The Secretary of the Board serves at the pleasure of the Board and need 

not be a member of the Board. The Secretary shall be responsible for 

maintaining the minutes of Board meetings and may have other duties 

assigned by the Board from time to time. An employee of the District 

Manager may serve as Secretary. The Secretary shall be bonded by a 

reputable and qualified bonding company in at least the amount of one 

million dollars ($1,000,000), or have in place a fidelity bond, employee 

theft insurance policy, or a comparable product in at least the amount of 

one million dollars ($1,000,000) that names the District as an additional 

insured. 

(d) The Treasurer need not be a member of the Board but must be a resident 

of the State of Florida. The Treasurer shall perform duties described in 

Section 190.007(2) and (3) of the Florida Statutes, as well as those 

assigned by the Board from time to time. The Treasurer shall serve at the 

pleasure of the Board. The Treasurer shall either be bonded by a reputable 

and qualified bonding company in at least the amount of one million 

dollars ($1,000,000), or have in place a fidelity bond, employee theft 

insurance policy, or a comparable product in at least the amount of one 

million dollars ($1,000,000) that names the District as an additional 

insured. 

(e) In the event that both the Chairperson and Vice-Chairperson are absent 

from a Board meeting and a quorum is present, the Board may designate 

one of its members or a member of District staff to convene and conduct 

the meeting. In such circumstances, any of the Board members present are 

authorized to execute agreements, resolutions, and other documents 

approved by the Board at such meeting. In the event that the Chairperson 

and Vice-Chairperson are both unavailable to execute a document 

previously approved by the Board, the Secretary or any Assistant 

Secretary may execute such document. 
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(f) The Board may assign additional duties to District officers from time to 

time, which include, but are not limited to, executing documents on behalf 

of the District. 

(g) The Chairperson, Vice-Chairperson, and any other person authorized by 

District Resolution may sign checks and warrants for the District, 

countersigned by the Treasurer or other persons authorized by the Board. 

(3) Committees. The Board may establish committees of the Board, either on a 

permanent or temporary basis, to perform specifically designated functions. 

Committees may include individuals who are not members of the Board. Such 

functions may include, but are not limited to, review of bids, proposals, and 

qualifications, contract negotiations, personnel matters, and budget preparation. 

(4) Record Book. The Board shall keep a permanent record book entitled “Record of 

Proceedings,” in which shall be recorded minutes of all meetings, resolutions, 

proceedings, certificates, and corporate acts. The Records of Proceedings shall be 

located at a District office and shall be available for inspection by the public.  

(5) Meetings. For each fiscal year, the Board shall establish a schedule of regular 

meetings, which shall be published in a newspaper of general circulation in the 

county in which the District is located and filed with the local general-purpose 

governments within whose boundaries the District is located. All meetings of the 

Board and Committees serving an advisory function shall be open to the public in 

accord with the provisions of Chapter 286 of the Florida Statutes.  

(6) Voting Conflict of Interest. The Board shall comply with Section 112.3143 of the 

Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on 

matters coming before the Board for a vote. For the purposes of this section, 

"voting conflict of interest" shall be governed by the Florida Constitution and 

Chapters 112 and 190 of the Florida Statutes, as amended from time to time. 

Generally, a voting conflict exists when a Board member is called upon to vote on 

an item which would inure to the Board member’s special private gain or loss or 

the Board member knows would inure to the special private gain or loss of a 

principal by whom the Board member is retained, the parent organization or 

subsidiary of a corporate principal, a business associate, or a relative including 

only a father, mother, son, daughter, husband, wife, brother, sister, father-in-law, 

mother-in-law, son-in-law, and daughter-in-law. 

(a) When a Board member knows the member has a conflict of interest on a 

matter coming before the Board, the member should notify the Board’s 

Secretary prior to participating in any discussion with the Board on the 

matter. The member shall publicly announce the conflict of interest at the 

meeting.  This announcement shall appear in the minutes.  
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If the Board member was elected at a landowner’s election or appointed to 
fill a vacancy of a seat last filled at a landowner’s election, the Board 

member may vote or abstain from voting on the matter at issue. If the 

Board member was elected by electors residing within the District, the 

Board member is prohibited from voting on the matter at issue. In the 

event that the Board member intends to abstain or is prohibited from 

voting, such Board member shall not participate in the discussion on the 

item subject to the vote. 

The Board’s Secretary shall prepare a Memorandum of Voting Conflict 

(Form 8B) which shall then be signed by the Board member, filed with the 

Board’s Secretary, and provided for attachment to the minutes of the 

meeting within fifteen (15) days of the meeting.   

(b) If a Board member inadvertently votes on a matter and later learns he or 

she has a conflict on the matter, the member shall immediately notify the 

Board’s Secretary. Within fifteen (15) days of the notification, the member 

shall file the appropriate Memorandum of Voting Conflict, which will be 

attached to the minutes of the Board meeting during which the vote on the 

matter occurred. The Memorandum of Voting Conflict shall immediately 

be provided to other Board members and shall be read publicly at the next 

meeting held subsequent to the filing of the Memorandum of Voting 

Conflict. The Board member’s vote is unaffected by this filing. 

(c) It is not a conflict of interest for a Board member, the District Manager, or 

an employee of the District to be a stockholder, officer or employee of a 

landowner or of an entity affiliated with a landowner.  

(d) In the event that a Board member elected at a landowner’s election or 
appointed to fill a vacancy of a seat last filled at a landowner’s election, 
has a continuing conflict of interest, such Board member is permitted to 

file a Memorandum of Voting Conflict at any time in which it shall state 

the nature of the continuing conflict. Only one such continuing 

Memorandum of Voting Conflict shall be required to be filed for each 

term the Board member is in office. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 112.3143, 190.006, 190.007, Fla. Stat. 
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Rule 1.2 District Offices; Public Information and Inspection of Records; Policies; 

Service Contract Requirements; Financial Disclosure Coordination. 

(1) District Offices. Unless otherwise designated by the Board, the official District 

office shall be the District Manager’s office identified by the District Manager. If 

the District Manager’s office is not located within the county in which the District 
is located, the Board shall designate a local records office within such county 

which shall at a minimum contain, but not be limited to, the following documents: 

(a) Agenda packages for prior 24 months and next meeting; 

(b) Official minutes of meetings, including adopted resolutions of the Board; 

(c) Names and addresses of current Board members and District Manager, 

unless such addresses are protected from disclosure by law; 

(d) Adopted engineer’s reports; 

(e) Adopted assessment methodologies/reports; 

(f) Adopted disclosure of public financing; 

(g) Limited Offering Memorandum for each financing undertaken by the 

District; 

(h) Proceedings, certificates, bonds given by all employees, and any and all 

corporate acts; 

(i) District policies and rules; 

(j) Fiscal year end audits; and 

(k) Adopted budget for the current fiscal year. 

The District Manager shall ensure that each District records office contains the 

documents required by Florida law. 

(2) Public Records. District public records include all documents, papers, letters, 

maps, books, tapes, photographs, films, sound recordings, data processing 

software, or other material, regardless of the physical form, characteristics, or 

means of transmission, made or received in connection with the transaction of 

official business of the District. All District public records not otherwise restricted 

by law may be copied or inspected at the District Manager’s office during regular 
business hours. Certain District records can also be inspected and copied at the 

District’s local records office during regular business hours. All written public 
records requests shall be directed to the Secretary who by these rules is appointed 
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as the District’s records custodian. Regardless of the form of the request, any 

Board member or staff member who receives a public records request shall 

immediately forward or communicate such request to the Secretary for 

coordination of a prompt response. The Secretary, after consulting with District 

Counsel as to the applicability of any exceptions under the public records laws, 

shall be responsible for responding to the public records request. At no time can 

the District be required to create records or summaries of records, or prepare 

opinions regarding District policies, in response to a public records request. 

(3) Service Contracts. Any contract for services, regardless of cost, shall include 

provisions required by law that require the contractor to comply with public 

records laws. The District Manager shall be responsible for initially enforcing all 

contract provisions related to a contractor’s duty to comply with public records 

laws. 

(4) Fees; Copies. Copies of public records shall be made available to the requesting 

person at a charge of $0.15 per page for one-sided copies and $0.20 per page for 

two-sided copies if not more than 8 ½ by 14 inches. For copies of public records 

in excess of the sizes listed in this section and for outside duplication services, the 

charge shall be equal to the actual cost of reproduction. Certified copies of public 

records shall be made available at a charge of one dollar ($1.00) per page. If the 

nature or volume of records requested requires extensive use of information 

technology resources or extensive clerical or supervisory assistance, the District 

may charge, in addition to the duplication charge, a special service charge that is 

based on the cost the District incurs to produce the records requested.  This charge 

may include, but is not limited to, the cost of information technology resource, 

employee labor, and fees charged to the District by consultants employed in 

fulfilling the request. In cases where the special service charge is based in whole 

or in part on the costs incurred by the District due to employee labor, consultant 

fees, or other forms of labor, those portions of the charge shall be calculated based 

on the lowest labor cost of the individual(s) who is/are qualified to perform the 

labor, taking into account the nature or volume of the public records to be 

inspected or copied. The charge may include the labor costs of supervisory and/or 

clerical staff whose assistance is required to complete the records request, in 

accordance with Florida law. For purposes of this Rule, the word “extensive” 
shall mean that it will take more than 15 minutes to locate, review for confidential 

information, copy and re-file the requested material. In cases where extensive 

personnel time is determined by the District to be necessary to safeguard original 

records being inspected, the special service charge provided for in the this section 

shall apply. If the total fees, including but not limited to special service charges, 

are anticipated to exceed twenty-five dollars ($25.00), then, prior to commencing 

work on the request, the District will inform the person making the public records 

request of the estimated cost, with the understanding that the final cost may vary 

from that estimate. If the person making the public records request decides to 

proceed with the request, payment of the estimated cost is required in advance. 

Should the person fail to pay the estimate, the District is under no duty to produce 
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the requested records. After the request has been fulfilled, additional payments or 

credits may be due. The District is under no duty to produce records in response 

to future records requests if the person making the request owes the District for 

past unpaid duplication charges, special service charges, or other required 

payments or credits. 

(5) Records Retention. The Secretary of the District shall be responsible for retaining 

the District’s records in accordance with applicable Florida law. 

(6) Policies. The Board may adopt policies related to the conduct of its business and 

the provision of services either by resolution or motion.  

(7) Financial Disclosure Coordination. Unless specifically designated by Board 

resolution otherwise, the Secretary shall serve as the Financial Disclosure 

Coordinator (“Coordinator”) for the District as required by the Florida 

Commission on Ethics (“Commission”). The Coordinator shall create, maintain 

and update a list of the names, e-mail addresses, physical addresses, and names of 

the agency of, and the office or position held by, all Supervisors and other persons 

required by Florida law to file a statement of financial interest due to his or her 

affiliation with the District (“Reporting Individual”). The Coordinator shall 

provide this list to the Commission by February 1 of each year, which list shall be 

current as of December 31 of the prior year. Each Supervisor and Reporting 

Individual shall promptly notify the Coordinator in writing if there are any 

changes to such person’s name, e-mail address, or physical address. Each 

Supervisor and Reporting Individual shall promptly notify the Commission in the 

manner prescribed by the Commission if there are any changes to such person’s e-

mail address. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, 119.07, Fla. Stat. 
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Rule 1.3 Public Meetings, Hearings, and Workshops. 

(1) Notice. Except in emergencies, or as otherwise required by statute or these Rules, 

at least seven (7) days, but no more than thirty (30) days public notice shall be 

given of any public meeting, hearing or workshop of the Board. Public notice 

shall be given by publication in a newspaper of general circulation in the District 

and in the county in which the District is located. “General circulation” means a 
publication that is printed and published at least once a week for the preceding 

year, offering at least 25% of its words in the English language, qualifies as a 

periodicals material for postal purposes in the county in which the District is 

located, is for sale to the public generally, is available to the public generally for 

the publication of official or other notices, and is customarily containing 

information of a public character or of interest or of value to the residents or 

owners of property in the county where published, or of interest or of value to the 

general public. The annual meeting notice required to be published by Section 

189.015 of the Florida Statutes, shall be published in a newspaper not of limited 

subject matter, which is published at least five days a week, unless the only 

newspaper in the county is published less than five days a week. Each Notice 

shall state, as applicable: 

(a) The date, time and place of the meeting, hearing or workshop; 

(b) A brief description of the nature, subjects, and purposes of the meeting, 

hearing, or workshop; 

(c) The District office address for the submission of requests for copies of the 

agenda, as well as a contact name and telephone number for verbal 

requests for copies of the agenda; and 

(d) The following or substantially similar language: “Pursuant to provisions 

of the Americans with Disabilities Act, any person requiring special 

accommodations to participate in this meeting/hearing/workshop is asked 

to advise the District Office at least forty-eight (48) hours before the 

meeting/hearing/workshop by contacting the District Manager at (___) 

_______________. If you are hearing or speech impaired, please contact 

the Florida Relay Service at 1 (800) 955-8770 or 1 (800) 955-8771, who 

can aid you in contacting the District Office.” 

(e) The following or substantially similar language: “A person who decides to 

appeal any decision made at the meeting/hearing/workshop with respect to 

any matter considered at the meeting/hearing/workshop is advised that 

person will need a record of the proceedings and that accordingly, the 

person may need to ensure that a verbatim record of the proceedings is 

made including the testimony and evidence upon which the appeal is to be 

based.” 
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(f) The following or substantially similar language: “The meeting [or hearing 

or workshop] may be continued in progress without additional notice to a 

time, date, and location stated on the record.” 

(2) Mistake. In the event that a meeting is held under the incorrect assumption that 

notice required by law and these Rules has been given, the Board at its next 

properly noticed meeting shall cure such defect by considering the agenda items 

from the prior meeting individually and anew.  

(3) Agenda. The District Manager, under the guidance of District Counsel and the 

Chairperson or Vice-Chairperson, shall prepare a notice and an agenda of the 

meeting/hearing/workshop. The notice and agenda and any meeting materials 

available in an electronic format, excluding any confidential and any confidential 

and exempt information, shall be available to the public at least seventy-two (72) 

hoursseven days before the meeting/hearing/workshop, except in an emergency. 

Meeting materials shall be defined as, and limited to, the agenda, meeting 

minutes, resolutions, and agreements of the District that District staff deems 

necessary for Board approval. Inclusion of additional materials for Board 

consideration other than those defined herein as “meeting materials” shall not 

convert such materials into “meeting materials.” For good cause, the agenda may 

be changed after it is first made available for distribution, and additional materials 

may be added or provided under separate cover at the meeting. The requirement 

of good cause shall be liberally construed to allow the District to efficiently 

conduct business and to avoid the expenses associated with special meetings. 

The District may, but is not required to, use the following format in preparing its 

agenda for its regular meetings: 

Call to order 

Roll call 

Public comment 

Organizational matters 

Review of minutes 

Specific items of old business 

Specific items of new business 

Staff reports 

(a)  District Counsel 

(b) District Engineer 

(c)  District Manager 

1. Financial Report 

2. Approval of Expenditures 

Supervisor’s requests and comments 

Public comment 

Adjournment 
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(4) Minutes. The Secretary shall be responsible for preparing and keeping the minutes 

of each meeting of the Board. Minutes shall be corrected and approved by the 

Board at a subsequent meeting. The Secretary may work with other staff 

members in preparing draft minutes for the Board’s consideration. 

(5) Special Requests. Persons wishing to receive, by mail, notices or agendas of 

meetings, may so advise the District Manager or Secretary at the District Office. 

Such persons shall furnish a mailing address in writing and shall be required to 

pre-pay the cost of the copying and postage. 

(6) Emergency Meetings. The Chairperson, or Vice-Chairperson if the Chairperson is 

unavailable, upon consultation with the District Manager and District Counsel, if 

available, may convene an emergency meeting of the Board without first having 

complied with sections (1) and (3) of this Rule, to act on emergency matters that 

may affect the public health, safety, or welfare. Whenever possible, the District 

Manager shall make reasonable efforts to provide public notice and notify all 

Board members of an emergency meeting twenty-four (24) hours in advance.  

Reasonable efforts may include telephone notification. Notice of the emergency 

meeting must be provided both before and after the meeting on the District’s 

website, if it has one. Whenever an emergency meeting is called, the District 

Manager shall be responsible for notifying at least one newspaper of general 

circulation in the District. After an emergency meeting, the Board shall publish in 

a newspaper of general circulation in the District, the time, date and place of the 

emergency meeting, the reasons why an emergency meeting was necessary, and a 

description of the action taken. Actions taken at an emergency meeting may be 

ratified by the Board at a regularly noticed meeting subsequently held. 

(7) Public Comment. The Board shall set aside a reasonable amount of time at each 

meeting for public comment and members of the public shall be permitted to 

provide comment on any proposition before the Board. The portion of the 

meeting generally reserved for public comment shall be identified in the agenda. 

Policies governing public comment may be adopted by the Board in accordance 

with Florida law. 

(8) Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with 

Section 190.008 of the Florida Statutes. Once adopted in accord with Section 

190.008 of the Florida Statutes, the annual budget(s) may be amended from time 

to time by action of the Board. Approval of invoices by the Board in excess of 

the funds allocated to a particular budgeted line item shall serve to amend the 

budgeted line item. 

(9) Public Hearings. Notice of required public hearings shall contain the information 

required by applicable Florida law and by these Rules applicable to meeting 

notices and shall be mailed and published as required by Florida law.  The District 

Manager shall ensure that all such notices, whether mailed or published, contain 

the information required by Florida law and these Rules and are mailed and 
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published as required by Florida law. Public hearings may be held during Board 

meetings when the agenda includes such public hearing. 

(10) Participation by Teleconference/Videoconference. District staff may participate 

in Board meetings by teleconference or videoconference. Board members may 

also participate in Board meetings by teleconference or videoconference if in the 

good judgment of the Board extraordinary circumstances exist; provided however, 

at least three Board members must be physically present at the meeting location to 

establish a quorum. Such extraordinary circumstances shall be presumed when a 

Board member participates by teleconference or videoconference, unless a 

majority of the Board members physically present determines that extraordinary 

circumstances do not exist. 

(11) Board Authorization. The District has not adopted Robert’s Rules of Order. For 

each agenda item, there shall be discussion permitted among the Board members 

during the meeting. Unless such procedure is waived by the Board, Aapproval or 

disapproval of resolutions and other proposed Board actions shall be in the form 

of a motion by one Board member, a second by another Board member, and an 

affirmative vote by the majority of the Board members present. Any Board 

member, including the Chairperson, can make or second a motion. 

(12) Continuances. Any meeting or public hearing of the Board may be continued 

without re-notice or re-advertising provided that: 

(a) The Board identifies on the record at the original meeting a reasonable 

need for a continuance; 

(b) The continuance is to a specified date, time, and location publicly 

announced at the original meeting; and 

(c) The public notice for the original meeting states that the meeting may be 

continued to a date and time and states that the date, time, and location of 

any continuance shall be publicly announced at the original meeting and 

posted at the District Office immediately following the original meeting. 

(13) Attorney-Client Sessions. An Attorney-Client Session is permitted when the 

District’s attorneys deem it necessary to meet in private with the Board to discuss 

pending litigation to which the District is a party before a court or administrative 

agency or as may be authorized by law. The District’s attorneysattorney must 

request such session at a public meeting. Prior to holding the Attorney-Client 

Session, the District must give reasonable public notice of the time and date of the 

session and the names of the persons anticipated to attend the session. The 

session must commence at an open meeting in which the Chairperson or Vice-

Chairperson announces the commencement of the session, the estimated length of 

the session, and the names of the persons who will be attending the session. The 

discussion during the session is confined to settlement negotiations or strategy 
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related to litigation expenses or as may be authorized by law. Only the Board, the 

District’s attorneys (including outside counsel), the District Manager, and the 

court reporter may attend an Attorney-Client Session. During the session, no 

votes may be taken and no final decisions concerning settlement can be made. 

Upon the conclusion of the session, the public meeting is reopened, and the 

Chairperson or Vice-Chairperson must announce that the session has concluded.  

The session must be transcribed by a court-reporter and the transcript of the 

session filed with the District Secretary within a reasonable time after the session. 

The transcript shall not be available for public inspection until after the 

conclusion of the litigation. 

(14) Security and Firesafety Board Discussions. Portions of a meeting which relate to 

or would reveal a security or firesafety system plan or portion thereof made 

confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt 

from the public meeting requirements and other requirements of section 286.011, 

Florida Statutes, and section 24(b), Article 1 of the State Constitution. Should the 

Board wish to discuss such matters, members of the public shall be required to 

leave the meeting room during such discussion. Any records of the Board’s 

discussion of such matters, including recordings or minutes, shall be maintained 

as confidential and exempt records in accordance with Florida law. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 189.069(2)(a)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat. 
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse 

(1) Internal Controls. The District shall establish and maintain internal 

controls designed to: 

(a) Prevent and detect “fraud,” “waste” and “abuse” as those terms are 
defined in section 11.45(1), Florida Statutes; and 

(b) Promote and encourage compliance with applicable laws, rules 

contracts, grant agreements, and best practices; and 

(c) Support economical and efficient operations; and 

(d) Ensure reliability of financial records and reports; and 

(e) Safeguard assets. 

(2) Adoption. The internal controls to prevent fraud, waste and abuse shall be 

adopted and amended by the District in the same manner as District 

policies. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: § 218.33(3), Fla. Stat. 
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Rule 2.0 Rulemaking Proceedings. 

(1) Commencement of Proceedings. Proceedings held for adoption, amendment, or 

repeal of a District rule shall be conducted according to these Rules. Rulemaking 

proceedings shall be deemed to have been initiated upon publication of notice by 

the District. A “rule” is a District statement of general applicability that 

implements, interprets, or prescribes law or policy, or describes the procedure or 

practice requirements of the District (“Rule”). Nothing herein shall be construed 

as requiring the District to consider or adopt rules unless required by Chapter 190 

of the Florida Statutes. Policies adopted by the District which do not consist of 

rates, fees, rentals or other monetary charges may be, but are not required to be, 

implemented through rulemaking proceedings. 

(2) Notice of Rule Development. 

(a) Except when the intended action is the repeal of a Rule, the District shall 

provide notice of the development of a proposed rule by publication of a 

Notice of Rule Development in a newspaper of general circulation in the 

District before providing notice of a proposed rule as required by section 

(3) of this Rule. Consequently, the Notice of Rule Development shall be 

published at least twenty-nine (29) days prior to the public hearing on the 

proposed Rule. The Notice of Rule Development shall indicate the subject 

area to be addressed by rule development, provide a short, plain 

explanation of the purpose and effect of the proposed rule, cite the specific 

legal authority for the proposed rule, and include a statement of how a 

person may promptly obtain, without cost, a copy of any preliminary draft, 

if available. 

(b) All rules as drafted shall be consistent with Sections 120.54(1)(g) and 

120.54(2)(b) of the Florida Statutes. 

(3) Notice of Proceedings and Proposed Rules. 

(a) Prior to the adoption, amendment, or repeal of any rule other than an 

emergency rule, the District shall give notice of its intended action, setting 

forth a short, plain explanation of the purpose and effect of the proposed 

action, a reference to the specific rulemaking authority pursuant to which 

the rule is adopted, and a reference to the section or subsection of the 

Florida Statutes being implemented, interpreted, or made specific. The 

notice shall include a summary of the District’s statement of the estimated 

regulatory costs, if one has been prepared, based on the factors set forth in 

Section 120.541(2) of the Florida Statutes, and a statement that any person 

who wishes to provide the District with a lower cost regulatory alternative 

as provided by Section 120.541(1), must do so in writing within twenty-

one (21) days after publication of the notice. The notice shall additionally 

include a statement that any affected person may request a public hearing 
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by submitting a written request within twenty-one (21) days after the date 

of publication of the notice. Except when intended action is the repeal of 

a rule, the notice shall include a reference to both the date on which and 

the place where the Notice of Rule Development required by section (2) of 

this Rule appeared. 

(b) The notice shall be published in a newspaper of general circulation in the 

District and each county in which the District is located not less than 

twenty-eight (28) days prior to the intended action. The proposed rule 

shall be available for inspection and copying by the public at the time of 

the publication of notice. 

(c) The notice shall be mailed to all persons named in the proposed rule and to 

all persons who, at least fourteen (14) days prior to such mailing, have 

made requests of the District for advance notice of its rulemaking 

proceedings. Any person may file a written request with the District 

Manager to receive notice by mail of District proceedings to adopt, 

amend, or repeal a rule. Such persons must furnish a mailing address and 

may be required to pay the cost of copying and mailing. Notice will then 

be mailed to all persons whom, at least fourteen (14) days prior to such 

mailing, have made requests of the District for advance notice of its 

proceedings. 

(4) Rule Development Workshops. Whenever requested in writing by any affected 

person, the District must either conduct a rule development workshop prior to 

proposing rules for adoption or the Chairperson must explain in writing why a 

workshop is unnecessary. The District may initiate a rule development workshop 

but is not required to do so. 

(5) Petitions to Initiate Rulemaking. All Petitions to Initiate Rulemaking proceedings 

must contain the name, address, and telephone number of the petitioner, the 

specific action requested, the specific reason for adoption, amendment, or repeal, 

the date submitted, the text of the proposed rule, and the facts showing that the 

petitioner is regulated by the District, or has a substantial interest in the 

rulemaking. Not later than sixty (60) calendar days following the date of filing a 

petition, the Board shall initiate rulemaking proceedings or deny the petition with 

a written statement of its reasons for the denial. If the petition is directed to an 

existing policy that the District has not formally adopted as a rule, the District 

may, in its discretion, notice and hold a public hearing on the petition to consider 

the comments of the public directed to the policy, its scope and application, and to 

consider whether the public interest is served adequately by the application of the 

policy on a case-by-case basis, as contrasted with its formal adoption as a rule. 

However, this section shall not be construed as requiring the District to adopt a 

rule to replace a policy. 
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(6) Rulemaking Materials. After the publication of the notice referenced in section 

(3) of this Rule, the Board shall make available for public inspection and shall 

provide, upon request and payment of the cost of copies, the following materials: 

(a) The text of the proposed rule, or any amendment or repeal of any existing 

rules; 

(b) A detailed written statement of the facts and circumstances justifying the  

proposed rule; 

(c) A copy of the statement of estimated regulatory costs if required by 

Section 120.541 of the Florida Statutes; and 

(d) The published notice. 

(7) Hearing. The District may, or, upon the written request of any affected person 

received within twenty-one (21) days after the date of publication of the notice 

described in section (3) of this Rule, shall, provide a public hearing for the 

presentation of evidence, argument, and oral statements, within the reasonable 

conditions and limitations imposed by the District to avoid duplication, irrelevant 

comments, unnecessary delay, or disruption of the proceedings. The District shall 

publish notice of the public hearing in a newspaper of general circulation within 

the District either in the text of the notice described in section (3) of this Rule or in 

a separate publication at least seven (7) days before the scheduled public hearing.  

The notice shall specify the date, time, and location of the public hearing, and the 

name, address, and telephone number of the District contact person who can 

provide information about the public hearing. Written statements may be submitted 

by any person prior to or at the public hearing. All timely submitted written 

statements shall be considered by the District and made part of the rulemaking 

record. 

(8) Emergency Rule Adoption. The Board may adopt an emergency rule if it finds 

that immediate danger to the public health, safety, or welfare exists which 

requires immediate action. Prior to the adoption of an emergency rule, the District 

Manager shall make reasonable efforts to notify a newspaper of general 

circulation in the District. Notice of emergency rules shall be published as soon as 

possible in a newspaper of general circulation in the District. The District may 

use any procedure which is fair under the circumstances in the adoption of an 

emergency rule as long as it protects the public interest as determined by the 

District and otherwise complies with these provisions. 

(9) Negotiated Rulemaking. The District may use negotiated rulemaking in 

developing and adopting rules pursuant to Section 120.54(2)(d) of the Florida 

Statutes, except that any notices required under Section 120.54(2)(d) of the 

Florida Statutes, may be published in a newspaper of general circulation in the 

county in which the District is located. 
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(10) Rulemaking Record. In all rulemaking proceedings, the District shall compile 

and maintain a rulemaking record.  The record shall include, if applicable: 

(a) The texts of the proposed rule and the adopted rule; 

(b) All notices given for a proposed rule; 

(c) Any statement of estimated regulatory costs for the rule; 

(d) A written summary of hearings, if any, on the proposed rule; 

(e) All written comments received by the District and responses to those 

written comments; and 

(f) All notices and findings pertaining to an emergency rule. 

(11) Petitions to Challenge Existing Rules. 

(a)  Any person substantially affected by a rule may seek an administrative 

determination of the invalidity of the rule on the ground that the rule is an 

invalid exercise of the District’s authority. 

(b) The petition seeking an administrative determination must state with 

particularity the provisions alleged to be invalid with sufficient 

explanation of the facts or grounds for the alleged invalidity and facts 

sufficient to show that the person challenging a rule is substantially 

affected by it. 

(c) The petition shall be filed with the District. Within 10 days after receiving 

the petition, the Chairperson shall, if the petition complies with the 

requirements of subsection (b) of this section, designate any member of 

the Board (including the Chairperson), District Manager, District Counsel, 

or other person as a hearing officer who shall conduct a hearing within 30 

days thereafter, unless the petition is withdrawn or a continuance is 

granted by agreement of the parties. The failure of the District to follow 

the applicable rulemaking procedures or requirements in this Rule shall be 

presumed to be material; however, the District may rebut this presumption 

by showing that the substantial interests of the petitioner and the fairness 

of the proceedings have not been impaired. 

(d) Within 30 days after the hearing, the hearing officer shall render a 

decision and state the reasons therefor in writing.  

(e) Hearings held under this section shall be de novo in nature. The petitioner 

has a burden of proving by a preponderance of the evidence that the 
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existing rule is an invalid exercise of District authority as to the objections 

raised. The hearing officer may: 

(i) Administer oaths and affirmations; 

(ii) Rule upon offers of proof and receive relevant evidence; 

(iii) Regulate the course of the hearing, including any pre-hearing 

matters; 

(iv) Enter orders; and 

(v) Make or receive offers of settlement, stipulation, and adjustment. 

(f) The petitioner and the District shall be adverse parties. Other substantially 

affected persons may join the proceedings as intervenors on appropriate 

terms which shall not unduly delay the proceedings. 

(12) Variances and Waivers. A “variance” means a decision by the District to grant a 
modification to all or part of the literal requirements of a rule to a person who is 

subject to the rule. A “waiver” means a decision by the District not to apply all or 

part of a rule to a person who is subject to the rule. Variances and waivers from 

District rules may be granted subject to the following: 

(a) Variances and waivers shall be granted when the person subject to the rule 

demonstrates that the purpose of the underlying statute will be or has been 

achieved by other means by the person, and when application of the rule 

would create a substantial hardship or would violate principles of fairness. 

For purposes of this section, "substantial hardship" means a demonstrated 

economic, technological, legal, or other type of hardship to the person 

requesting the variance or waiver. For purposes of this section, "principles 

of fairness" are violated when the literal application of a rule affects a 

particular person in a manner significantly different from the way it affects 

other similarly situated persons who are subject to the rule. 

(b) A person who is subject to regulation by a District Rule may file a petition 

with the District, requesting a variance or waiver from the District’s Rule. 

Each petition shall specify: 

(i) The rule from which a variance or waiver is requested; 

(ii) The type of action requested; 

(iii) The specific facts that would justify a waiver or variance for the 

petitioner; and 
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(iv) The reason why the variance or the waiver requested would serve 

the purposes of the underlying statute. 

(c) The District shall review the petition and may request only that 

information needed to clarify the petition or to answer new questions 

raised by or directly related to the petition. If the petitioner asserts that any 

request for additional information is not authorized by law or by Rule of 

the District, the District shall proceed, at the petitioner’s written request, to 

process the petition. 

(d) The Board shall grant or deny a petition for variance or waiver, and shall 

announce such disposition at a publicly held meeting of the Board, within 

sixty (60ninety (90) days after receipt of the original petition, the last item 

of timely requested additional material, or the petitioner's written request 

to finish processing the petition. The District’s statement granting or 
denying the petition shall contain a statement of the relevant facts and 

reasons supporting the District's action. 

(13) Rates, Fees, Rentals and Other Charges. All rates, fees, rentals, or other charges 

shall be subject to rulemaking proceedings. Policies adopted by the District 

which do not consist of rates, fees, rentals or other charges may be, but are not 

required to be, implemented through rulemaking proceedings.  

Specific Authority: §§ 190.011(5), 190.011(15), 190.035, Fla. Stat. 

Law Implemented: §§ 190.011(5), 190.035(2), Fla. Stat. 
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Rule 3.0 Competitive Purchase. 

(1) Purpose and Scope. In order to comply with Sections 190.033(1) through (3), 

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply 

to the purchase of Professional Services, insurance, construction contracts, 

design-build services, goods, supplies, and materials, Contractual Services, and 

maintenance services. 

(2) Board Authorization. Except in cases of an Emergency Purchase, a competitive 

purchase governed by these Rules shall only be undertaken after authorization by 

the Board. 

(3) Definitions. 

(a) “Competitive Solicitation” means a formal, advertised procurement 

process, other than an Invitation to Bid, Request for Proposals, or 

Invitation to Negotiate, approved by the Board to purchase commodities 

and/or services which affords vendors fair treatment in the competition for 

award of a District purchase contract. 

(b) “Continuing Contract” means a contract for Professional Services entered 

into in accordance with Section 287.055 of the Florida Statutes, between 

the District and a firm, whereby the firm provides Professional Services to 

the District for projects in which the costs do not exceed onetwo million 

dollars ($12,000,000), for a study activity when the fee for such 

Professional Services to the District does not exceed fiftytwo hundred 

thousand dollars ($50200,000), or for work of a specified nature as 

outlined in the contract with the District, with no time limitation except 

that the contract must provide a termination clause (for example, a 

contract for general District engineering services). Firms providing 

Professional Services under Continuing Contracts shall not be required to 

bid against one another. 

(c) “Contractual Service” means the rendering by a contractor of its time and 
effort rather than the furnishing of specific commodities. The term applies 

only to those services rendered by individuals and firms who are 

independent contractors. Contractual Services do not include auditing 

services, Maintenance Services, or Professional Services as defined in 

Section 287.055(2)(a) of the Florida Statutes, and these Rules. 

Contractual Services also do not include any contract for the furnishing of 

labor or materials for the construction, renovation, repair, modification, or 

demolition of any facility, building, portion of building, utility, park, 

parking lot, or structure or other improvement to real property entered into 

pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6. 
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(d) “Design-Build Contract” means a single contract with a Design-Build 

Firm for the design and construction of a public construction project. 

(e) “Design-Build Firm” means a partnership, corporation or other legal entity 
that: 

(i) Is certified under Section 489.119 of the Florida Statutes, to 

engage in contracting through a certified or registered general 

contractor or a certified or registered building contractor as the 

qualifying agent; or 

(ii) Is certified under Section 471.023 of the Florida Statutes, to 

practice or to offer to practice engineering; certified under Section 

481.219 of the Florida Statutes, to practice or to offer to practice 

architecture; or certified under Section 481.319 of the Florida 

Statutes, to practice or to offer to practice landscape architecture. 

(f) “Design Criteria Package” means concise, performance-oriented drawings 

or specifications for a public construction project. The purpose of the 

Design Criteria Package is to furnish sufficient information to permit 

Design-Build Firms to prepare a bid or a response to the District’s Request 

for Proposals, or to permit the District to enter into a negotiated Design-

Build Contract. The Design Criteria Package must specify performance-

based criteria for the public construction project, including the legal 

description of the site, survey information concerning the site, interior 

space requirements, material quality standards, schematic layouts and 

conceptual design criteria of the project, cost or budget estimates, design 

and construction schedules, site development requirements, provisions for 

utilities, stormwater retention and disposal, and parking requirements 

applicable to the project. Design Criteria Packages shall require firms to 

submit information regarding the qualifications, availability, and past 

work of the firms, including the partners and members thereof. 

(g) “Design Criteria Professional” means a firm who holds a current 

certificate of registration under Chapter 481 of the Florida Statutes, to 

practice architecture or landscape architecture, or a firm who holds a 

current certificate as a registered engineer under Chapter 471 of the 

Florida Statutes, to practice engineering, and who is employed by or under 

contract to the District to provide professional architect services, 

landscape architect services, or engineering services in connection with 

the preparation of the Design Criteria Package. 

(h) “Emergency Purchase” means a purchase necessitated by a sudden 

unexpected turn of events (for example, acts of God, riot, fires, floods, 

hurricanes, accidents, or any circumstances or cause beyond the control of 

the Board in the normal conduct of its business), where the Board finds 
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that the delay incident to competitive purchase would be detrimental to the 

interests of the District. This includes, but is not limited to, instances 

where the time to competitively award the project will jeopardize the 

funding for the project, will materially increase the cost of the project, or 

will create an undue hardship on the public health, safety, or welfare. 

(i) “Invitation to Bid” is a written solicitation for sealed bids with the title, 

date, and hour of the public bid opening designated specifically and 

defining the commodity or service involved. It includes printed 

instructions prescribing conditions for bidding, qualification, evaluation 

criteria, and provides for a manual signature of an authorized 

representative. It may include one or more bid alternates. 

(j) “Invitation to Negotiate” means a written solicitation for competitive 

sealed replies to select one or more vendors with which to commence 

negotiations for the procurement of commodities or services.  

(k) “Negotiate” means to conduct legitimate, arm’s length discussions and 
conferences to reach an agreement on a term or price.  

(l) “Professional Services” means those services within the scope of the 
practice of architecture, professional engineering, landscape architecture, 

or registered surveying and mapping, as defined by the laws of Florida, or 

those services performed by any architect, professional engineer, 

landscape architect, or registered surveyor and mapper, in connection with 

the firm's or individual's professional employment or practice. 

(m) “Proposal (or Reply or Response) Most Advantageous to the District” 
means, as determined in the sole discretion of the Board, the proposal, 

reply, or response that is: 

(i) Submitted by a person or firm capable and qualified in all respects 

to perform fully the contract requirements, who has the integrity 

and reliability to assure good faith performance; 

(ii) The most responsive to the Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation as determined by the Board; 

and 

(iii) For a cost to the District deemed by the Board to be reasonable. 

(n) “Purchase” means acquisition by sale, rent, lease, lease/purchase, or 

installment sale. It does not include transfer, sale, or exchange of goods, 

supplies, or materials between the District and any federal, state, regional 

or local governmental entity or political subdivision of the State of 

Florida. 
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(o) “Request for Proposals” or “RFP” is a written solicitation for sealed 

proposals with the title, date, and hour of the public opening designated 

and requiring the manual signature of an authorized representative. It may 

provide general information, applicable laws and rules, statement of work, 

functional or general specifications, qualifications, proposal instructions, 

work detail analysis, and evaluation criteria as necessary.  

(p) “Responsive and Responsible Bidder” means an entity or individual that 
has submitted a bid that conforms in all material respects to the Invitation 

to Bid and has the capability in all respects to fully perform the contract 

requirements and the integrity and reliability that will assure good faith 

performance. “Responsive and Responsible Vendor” means an entity or 
individual that has submitted a proposal, reply, or response that conforms 

in all material respects to the Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation and has the capability in all respects 

to fully perform the contract requirements and the integrity and reliability 

that will assure good faith performance. In determining whether an entity 

or individual is a Responsive and Responsible Bidder (or Vendor), the 

District may consider, in addition to factors described in the Invitation to 

Bid, Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation, the following: 

(i) The ability and adequacy of the professional personnel employed 

by the entity/individual; 

(ii) The past performance of the entity/individual for the District and in 

other professional employment; 

(iii) The willingness of the entity/individual to meet time and budget 

requirements; 

(iv) The geographic location of the entity’s/individual’s headquarters 
or office in relation to the project; 

(v) The recent, current, and projected workloads of the 

entity/individual; 

(vi) The volume of work previously awarded to the entity/individual; 

(vii) Whether the cost components of the bid or proposal are 

appropriately balanced; and 

(viii) Whether the entity/individual is a certified minority business 

enterprise. 
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(q) “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and 
“Responsive Response” all mean a bid, proposal, reply, or response which 
conforms in all material respects to the specifications and conditions in the 

Invitation to Bid, Request for Proposals, Invitations to Negotiate, or 

Competitive Solicitation document and these Rules, and the cost 

components of which, if any, are appropriately balanced. A bid, proposal, 

reply or response is not responsive if the person or firm submitting it fails 

to meet any material requirement relating to the qualifications, financial 

stability, or licensing of the bidder. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 190.033, 255.20, 287.055, Fla. Stat. 
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Rule 3.1 Procedure Under Thethe Consultants' Competitive Negotiations Act. 

(1) Scope. The following procedures are adopted for the selection of firms or 

individuals to provide Professional Services exceeding the thresholds herein 

described, for the negotiation of such contracts, and to provide for protest of 

actions of the Board under this Rule. As used in this Rule, “Project” means that 

fixed capital outlay study or planning activity when basic construction cost is 

estimated by the District to exceed the threshold amount provided in Section 

287.017 of the Florida Statutes, for CATEGORY FIVE, or for a planning study 

activity when the fee for Professional Services is estimated by the District to 

exceed the threshold amount provided in Section 287.017 for CATEGORY TWO, 

as such categories may be amended or adjusted from time to time. 

(2) Qualifying Procedures. In order to be eligible to provide Professional Services to 

the District, a consultant must, at the time of receipt of the firm’s qualification 

submittal: 

(a) Hold all required applicable federal licenses in good standing, if any; 

(b) Hold all required applicable state professional licenses in good standing; 

(b) Hold all required applicable federal licenses in good standing, if any; 

(c) Hold a current and active Florida corporate charter or be authorized to do 

business in the State of Florida in accordance with Chapter 607 of the 

Florida Statutes, if the consultant is a corporation; and 

(d) Meet any qualification requirements set forth in the District’s Request for 

Qualifications.  

Evidence of compliance with this Rule may be submitted with the qualifications, 

if requested by the District. In addition, evidence of compliance must be 

submitted any time requested by the District. 

(3) Public Announcement. Except in cases of valid public emergencies as certified 

by the Board, the District shall announce each occasion when Professional 

Services are required for a Project or a Continuing Contract by publishing a notice 

providing a general description of the Project, or the nature of the Continuing 

Contract, and the method for interested consultants to apply for consideration.  

The notice shall appear in at least one (1) newspaper of general circulation in the 

District and in such other places as the District deems appropriate. The notice 

must allow at least fourteen (14) days for submittal of qualifications from the date 

of publication. The District may maintain lists of consultants interested in 

receiving such notices. These consultants are encouraged to submit annually 

statements of qualifications and performance data. Consultants who provide their 

name and address to the District Manager for inclusion on the list shall receive 

28 



 

 
 

      

     

      

      

     

     

 

 

   

 

        

    

      

       

   

    

      

    

   

 

        

 

    

     

 

     

 

       

 

 

         

 

 

       

 

 

         

 

 

         

      

     

  

 

        

    

notices by mail.The District shall make reasonable efforts to provide copies of 

any notices to such consultants, but the failure to do so shall not give such 

consultants any bid protest or other rights or otherwise disqualify any otherwise 

valid procurement process. The Board has the right to reject any and all 

qualifications, and such reservation shall be included in the published notice.  

Consultants not receiving a contract award shall not be entitled to recover from 

the District any costs of qualification package preparation or submittal. 

(4) Competitive Selection. 

(a) The Board shall review and evaluate the data submitted in response to the 

notice described in section (3) of this Rule regarding qualifications and 

performance ability, as well as any statements of qualifications on file. 

The Board shall conduct discussions with, and may require public 

presentation by consultants regarding their qualifications, approach to the 

Project, and ability to furnish the required services. The Board shall then 

select and list the consultants, in order of preference, deemed to be the 

most highly capable and qualified to perform the required Professional 

Services, after considering these and other appropriate criteria: 

(i) The ability and adequacy of the professional personnel employed 

by each consultant; 

(ii) Whether a consultant is a certified minority business enterprise; 

(iii) Each consultant’s past performance; 

(iv) The willingness of each consultant to meet time and budget 

requirements; 

(v) The geographic location of each consultant's headquarters, office 

and personnel in relation to the project; 

(vi) The recent, current, and projected workloads of each consultant; 

and 

(vii) The volume of work previously awarded to each consultant by the 

District. 

(b) Nothing in these Rules shall prevent the District from evaluating and 

eventually selecting a consultant if less than three (3) Responsive 

qualification packages, including packages indicating a desire not to 

provide Professional Services on a given Project, are received. 

(c) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
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with a recommendation that competitive negotiations be instituted with the 

selected firms in order of preference listed. 

(d) Notice of the rankings adopted by the Board, including the rejection of 

some or all qualification packages, shall be provided in writing to all 

consultants by United States Mail, hand delivery, facsimile, or overnight 

delivery service. The notice shall include the following statement: 

"Failure to file a protest within the time prescribed in Rule 3.11 of the 

Rules of the District shall constitute a waiver of proceedings under those 

Rules," or wording to that effect. Protests of the District’s ranking 

decisions under this Rule shall be in accordance with the procedures set 

forth in Rule 3.11. 

(5) Competitive Negotiation. 

(a) After the Board has authorized the beginning of competitive negotiations, 

the District may begin such negotiations with the firm listed as most 

qualified to perform the required Professional Services at a rate or amount 

of compensation which the Board determines is fair, competitive, and 

reasonable. 

(b) In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract 

for more than the threshold amount provided in Section 287.017 of the 

Florida Statutes, for CATEGORY FOUR, the firm receiving the award 

shall be required to execute a truth-in-negotiation certificate stating that 

"wage rates and other factual unit costs supporting the compensation are 

accurate, complete and current at the time of contracting." In addition, 

any professional service contract under which such a certificate is 

required, shall contain a provision that "the original contract price and any 

additions thereto, shall be adjusted to exclude any significant sums by 

which the Board determines the contract price was increased due to 

inaccurate, incomplete, or noncurrent wage rates and other factual unit 

costs." 

(c) Should the District be unable to negotiate a satisfactory agreement with 

the firm determined to be the most qualified at a price deemed by the 

District to be fair, competitive, and reasonable, then negotiations with that 

firm shall be terminated and the District shall immediately begin 

negotiations with the second most qualified firm. If a satisfactory 

agreement with the second firm cannot be reached, those negotiations 

shall be terminated and negotiations with the third most qualified firm 

shall be undertaken. 

(d) Should the District be unable to negotiate a satisfactory agreement with 

one of the top three (3) ranked consultants, additional firms shall be 

selected by the District, in order of their competence and qualifications. 
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Negotiations shall continue, beginning with the first-named firm on the 

list, until an agreement is reached or the list of firms is exhausted. 

(6) Contracts; Public Records. In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

(7) Continuing Contract. Nothing in this Rule shall prohibit a Continuing Contract 

between a consultant and the District. 

(8) Emergency Purchase. The District may make an Emergency Purchase without 

complying with these Rules. The fact that an Emergency Purchase has occurred 

or is necessary shall be noted in the minutes of the next Board meeting. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat. 
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Rule 3.2 Procedure Regarding Auditor Selection. 

In order to comply with the requirements of Section 218.391 of the Florida Statutes, the 

following procedures are outlined for selection of firms or individuals to provide 

Auditing Services and for the negotiation of such contracts. For audits required under 

Chapter 190 of the Florida Statutes but not meeting the thresholds of Chapter 218 of the 

Florida Statutes, the District need not follow these procedures but may proceed with the 

selection of a firm or individual to provide Auditing Services and for the negotiation of 

such contracts in the manner the Board determines is in the best interests of the District. 

(1) Definitions. 

(a) "Auditing Services" means those services within the scope of the practice 

of a certified public accounting firm licensed under Chapter 473 of the 

Florida Statutes, and qualified to conduct audits in accordance with 

government auditing standards as adopted by the Florida Board of 

Accountancy.  

(b) "Committee" means the auditauditor selection committee appointed by the 

Board as described in section (2) of this Rule. 

(2) Establishment of AuditAuditor Selection Committee. Prior to a public 

announcement under section (4) of this Rule that Auditing Services are required, 

the Board shall establish an auditauditor selection committee (“Committee”), the 

primary purpose of which is to assist the Board in selecting an auditor to conduct 

the annual financial audit required by Section 218.39 of the Florida Statutes. The 

Committee shouldshall include at least three individuals, some or allat least one of 

whom maywhich must also serve as membersbe a member of the Board. The 

establishment and selection of the Committee must be conducted at a publicly 

noticed and held meeting of the Board. The Chairperson of the Committee must 

be a member of the Board. An employee, a chief executive officer, or a chief 

financial officer of the District may not serve as a member of the Committee; 

provided however such individual may serve the Committee in an advisory 

capacity. 

(3) Establishment of Minimum Qualifications and Evaluation Criteria. Prior to a 

public announcement under section (4) of this Rule that Auditing Services are 

required, the Committee shall meet at a publicly noticed meeting to establish 

minimum qualifications and factors to use for the evaluation of Auditing Services 

to be provided by a certified public accounting firm licensed under Chapter 473 of 

the Florida Statutes, and qualified to conduct audits in accordance with 

government auditing standards as adopted by the Florida Board of Accountancy. 

(a) Minimum Qualifications. In order to be eligible to submit a proposal, a 

firm must, at all relevant times including the time of receipt of the 

proposal by the District: 
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(i) Hold all required applicable federalstate professional licenses in 

good standing, if any; 

(ii) Hold all required applicable state professionalfederal licenses in 

good standing, if any; 

(iii) Hold a current and active Florida corporate charter or be 

authorized to do business in the State of Florida in accordance with 

Chapter 607 of the Florida Statutes, if the proposer is a 

corporation; and 

(iv) Meet any pre-qualification requirements established by the 

Committee and set forth in the RFP or other specifications. 

If requested in the RFP or other specifications, evidence of compliance 

with the minimum qualifications as established by the Committee must be 

submitted with the proposal. 

(b) Evaluation Criteria. The factors established for the evaluation of Auditing 

Services by the Committee shall include, but are not limited to: 

(i) Ability of personnel; 

(ii) Experience; 

(iii) Understanding of scope of work; 

(iv) Ability to furnish the required services; and 

(viv) Such other factors as may be determined by the Committee to be 

applicable to its particular requirements. 

The Committee may also choose to consider compensation as a factor. If the 

Committee establishes compensation as one of the factors, compensation shall not 

be the sole or predominant factor used to evaluate proposals. 

(4) Public Announcement. After identifying the factors to be used in evaluating the 

proposals for Auditing Services as set forth in section (3) of this Rule, the 

Committee shall publicly announce the opportunity to provide Auditing Services. 

Such public announcement shall include a brief description of the audit and how 

interested firms can apply for consideration and obtain the RFP. The notice shall 

appear in at least one (1) newspaper of general circulation in the District and the 

county in which the District is located. The public announcement shall allow for 

at least seven (7) days for the submission of proposals. 
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(5) Request for Proposals. The Committee shall provide interested firms with a 

Request for Proposals (“RFP”). The RFP shall provide information on how 

proposals are to be evaluated and such other information the Committee 

determines is necessary for the firm to prepare a proposal.  The RFP shall state the 

time and place for submitting proposals.  

(6) Committee’s Evaluation of Proposals and Recommendation. The Committee 

shall meet at a publicly held meeting that is publicly noticed for a reasonable time 

in advance of the meeting to evaluate all qualified proposals and may, as part of 

the evaluation, require that each interested firm provide a public presentation 

where the Committee may conduct discussions with the firm, and where the firm 

may present information, regarding the firm’s qualifications. At the public 
meeting, the Committee shall rank and recommend in order of preference no 

fewer than three firms deemed to be the most highly qualified to perform the 

required services after considering the factors established pursuant to subsection 

(3)(b) of this Rule. If fewer than three firms respond to the RFP or if no firms 

respond to the RFP, the Committee shall recommend such firm as it deems to be 

the most highly qualified. Notwithstanding the foregoing, the Committee may 

recommend that any and all proposals be rejected. 

(7) Board Selection of Auditor. 

(a) Where compensation was not selected as a factor used in evaluating the 

proposals, the Board shall negotiate with the firm ranked first and inquire 

of that firm as to the basis of compensation. If the Board is unable to 

negotiate a satisfactory agreement with the first ranked firm at a price 

deemed by the Board to be fair, competitive, and reasonable, then 

negotiations with that firm shall be terminated and the Board shall 

immediately begin negotiations with the second ranked firm. If a 

satisfactory agreement with the second ranked firm cannot be reached, 

those negotiations shall be terminated and negotiations with the third 

ranked firm shall be undertaken. The Board may reopen formal 

negotiations with any one of the three top-ranked firms, but it may not 

negotiate with more than one firm at a time. If the Board is unable to 

negotiate a satisfactory agreement with any of the selected firms, the 

Committee shall recommend additional firms in order of the firms’ 

respective competence and qualifications. Negotiations shall continue, 

beginning with the first-named firm on the list, until an agreement is 

reached or the list of firms is exhausted. 

(b) Where compensation was selected as a factor used in evaluating the 

proposals, the Board shall select the highest-ranked qualified firm. or 

document in its public records the reason for not selecting the highest-

ranked qualified firm. 
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(c) In negotiations with firms under this Rule, the Board may allow the 

District Manager, District Counsel, or other designee to conduct 

negotiations on its behalf. 

(d) Notwithstanding the foregoing, the Board may reject any or all proposals. 

The Board shall not consider any proposal, or enter into any contract for 

Auditing Services, unless the proposed agreed-upon compensation is 

reasonable to satisfy the requirements of Section 218.39 of the Florida 

Statutes, and the needs of the District. 

(8) Contract. Any agreement reached under this Rule shall be evidenced by a written 

contract, which may take the form of an engagement letter signed and executed by 

both parties. The written contract shall include all provisions and conditions of 

the procurement of such services and shall include, at a minimum, the following: 

(a) A provision specifying the services to be provided and fees or other 

compensation for such services; 

(b) A provision requiring that invoices for fees or other compensation be 

submitted in sufficient detail to demonstrate compliance with the terms of 

the contract; 

(c) A provision setting forth deadlines for the auditor to submit a preliminary 

draft audit report to the District for review and to submit a final audit 

report no later than July 1June 30 of the fiscal year that follows the fiscal 

year for which the audit is being conducted; 

(d) A provision specifying the contract period, including renewals, and 

conditions under which the contract may be terminated or renewed. The 

maximum contract period including renewals shall be five (5) years. A 

renewal may be done without the use of the auditor selection procedures 

provided in this Rule, but must be in writing.  

(e) Provisions required by law that require the auditor to comply with public 

records laws. 

(9) Notice of Award. Once a negotiated agreement with a firm or individual is 

reached, or the Board authorizes the execution of an agreement with a firm where 

compensation was a factor in the evaluation of proposals, notice of the intent to 

award, including the rejection of some or all proposals, shall be provided in 

writing to all proposers by United States Mail, hand delivery, facsimile, or 

overnight delivery service. The notice shall include the following statement: 

"Failure to file a protest within the time prescribed in Rule 3.11 of the Rules of 

the District shall constitute a waiver of proceedings under those Rules," or 

wording to that effect. Protests regarding the award of contracts under this Rule 
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shall be as provided for in Rule 3.11. No proposer shall be entitled to recover any 

costs of proposal preparation or submittal from the District. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 119.0701, 218.33, 218.391, Fla. Stat. 
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Rule 3.3 Purchase of Insurance. 

(1) Scope. The purchases of life, health, accident, hospitalization, legal expense, or 

annuity insurance, or all of any kinds of such insurance for the officers and 

employees of the District, and for health, accident, hospitalization, and legal 

expenses upon a group insurance plan by the District, shall be governed by this 

Rule. This Rule does not apply to the purchase of any other type of insurance by 

the District, including but not limited to liability insurance, property insurance, 

and directors and officers insurance. Nothing in this Rule shall require the District 

to purchase insurance.  

(2) Procedure. For a purchase of insurance within the scope of these Rules, the 

following procedure shall be followed: 

(a) The Board shall cause to be prepared a Notice of Invitation to Bid. 

(b) Notice of the Invitation to Bid shall be advertised at least once in a 

newspaper of general circulation within the District. The notice shall allow 

at least fourteen (14) days for submittal of bids. 

(c) The District may maintain a list of persons interested in receiving notices 

of Invitations to Bid. Persons who provide their name and address to the 

District Manager for inclusion on the list shall receive notices by mail.The 

District shall make reasonable efforts to provide copies of any notices to 

such persons, but the failure to do so shall not give such consultants any 

bid protest or other rights or otherwise disqualify any otherwise valid 

procurement process.  

(d) Bids shall be opened at the time and place noted in the Invitation to Bid. 

(e) If only one (1) response to an Invitation is received, the District may 

proceed with the purchase. If no response to an Invitation to Bid is 

received, the District may take whatever steps are reasonably necessary in 

order to proceed with the purchase. 

(f) The Board has the right to reject any and all bids and such reservations 

shall be included in all solicitations and advertisements. 

(g) Simultaneously with the review of the submitted bids, the District may 

undertake negotiations with those companies that have submitted 

reasonable and timely bids and, in the opinion of the District, are fully 

qualified and capable of meeting all services and requirements. Bid 

responses shall be evaluated in accordance with the specifications and 

criteria contained in the Invitation to Bid; in addition, the total cost to the 

District, the cost, if any, to the District officers, employees, or their 

dependents, the geographic location of the company’s headquarters and 
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offices in relation to the District, and the ability of the company to 

guarantee premium stability may be considered. A contract to purchase 

insurance shall be awarded to that company whose response to the 

Invitation to Bid best meets the overall needs of the District, its officers, 

employees, and/or dependents. 

(h) Notice of the intent to award, including rejection of some or all bids, shall 

be provided in writing to all bidders by United States Mail, by hand 

delivery, or by overnight delivery service. The notice shall include the 

following statement: "Failure to file a protest within the time prescribed 

in Rule 3.11 of the Rules of the District shall constitute a waiver of 

proceedings under those Rules," or wording to that effect. Protests of the 

District’s procurement of insurance under this Rule shall be in accordance 

with the procedures set forth in Rule 3.11. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: § 112.08, Fla. Stat. 
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Rule 3.4 Pre-qualification 

(1) Scope. In its discretion, the District may undertake a pre-qualification process in 

accordance with this Rule for vendors to provide construction services, goods, 

supplies, and materials, Contractual Services, and maintenance services.  

(2) Procedure. When the District seeks to pre-qualify vendors, the following 

procedures shall apply: 

(a) The Board shall cause to be prepared a Request for Qualifications. 

(b) For construction services exceeding the thresholds described in Section 

255.20 of the Florida Statutes, the Board must advertise the proposed pre-

qualification criteria and procedures and allow at least seven (7) days 

notice of the public hearing for comments on such pre-qualification 

criteria and procedures. At such public hearing, potential vendors may 

object to such pre-qualification criteria and procedures. Following such 

public hearing, the Board shall formally adopt pre-qualification criteria 

and procedures prior to the advertisement of the Request for Qualifications 

for construction services. 

(c) The Request for Qualifications shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 

in which the District is located. The notice shall allow at least seven (7) 

days for submittal of qualifications for goods, supplies and materials, 

Contractual Services, maintenance services, and construction services 

under two hundred fifty thousand dollars ($250,000). The notice shall 

allow at least twenty-one (21) days for submittal of qualifications for 

construction services estimated to cost over two hundred fifty thousand 

dollars ($250,000) and thirty (30) days for construction services estimated 

to cost over five hundred thousand dollars ($500,000). 

(d) The District may maintain lists of persons interested in receiving notices 

of Requests for Qualifications. The District shall make a good faith effort 

to provide written notice, by electronic mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to 

the District Manager for inclusion on the list. However, failure of a 

person to receive the notice shall not invalidate any pre-qualification 

determination or contract awarded in accordance with these Rules and 

shall not be a basis for a protest of any pre-qualification determination or 

contract award. 

(e) If the District has pre-qualified vendors for a particular category of 

purchase, at the option of the District, only those persons who have been 

pre-qualified will be eligible to submit bids, proposals, replies or 
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responses in response to the applicable Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 

(f) In order to be eligible to submit qualifications, a firm or individual must, 

at the time of receipt of the qualifications: 

(i) Hold theall required applicable state professional licenses in good 

standing; 

(ii) Hold all required applicable federal licenses in good standing, if 

any; 

(iii) Hold a current and active Florida corporate charter or be 

authorized to do business in the State of Florida in accordance with 

Chapter 607 of the Florida Statutes, if the vendor is a corporation; 

and 

(iv) Meet any special pre-qualification requirements set forth in the 

Request for Qualifications. 

Evidence of compliance with these Rules must be submitted with the 

qualifications if required by the District. Failure to submit evidence of 

compliance when required may be grounds for rejection of the 

qualifications. 

(g) Qualifications shall be presented to the Board, or a committee appointed 

by the Board, for evaluation in accordance with the Request for 

Qualifications and this Rule.  Minor variations in the qualifications may be 

waived by the Board. A variation is minor if waiver of the variation does 

not create a competitive advantage or disadvantage of a material nature.  

(h) All vendors determined by the District to meet the pre-qualification 

requirements shall be pre-qualified. To assure full understanding of the 

responsiveness to the requirements contained in a Request for 

Qualifications, discussions may be conducted with qualified vendors. 

Vendors shall be accorded fair treatment prior to the submittal date with 

respect to any opportunity for discussion and revision of qualifications.  

For construction services, any contractor pre-qualified and considered 

eligible by the Department of Transportation to bid to perform the type of 

work the project entails shall be presumed to be qualified to perform the 

project. 

(i) The Board shall have the right to reject all qualifications if there are not 

enough to be competitive or if rejection is determined to be in the best 

interest of the District. No vendor shall be entitled to recover any costs of 

qualification preparation or submittal from the District. 
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(a) (j) Notice of intent to pre-qualify, including rejection of some or all 

qualifications, shall be provided in writing to all vendors by United States Mail, 

electronic mail, hand delivery, facsimile, or overnight delivery service. The 

notice shall include the following statement: "Failure to file a protest within the 

time prescribed in Rule 3.11 of the Rules of the District shall constitute a waiver 

of proceedings under those Rules," or wording to that effect. Protests of the 

District’s pre-qualification decisions under this Rule shall be in accordance with 

the procedures set forth in Rule 3.11; provided however, protests related to the 

pre-qualification criteria and procedures for construction services shall be 

resolved in accordance with section (2)(b) of this Rule and Section 255.20(1)(b) 

of the Florida Statutes. 

(3) Suspension, Revocation, or Denial of Qualification 

(a) The District, for good cause, may deny, suspend, or revoke a prequalified 

vendor’s pre-qualified status. A suspension, revocation, or denial for good 

cause shall prohibit the vendor from bidding on any District construction 

contract for which qualification is required, shall constitute a determination of 

non-responsibility to bid on any other District construction or maintenance 

contract, and shall prohibit the vendor from acting as a material supplier or 

subcontractor on any District contract or project during the period of 

suspension, revocation, or denial. Good cause shall include the following: 

i. One of the circumstances specified under Section 337.16(2), Fla. Stat., 

has occurred. 

ii. Affiliated contractors submitted more than one proposal for the same 

work. In this event the pre-qualified status of all of the affiliated 

bidders will be revoked, suspended, or denied. All bids of affiliated 

bidders will be rejected. 

iii. The vendor made or submitted false, deceptive, or fraudulent 

statements, certifications, or materials in any claim for payment or any 

information required by any District contract. 

iv. The vendor or its affiliate defaulted on any contract or a contract 

surety assumed control of financial responsibility for any contract of 

the vendor. 

v. The vendor’s qualification to bid is suspended, revoked, or denied by 
any other public or semi-public entity, or the vendor has been the 

subject of a civil enforcement proceeding or settlement involving a 

public or semi-public entity. 

vi. The vendor failed to comply with contract or warranty requirements or 

failed to follow District direction in the performance of a contract. 
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vii. The vendor failed to timely furnish all contract documents required by 

the contract specifications, special provisions, or by any state or 

federal statutes or regulations. If the vendor fails to furnish any of the 

subject contract documents by the expiration of the period of 

suspension, revocation, or denial set forth above, the vendor’s pre-

qualified status shall remain suspended, revoked, or denied until the 

documents are furnished. 

viii. The vendor failed to notify the District within 10 days of the vendor, 

or any of its affiliates, being declared in default or otherwise not 

completing work on a contract or being suspended from qualification 

to bid or denied qualification to bid by any other public or semi-public 

agency. 

ix. The vendor did not pay its subcontractors or suppliers in a timely 

manner or in compliance with contract documents. 

x. The vendor has demonstrated instances of poor or unsatisfactory 

performance, deficient management resulting in project delay, poor 

quality workmanship, a history of payment of liquidated damages, 

untimely completion of projects, uncooperative attitude, contract 

litigation, inflated claims or defaults. 

xi. An affiliate of the vendor has previously been determined by the 

District to be non-responsible, and the specified period of suspension, 

revocation, denial, or non-responsibility remains in effect. 

xii. The vendor or affiliate(s) has been convicted of a contract crime. 

1. The term “contract crime” means any violation of state or 

federal antitrust laws with respect to a public contract or any 

violation of any state or federal law involving fraud, bribery, 

collusion, conspiracy, or material misrepresentation with 

respect to a public contract. 

2. The term “convicted” or “conviction” means a finding of guilt 
or a conviction of a contract crime, with or without an 

adjudication of guilt, in any federal or state trial court of record 

as a result of a jury verdict, nonjury trial, or entry of a plea of 

guilty or nolo contendere. 

(b) A denial, suspension, or revocation shall prohibit the vendor from being a 

subcontractor on District work during the period of denial, suspension, or 

revocation, except when a prime contractor’s bid has used prices of a 

subcontractor who becomes disqualified after the bid, but before the request 

for authorization to sublet is presented. 
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(c) The District shall inform the vendor in writing of its intent to deny, suspend, 

or revoke its pre-qualified status and inform the vendor of its right to a 

hearing, the procedure which must be followed, and the applicable time limits. 

If a hearing is requested within 10 days after the receipt of the notice of intent, 

the hearing shall be held within 30 days after receipt by the District of the 

request for the hearing. The decision shall be issued within 15 days after the 

hearing. 

(d) Such suspension or revocation shall not affect the vendor’s obligations under 
any preexisting contract. 

(e) In the case of contract crimes, the vendor’s pre-qualified status under this 

Rule shall be revoked indefinitely. For all violations of Rule 3.4(3)(a) other 

than for the vendor’s conviction for contract crimes, the revocation, denial, or 

suspension of a vendor’s pre-qualified status under this Rule shall be for a 

specific period of time based on the seriousness of the deficiency. 

Examples of factors affecting the seriousness of a deficiency are: 

i. Impacts on project schedule, cost, or quality of work; 

ii. Unsafe conditions allowed to exist; 

iii. Complaints from the public; 

iv. Delay or interference with the bidding process; 

v. The potential for repetition; 

vi. Integrity of the public contracting process; 

vii. Effect on the health, safety, and welfare of the public. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 190.033, 255.0525, 255.20, Fla. Stat. 
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Rule 3.5 Construction Contracts, Not Design-Build. 

(1) Scope. All contracts for the construction or improvement of any building, 

structure, or other public construction works authorized by Chapter 190 of the 

Florida Statutes, the costs of which are estimated by the District in accordance 

with generally accepted cost accounting principles to be in excess of the threshold 

amount for applicability of Section 255.20 of the Florida Statutes, as that amount 

may be indexed or amended from time to time, shall be let under the terms of 

these Rules and the procedures of Section 255.20 of the Florida Statutes, as the 

same may be amended from time to time. A project shall not be divided solely to 

avoid the threshold bidding requirements. 

(2) Procedure. When a purchase of construction services is within the scope of this 

Rule, the following procedures shall apply: 

(a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 

newspaper of general circulation in the District and in the county in which 

the District is located. The notice shall also include the amount of the bid 

bond, if one is required. The notice shall allow at least twenty-one (21) 

days for submittal of sealed bids, proposals, replies, or responses, unless 

the Board, for good cause, determines a shorter period of time is 

appropriate. Any project projected to cost more than five hundred 

thousand dollars ($500,000) must be noticed at least thirty (30) days prior 

to the date for submittal of bids, proposals, replies, or responses. If the 

Board has previously pre-qualified contractors pursuant to Rule 3.4 and 

determined that only the contractors that have been pre-qualified will be 

permitted to submit bids, proposals, replies, and responses, the Notice of 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation need not be published. Instead, the Notice of 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation shall be sent to the pre-qualified contractors by 

United States Mail, hand delivery, facsimile, or overnight delivery service. 

(c) The District may maintain lists of persons interested in receiving notices 

of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 

Competitive Solicitations. The District shall make a good faith effort to 

provide written notice, by electronic mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to 

the District Manager for inclusion on the list. However, failure of a 

person to receive the notice shall not invalidate any contract awarded in 

accordance with this Rule and shall not be a basis for a protest of any 

contract award.  
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(d) If the District has pre-qualified providers of construction services, then, at 

the option of the District, only those persons who have been pre-qualified 

will be eligible to submit bids, proposals, replies, or responses to 

Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 

Competitive Solicitations. 

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 

responses: 

(i) Hold theall required applicable state professional licenses in good 

standing; 

(ii) Hold all required applicable federal licenses in good standing, if 

any; 

(iii) Hold a current and active Florida corporate charter or be 

authorized to do business in the State of Florida in accordance with 

Chapter 607 of the Florida Statutes, if the bidder is a corporation; 

and 

(iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation. 

Any contractor that has been found guilty by a court of any violation of 

federal labor or employment tax laws regarding subjects such asincluding 

but not limited to, reemployment assistance, safety, tax withholding, 

worker’s compensation, unemployment tax, social security and Medicare 
tax, wage or hour, or prevailing rate laws within the past 5 years may be 

considered ineligible by the District to submit a bid, response, or proposal 

for a District project. 

Evidence of compliance with these Rules must be submitted with the bid, 

proposal, reply, or response, if required by the District. Failure to submit 

evidence of compliance when required may be grounds for rejection of the 

bid, proposal, reply, or response. 

(f) Bids, proposals, replies, and responses, or the portions of which that 

include the price, shall be publicly opened at a meeting noticed in 

accordance with Rule 1.3, and at which at least one district representative 

is present. The name of each bidder and the price submitted in the bid 

shall be announced at such meeting, and shall be made available upon 

request. Minutes should be taken at the meeting and maintained by the 

District. Bids, proposals, replies, and responses shall be evaluated in 
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accordance with the respective Invitation to Bid, Request for Proposals, 

Invitation to Negotiate, or Competitive Solicitation and these Rules.  

Minor variations in the bids, proposals, replies, or responses may be 

waived by the Board. A variation is minor if waiver of the variation does 

not create a competitive advantage or disadvantage of a material nature.  

Mistakes in arithmetic extension of pricing may be corrected by the Board. 

Bids and proposals may not be modified or supplemented after opening; 

provided however, additional information may be requested and/or 

provided to evidence compliance, make non-material modifications, 

clarifications, or supplementations, and as otherwise permitted by Florida 

law. 

(g) The lowest Responsive Bid submitted by a Responsive and Responsible 

Bidder in response to an Invitation to Bid shall be accepted. In relation to 

a Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation, the Board shall select the Responsive Proposal, Reply, or 

Response submitted by a Responsive and Responsible Vendor which is 

most advantageous to the District. To assure full understanding of the 

responsiveness to the solicitation requirements contained in a Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 

may be conducted with qualified vendors. Vendors shall be accorded fair 

treatment prior to the submittal date with respect to any opportunity for 

discussion, preparation, and revision of bids, proposals, replies, and 

responses.  

(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 

purchase, if there are not enough to be competitive, or if rejection is 

determined to be in the best interest of the District. No contractor shall be 

entitled to recover any costs of bid, proposal, response, or reply 

preparation or submittal from the District. 

(i) The Board may require potential contractors to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 

approved by the Board. 

(j) Notice of intent to award, including rejection of some or all bids, 

proposals, replies, or responses, shall be provided in writing to all 

contractors by United States Mail, hand delivery, facsimile, or overnight 

delivery service. The notice shall include the following statement: 

"Failure to file a protest within the time prescribed in Rule 3.11 of the 

Rules of the District shall constitute a waiver of proceedings under those 

Rules," or wording to that effect. Protests of the District’s purchase of 

construction services under this Rule shall be in accordance with the 

procedures set forth in Rule 3.11. 
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(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses 

are received, the District may purchase construction services or may reject 

the bids, proposals, replies, or responses for a lack of competitiveness. If 

no Responsive Bid, Proposal, Reply, or Response is received, the District 

may take whatever steps reasonably necessary in order to proceed with the 

procurement of construction services, in the manner the Board determines 

is in the best interests of the District, which steps may include but is not 

limited to a direct purchase of the construction services without further 

competitive selection processes. 

(3) Sole Source; Government. Construction services that are only available from a 

single source are exempt from this Rule. Construction services provided by 

governmental agencies are exempt from this Rule. This Rule shall not apply to 

the purchase of construction services, which may include goods, supplies, or 

materials, that are purchased under a federal, state, or local government contract 

that has been competitively procured by such federal, state, or local government 

in a manner consistent with the material procurement requirements of these Rules. 

A contract for construction services is exempt from this Rule if state or federal 

law prescribes with whom the District must contract or if the rate of payment is 

established during the appropriation process.   

(4) Contracts; Public Records. In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

(5) Emergency Purchases. The District may make an Emergency Purchase without 

complying with these rules. The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board Meeting.  

(6) Exceptions. This Rule is inapplicable when: 

(a) The project is undertaken as repair or maintenance of an existing public 

facility; 

(b) The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 

available exceeds the time within which the funding source must be spent; 

(c) The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the 

contractorcontract; or 

(d) The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 

that it is in the public’s best interest to perform the project using its own 

services, employees, and equipment. 
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Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 

Rule 3.6 Construction Contracts, Design-Build. 

(1) Scope. The District may utilize Design-Build Contracts for any public 

construction project for which the Board determines that use of such contract is in 

the best interest of the District. When letting a Design-Build Contract, the District 

shall use the following procedure: 

(2) Procedure. 

(a)   The District shall utilize a Design Criteria Professional meeting the 

requirements of Section 287.055(2)(k) of the Florida Statutes, when 

developing a Design Criteria Package, evaluating the proposals and 

qualifications submitted by Design-Build Firms, and determining 

compliance of the project construction with the Design Criteria Package. 

The Design Criteria Professional may be an employee of the District, may 

be the District Engineer selected by the District pursuant to Section 

287.055 of the Florida Statutes, or may be retained pursuant to Rule 3.1. 

The Design Criteria Professional is not eligible to render services under a 

Design-Build Contract executed pursuant to the Design Criteria Package. 

(b) A Design Criteria Package for the construction project shall be prepared 

and sealed by the Design Criteria Professional. If the project utilizes 

existing plans, the Design Criteria Professional shall create a Design 

Criteria Package by supplementing the plans with project specific 

requirements, if any.    

(c) The Board may either choose to award the Design-Build Contract pursuant 

to the competitive proposal selection process set forth in Section 

287.055(9) of the Florida Statutes, or pursuant to the qualifications -based 

selection process pursuant to Rule 3.1. 

(i) Qualifications-Based Selection. If the process set forth in Rule 3.1 

is utilized, subsequent to competitive negotiations, a guaranteed 

maximum price and guaranteed completion date shall be 

established. 

(ii) Competitive Proposal-Based Selection. If the competitive proposal 

selection process is utilized, the Board, in consultation with the 

Design Criteria Professional, shall establish the criteria, standards 

and procedures for the evaluation of Design-Build Proposals based 

on price, technical, and design aspects of the project, weighted for 

the project. After a Design Criteria Package and the standards and 

procedures for evaluation of proposals have been developed, 
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competitive proposals from qualified firms shall be solicited 

pursuant to the design criteria by the following procedure: 

1. A Request for Proposals shall be advertised at least once in 

a newspaper of general circulation in the county in which 

the District is located. The notice shall allow at least 

twenty-one (21) days for submittal of sealed proposals, 

unless the Board, for good cause, determines a shorter 

period of time is appropriate. Any project projected to cost 

more than five hundred thousand dollars ($500,000) must 

be noticed at least thirty (30) days prior to the date for 

submittal of proposals.  

2. The District may maintain lists of persons interested in 

receiving notices of Requests for Proposals. The District 

shall make a good faith effort to provide written notice, by 

electronic mail, United States Mail, hand delivery, or 

facsimile, to persons who provide their name and address to 

the District Manager for inclusion on the list. However, 

failure of a person to receive the notice shall not invalidate 

any contract awarded in accordance with this Rule and 

shall not be a basis for a protest of any contract award. 

3. In order to be eligible to submit a proposal, a firm must, at 

the time of receipt of the proposals: 

a. Hold the required applicable state professional 

licenses in good standing, as defined by Section 

287.055(2)(h) of the Florida Statutes; 

b. Hold all required applicable federal licenses in good 

standing, if any; 

c. Hold a current and active Florida corporate charter 

or be authorized to do business in the State of 

Florida in accordance with Chapter 607 of the 

Florida Statutes, if the proposer is a corporation; 

d. Meet any special pre-qualification requirements set 

forth in the Request for Proposals and Design 

Criteria Package. 

Any contractor that has been found guilty by a court of any 

violation of federal labor or employment tax laws regarding 

subjects such asincluding but not limited to reemployment 

assistance, safety, tax withholding, worker’s compensation, 
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unemployment tax, social security and Medicare tax, wage 

or hour, or prevailing rate laws within the past 5 years may 

be considered ineligible by the District to submit a bid, 

response, or proposal for a District project. 

Evidence of compliance with these Rules must be 

submitted with the proposal if required by the District. 

Failure to submit evidence of compliance when required 

may be grounds for rejection of the proposal. 

4. The proposals, or the portions of which that include the 

price, shall be publicly opened at a meeting noticed in 

accordance with Rule 1.3, and at which at least one district 

representative is present. The name of each bidder and the 

price submitted in the bid shall be announced at such 

meeting, and shall be made available upon request. 

Minutes should be taken at the meeting and maintained by 

the District. In consultation with the Design Criteria 

Professional, the Board shall evaluate the proposals 

received based on evaluation criteria and procedures 

established prior to the solicitation of proposals, including 

but not limited to qualifications, availability, and past work 

of the firms and the partners and members thereof. The 

Board shall then select no fewer than three (3) Design-

Build Firms as the most qualified. 

5. The Board shall have the right to reject all proposals if the 

proposals are too high, or rejection is determined to be in 

the best interest of the District. No vendor shall be entitled 

to recover any costs of proposal preparation or submittal 

from the District. 

6. If less than three (3) proposalsResponsive Proposals are 

received, the District may purchase design-build services or 

may reject the proposals for lack of competitiveness. If no 

proposalsResponsive Proposals are received, the District 

may take whatever steps reasonably necessary in order to 

proceed with the procurement of design-build services in 

the manner the Board determines is in the best interests of 

the District, which steps may include but is not limited to a 

direct purchase of the design-build services without further 

competitive selection processes. 

7. Notice of the rankings adopted by the Board, including the 

rejection of some or all proposals, shall be provided in 

writing to all consultants by United States Mail, hand 
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delivery, facsimile, or overnight delivery service. The 

notice shall include the following statement: "Failure to 

file a protest within the time prescribed in Rule 3.11 of the 

Rules of the District shall constitute a waiver of 

proceedings under those Rules," or wording to that effect.  

Protests of the District’s rankings under this Rule shall be 

in accordance with the procedures set forth in Rule 3.11. 

8. The Board shall negotiate a contract with the firm ranking 

the highest based on the evaluation standards and shall 

establish a price which the Board determines is fair, 

competitive and reasonable. Should the Board be unable to 

negotiate a satisfactory contract with the firm considered to 

be the most qualified at a price considered by the Board to 

be fair, competitive, and reasonable, negotiations with that 

firm must be terminated. The Board shall then undertake 

negotiations with the second most qualified firm, based on 

the ranking by the evaluation standards. Failing 

accordShould the Board be unable to negotiate a 

satisfactory contract with the firm considered to be the 

second most qualified firm, the Board at a price considered 

by the Board to be fair, competitive, and reasonable, 

negotiations with that firm must terminate negotiations. be 

terminated. The Board shall then undertake negotiations 

with the third most qualified firm. Should the Board be 

unable to negotiate a satisfactory contract with the firm 

considered to be the third most qualified at a price 

considered by the Board to be fair, competitive, and 

reasonable, negotiations with that firm must be terminated. 

Should the Board be unable to negotiate a satisfactory 

contract with any of the selected firms, the Board shall 

select additional firms in order of their rankings based on 

the evaluation standards and continue negotiations until an 

agreement is reached or the list of firms is exhausted. 

9. After the Board contracts with a firm, the firm shall bring 

to the Board for approval, detailed working drawings of the 

project.  

10. The Design Criteria Professional shall evaluate the 

compliance of the detailed working drawings and project 

construction with the Design Criteria Package, and shall 

provide the Board with a report of the same.  
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(3) Contracts; Public Records. In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

(4) Emergency Purchase. The Board may, in case of public emergency, declare an 

emergency and immediately proceed with negotiations with the best qualified 

Design-Build Firm available at the time. The fact that an Emergency Purchase 

has occurred shall be noted in the minutes of the next Board meeting. 

(5) Exceptions. This Rule is inapplicable when: 

(a) The project is undertaken as repair or maintenance of an existing public 

facility; 

(b) The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 

available exceeds the time within which the funding source must be spent; 

(c) The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contractor; or 

(d) The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 

that it is in the public’s best interest to perform the project using its own 

services, employees, and equipment. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.7 Payment and Performance Bonds. 

(1) Scope. This Rule shall apply to contracts for the construction of a public 

building, for the prosecution and completion of a public work, or for repairs upon 

a public building or public work, and shall be construed in addition to terms 

prescribed by any other Rule that may also apply to such contracts. 

(2) Required Bond. Upon entering into a contract for any of the services described in 

section (1) of this Rule in excess of $200,000, the Board should require that the 

contractor, before commencing the work, execute and record a payment and 

performance bond in an amount equal to the contract price. Notwithstanding the 

terms of the contract or any other law, the District may not make payment to the 

contractor until the contractor has provided to the District a certified copy of the 

recorded bond. 

(3) Discretionary Bond. At the discretion of the Board, upon entering into a contract 

for any of the services described in section (1) of this Rule for an amount not 

exceeding $200,000, the contractor may be exempted from executing a payment 

and performance bond. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: § 255.05, Fla. Stat. 
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Rule 3.8 Goods, Supplies, and Materials. 

(1) Purpose and Scope. All purchases of goods, supplies, or materials exceeding the 

amount provided in Section 287.017 of the Florida Statutes, for CATEGORY 

FOUR, shall be purchased under the terms of this Rule. Contracts for purchases 

of “goods, supplies, and materials” do not include printing, insurance, advertising, 

or legal notices. A contract involving goods, supplies, or materials plus 

maintenance services may, in the discretion of the Board, be treated as a contract 

for maintenance services. However, a purchase shall not be divided solely in 

order to avoid the threshold bidding requirements. 

(2) Procedure. When a purchase of goods, supplies, or materials is within the scope 

of this Rule, the following procedures shall apply: 

(a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 

in which the District is located. The notice shall also include the amount 

of the bid bond, if one is required.  The notice shall allow at least seven (7) 

days for submittal of bids, proposals, replies, or responses. 

(c) The District may maintain lists of persons interested in receiving notices 

of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or 

Competitive Solicitations. The District shall make a good faith effort to 

provide written notice, by electronic mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to 

the District Manager for inclusion on the list. However, failure of a 

person to receive the notice shall not invalidate any contract awarded in 

accordance with this Rule and shall not be a basis for a protest of any 

contract award. 

(d) If the District has pre-qualified suppliers of goods, supplies, and materials, 

then, at the option of the District, only those persons who have been pre-

qualified will be eligible to submit bids, proposals, replies, or responses. 

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 

responses: 

(i) Hold theall required applicable state professional licenses in good 

standing; 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 

of the Florida Statutes, if the vendor is a corporation; and 

(iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation. 

Evidence of compliance with these Rules must be submitted with the bid, 

proposal, reply or response if required by the District. Failure to submit 

evidence of compliance when required may be grounds for rejection of the 

bid, proposal, reply, or response. 

Any firm or individual whose principal place of business is outside the 

State of Florida must also submit a written opinion of an attorney at law 

licensed to practice law in that foreign state, as to the preferences, if any or 

none, granted by the law of that foreign state to business entities whose 

principal places of business are in that foreign state, in the letting of any or 

all public contracts. Failure to submit such a written opinion or 

submission of a false or misleading written opinion may be grounds for 

rejection of the bid, proposal, reply, or response. 

(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 

to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and 

responses shall be evaluated in accordance with the respective Invitation 

to Bid, Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation, and this Rule.  Minor variations in the bids, proposals, replies, 

or responses may be waived by the Board. A variation is minor if waiver 

of the variation does not create a competitive advantage or disadvantage of 

a material nature. Mistakes in arithmetic extension of pricing may be 

corrected by the Board. Bids and proposals may not be modified or 

supplemented after opening; provided however, additional information 

may be requested and/or provided to evidence compliance, make non-

material modifications, clarifications, or supplementations, and as 

otherwise permitted by Florida law. 

(g) The lowest Responsive Bid, after taking into account the preferences 

provided for in this subsection, submitted by a Responsive and 

Responsible Bidder in response to an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation shall be 

accepted. If the lowest Responsive Bid is submitted by a Responsive and 

Responsible Bidder whose principal place of business is located in a 

foreign state which does not grant a preference in competitive purchase to 

businesses whose principal place of business are in that foreign state, the 
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lowest Responsible and Responsive Bidder whose principal place of 

business is in the State of Florida shall be awarded a preference of five (5) 

percent. If the lowest Responsive Bid is submitted by a Responsive and 

Responsible Bidder whose principal place of business is located in a 

foreign state which grants a preference in competitive purchase to 

businesses whose principal place of business are in that foreign state, the 

lowest Responsible and Responsive Bidder whose principal place of 

business is in the State of Florida shall be awarded a preference equal to 

the preference granted by such foreign state. 

To assure full understanding of the responsiveness to the solicitation 

requirements contained in an Invitation to Bid, Request for Proposals, 

Invitation to Negotiate, or Competitive Solicitation, discussions may be 

conducted with qualified vendors. Vendors shall be accorded fair 

treatment prior to the submittal date with respect to any opportunity for 

discussion, preparation, and revision of bids, proposals, replies, and 

responses.  

(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 

purchase, if there are not enough to be competitive, or if rejection is 

determined to be in the best interest of the District. No vendor shall be 

entitled to recover any costs of bid, proposal, reply, or response 

preparation or submittal from the District. 

(i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 

approved by the Board. 

(j) Notice of intent to award, including rejection of some or all bids, 

proposals, replies, or responses shall be provided in writing to all vendors 

by United States Mail, hand delivery, facsimile, or overnight delivery 

service. The notice shall include the following statement: "Failure to file 

a protest within the time prescribed in Rule 3.11 of the Rules of the 

District shall constitute a waiver of proceedings under those Rules," or 

wording to that effect. Protests of the District’s purchase of goods, 
supplies, and materials under this Rule shall be in accordance with the 

procedures set forth in Rule 3.11. 

(k) If less than three (3) bids, proposals, repliesResponsive Bids, Proposals, 

Replies, or responsesResponses are received, the District may purchase 

goods, supplies, or materials, or may reject the bids, proposals, replies, or 

responses for a lack of competitiveness. If no Responsive Bid, Proposal, 

Reply, or Response is received, the District may take whatever steps 

reasonably necessary in order to proceed with the procurement of goods, 

supplies, and materials, in the manner the Board determines is in the best 
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interests of the District, which steps may include but is not limited to a 

direct purchase of the goods, supplies, and materials without further 

competitive selection processes. 

(3) Goods, Supplies, and Materials included in a Construction Contract Awarded 

Pursuant to Rule 3.5 or 3.6. There may be occasions where the District has 

undergone the competitive purchase of construction services which contract may 

include the provision of goods, supplies, or materials. In that instance, the 

District may approve a change order to the contract and directly purchase the 

goods, supplies, and materials. Such purchase of goods, supplies, and materials 

deducted from a competitively purchased construction contract shall be exempt 

from this Rule. 

(4) Exemption. Goods, supplies, and materials that are only available from a single 

source are exempt from this Rule. Goods, supplies, and materials provided by 

governmental agencies are exempt from this Rule.  A contract for goods, supplies, 

or materials is exempt from this Rule if state or federal law prescribes with whom 

the District must contract or if the rate of payment is established during the 

appropriation process. This Rule shall not apply to the purchase of goods, 

supplies or materials that are purchased under a federal, state, or local government 

contract that has been competitively procured by such federal, state, or local 

government in a manner consistent with the material procurement requirements of 

these Rules. 

(5) Renewal. Contracts for the purchase of goods, supplies, and/or materials subject 

to this Rule may be renewed for a period that may not exceed three (3) years or 

the term of the original contract, whichever period is longera maximum period of 

five (5) years. 

(6) Emergency Purchases. The District may make an Emergency Purchase without 

complying with these rules. The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board meeting. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat. 
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Rule 3.9 Maintenance Services. 

(1) Scope. All contracts for maintenance of any District facility or project shall be set 

under the terms of this Rule if the cost exceeds the amount provided in Section 

287.017 of the Florida Statutes, for CATEGORY FOUR. A contract involving 

goods, supplies, and materials plus maintenance services may, in the discretion of 

the Board, be treated as a contract for maintenance services. However, a purchase 

shall not be divided solely in order to avoid the threshold bidding requirements. 

(2) Procedure. When a purchase of maintenance services is within the scope of this 

Rule, the following procedures shall apply: 

(a) The Board shall cause to be prepared an Invitation to Bid, Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation. 

(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 

in which the District is located. The notice shall also include the amount 

of the bid bond, if one is required.  The notice shall allow at least seven (7) 

days for submittal of bids, proposals, replies, or responses. 

(c) The District may maintain lists of persons interested in receiving notices 

of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 

Competitive Solicitations. The District shall make a good faith effort to 

provide written notice, by electronic mail, United States Mail, hand 

delivery, or facsimile, to persons who provide their name and address to 

the District Manager for inclusion on the list. However, failure of a 

person to receive the notice shall not invalidate any contract awarded in 

accordance with this Rule and shall not be a basis for a protest of any 

contract award. 

(d) If the District has pre-qualified suppliers of maintenance services, then, at 

the option of the District, only those persons who have been pre-qualified 

will be eligible to submit bids, proposals, replies, and responses. 

(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 

responses: 

(i) Hold theall required applicable state professional licenses in good 

standing; 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 

of the Florida Statutes, if the vendor is a corporation; and 

(iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 

Competitive Solicitation. 

Evidence of compliance with these Rules must be submitted with the bid, 

proposal, reply, or response if required by the District. Failure to submit 

evidence of compliance when required may be grounds for rejection of the 

bid, proposal, reply, or response. 

(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 

to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and 

responses shall be evaluated in accordance with the respective Invitation 

to Bid, Request for Proposals, Invitation to Negotiate, or Competitive 

Solicitation, and these Rules. Minor variations in the bids, proposals, 

replies, and responses may be waived by the Board. A variation is minor 

if waiver of the variation does not create a competitive advantage or 

disadvantage of a material nature. Mistakes in arithmetic extension of 

pricing may be corrected by the Board. Bids and proposals may not be 

modified or supplemented after opening; provided however, additional 

information may be requested and/or provided to evidence compliance, 

make non-material modifications, clarifications, or supplementations, and 

as otherwise permitted by Florida law. 

(g) The lowest Responsive Bid submitted in response to an Invitation to Bid 

by a Responsive and Responsible Bidder shall be accepted. In relation to 

a Request for Proposals, Invitation to Negotiate or Competitive 

Solicitation the Board shall select the Responsive Proposal, Reply, or 

Response submitted by a Responsive and Responsible Vendor which is 

most advantageous to the District. To assure full understanding of the 

responsiveness to the solicitation requirements contained in a Request for 

Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 

may be conducted with qualified vendors. Vendors shall be accorded fair 

treatment prior to the submittal date with respect to any opportunity for 

discussion, preparation, and revision of bids, proposals, replies, or 

responses.  

(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 

purchase, if there are not enough to be competitive, or if rejection is 

determined to be in the best interest of the District. No Vendor shall be 
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entitled to recover any costs of bid, proposal, reply, or response 

preparation or submittal from the District. 

(i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 

approved by the Board. 

(j) Notice of intent to award, including rejection of some or all bids, 

proposals, replies, or responses shall be provided in writing to all vendors 

by United States Mail, hand delivery, facsimile, or overnight delivery 

service. The notice shall include the following statement: "Failure to file a 

protest within the time prescribed in Rule 3.11 of the Rules of the District 

shall constitute a waiver of proceedings under those Rules," or wording to 

that effect. Protests of the District’s procurement of maintenance services 

under this Rule shall be in accordance with the procedures set forth in 

Rule 3.11. 

(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses 

are received, the District may purchase the maintenance services or may 

reject the bids, proposals, replies, or responses for a lack of 

competitiveness. If no Responsive Bid, Proposal, Reply, or Response is 

received, the District may take whatever steps reasonably necessary in 

order to proceed with the procurement of maintenance services, in the 

manner the Board determines is in the best interests of the District, which 

steps may include but is not limited to a direct purchase of the 

maintenance services without further competitive selection processes. 

(3) Exemptions. Maintenance services that are only available from a single source 

are exempt from this Rule. Maintenance services provided by governmental 

agencies are exempt from this Rule. A contract for maintenance services is 

exempt from this Rule if state or federal law prescribes with whom the District 

must contract or if the rate of payment is established during the appropriation 

process.   

(4) Renewal. Contracts for the purchase of maintenance services subject to this Rule 

may be renewed for a period that may not exceed three (3) years or the term of the 

original contract, whichever period is longer.  a maximum period of five (5) years. 

(5) Contracts; Public Records. In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 

contractor to comply with public records laws. 

(6) Emergency Purchases. The District may make an Emergency Purchase without 

complying with these rules. The fact that an Emergency Purchase has occurred or 

is necessary shall be noted in the minutes of the next Board meeting. 

Specific Authority: §§ 190.011(5), 190.011(15), 190.033, Fla. Stat. 
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        Law Implemented: §§ 119.0701, 190.033, 287.017, Fla. Stat. 
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Rule 3.10 Contractual Services. 

(1) Exemption from Competitive Purchase. Pursuant to Section 190.033(3) of the 

Florida Statutes, Contractual Services shall not be subject to competitive 

purchasing requirements. If an agreement is predominantly for Contractual 

Services, but also includes maintenance services or the purchase of goods and 

services, the contract shall not be subject to competitive purchasing requirements. 

Regardless of whether an advertisement or solicitation for Contractual Services is 

identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate, 

or Competitive Solicitation, no rights or remedies under these Rules, including 

but not limited to protest rights, are conferred on persons, firms, or vendors 

proposing to provide Contractual Services to the District.  

(2) Contracts; Public Records. In accordance with Florida law, each contract for 

Contractual Services shall include provisions required by law that require the 

contractor to comply with public records laws. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 119.0701, 190.011(3), 190.033, Fla. Stat. 
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Rule 3.11 Protests With Respect To Proceedings under Rules 3.1, 3.2, 3.3, 

3.4, 3.5, 3.6, 3.8, and 3.9. 
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Rule 3.11 Protests 

with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, and 3.9. 

The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 

3.8, and 3.9 shall be in accordance with this Rule. 

(1) Filing. 

(a) With respect to a protest regarding qualifications, specifications, 

documentation, or other requirements contained in a Request for 

Qualifications, Request for Proposals, Invitation to Bid, or Competitive 

Solicitation issued by the District, the notice of protest shall be filed in 

writing within seventy-two (72) calendar hours (excluding Saturdays, 

Sundays, and state holidays) after the first advertisement of the Request 

for Qualifications, Request for Proposals, Invitation to Bid, or Competitive 

Solicitation. A formal protest setting forth with particularity the facts and 

law upon which the protest is based shall be filed within seven (7) 

calendar days (including Saturdays, Sundays, and state holidays) after the 

initial notice of protest was filed. For purposes of this Rule, wherever 

applicable, filing will be perfected and deemed to have occurred upon 

receipt by the District. Failure to file a notice of protest shall constitute a 

waiver of all rights to protest the District’s intended decision. Failure to 
file a formal written protest shall constitute an abandonment of the protest 

proceedings and shall automatically terminate the protest proceedings. 

(b) Except for those situations covered by subsection (1)(a) of this Rule, any 

firm or person who is affected adversely by a District’s ranking or 
intended award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and 

desires to contest the District’s ranking or intended award, shall file with 

the District a written notice of protest within seventy-two (72) calendar 

hours (excluding Saturdays, Sundays, and state holidays) after receipt of 

the notice of the District’s ranking or intended award. A formal protest 

setting forth with particularity the facts and law upon which the protest is 

based shall be filed within seven (7) calendar days (including Saturdays, 

Sundays, and state holidays) after the initial notice of protest was filed. 

For purposes of this Rule, wherever applicable, filing will be perfected 

and deemed to have occurred upon receipt by the District. Failure to file a 

notice of protest shall constitute a waiver of all rights to protest the 

District’s ranking or intended award. Failure to file a formal written 

protest shall constitute an abandonment of the protest proceedings and 

shall automatically terminate the protest proceedings.  

(c) If (c) If the requirement for the posting of a protest 

bond and the amount of the protest bond, which may be expressed by a 

percentage of the contract to be awarded or a set amount, is disclosed in 

the District’s competitive solicitation documents for a particular purchase 

under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9, the Board may require 
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any person who files a notice of protest tomust post athe protest bond in 

the. The amount equal to 1% of the anticipated contract amount that is the 

subject of the protest bond shall be determined by District staff after 

consultation with the Board and within the limits, if any, imposed by 

Florida law. In the event the protest is successful, the protest bond shall 

be refunded to the protestor. In the event the protest is unsuccessful, the 

protest bond shall be applied towards the District’s costs, expenses, and 
attorney’s fees associated with hearing and defending the protest. In the 

event the protest is settled by mutual agreement of the parties, the protest 

bond shall be distributed as agreed to by the District and protestor. 

(d) The District does not accept documents filed by electronic mail or 

facsimile transmission. Filings are only accepted during normal business 

hours. 

(2) Contract Execution. Upon receipt of a notice of protest which has been timely 

filed, the District shall not execute the contract under protest until the subject of 

the protest is resolved. However, if the District sets forth in writing particular 

facts and circumstances showing that delay incident to protest proceedings will 

jeopardize the funding for the project, will materially increase the cost of the 

project, or will create an immediate and serious danger to the public health, 

safety, or welfare, the contract may be executed.  

(3) Informal Proceeding. If the Board determines a protest does not involve a 

disputed issue of material fact, the Board may, but is not obligated to, schedule an 

informal proceeding to consider the protest. Such informal proceeding shall be at 

a time and place determined by the Board. Notice of such proceeding shall be 

sent via facsimile, United States Mail, or hand delivery to the protestor and any 

substantially affected persons or parties not less than three (3) calendar days prior 

to such informal proceeding. Within thirty (30) calendar days following the 

informal proceeding, the Board shall issue a written decision setting forth the 

factual, legal, and policy grounds for its decision. 

(4) Formal Proceeding. If the Board determines a protest involves disputed issues of 

material fact or if the Board elects not to use the informal proceeding process 

provided for in section (3) of this Rule, the District shall schedule a formal 

hearing to resolve the protest.  The Chairperson shall designate any member of the 

Board (including the Chairperson), District Manager, District Counsel, or other 

person as a hearing officer to conduct the hearing.  The hearing officer may: 

(a) Administer oaths and affirmations; 

(b) Rule upon offers of proof and receive relevant evidence; 

(c) Regulate the course of the hearing, including any pre-hearing matters; 
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(d) Enter orders; and 

(e) Make or receive offers of settlement, stipulation, and adjustment. 

The hearing officer shall, within thirty (30) days after the hearing or receipt of the 

hearing transcript, whichever is later, file a recommended order which shall 

include a caption, time and place of hearing, appearances entered at the hearing, 

statement of the issues, findings of fact and conclusions of law, separately stated, 

and a recommendation for final District action. The District shall allow each 

party fifteen (15) days in which to submit written exceptions to the recommended 

order. The District shall issue a final order within sixty (60) days after the filing 

of the recommended order. 

(5) Intervenors. Other substantially affected persons may join the proceedings as 

intervenors on appropriate terms which shall not unduly delay the proceedings. 

(6) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after 

Receipt of Notice of Protest. If the Board determines there was a violation of law, 

defect, or an irregularity in the competitive solicitation process, the Bids, 

Proposals, Replies, and Responses are too high, or if the Board determines it is 

otherwise in the District’s best interest, the Board may reject all qualifications, 

bids, proposals, replies, and responses and start the competitive solicitation 

process anew. If the Board decides to reject all qualifications, bids, proposals, 

replies, and responses and start the competitive solicitation process anew, any 

pending protests shall automatically terminate. 

(7) Settlement. Nothing herein shall preclude the settlement of any protest under this 

Rule at any time. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: § 190.033, Fla. Stat. 
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Rule 4.0 Effective Date. 

These Rules shall be effective _____________, 2018,20__, except that no election of 

officers required by these Rules shall be required until after the next regular election for the 

Board. 

Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented: §§ 190.011(5), 190.011(15), Fla. Stat. 
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SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

1st Amendment to the Website 
Services Agreement 



 
 

 
 

             
  

 

 

 
 

 
 

 
 

 
  

 
 
 

 
 

 
  

 
 

 

 

 

  

FIRST AMENDMENT TO THE AGREEMENT BETWEEN THE SUNNY HILLS UNITS 
12-15 DEPENDENT DISTRICT AND NEWAGETUTORS LLC, D/B/A VGLOBALTECH,

FOR TECHNICAL AND HUMAN WEBSITE AUDITING SERVICES 

THIS FIRST AMENDMENT is made and entered into as of the 25th day of June, 2020, by 
and between: 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT, a special dependent district 
established pursuant to Chapter 189, Florida Statutes, with a mailing address of 
12051 Corporate Boulevard, Orlando, Florida 32817 (the “District”), and 

NEWAGETUTORS LLC,  D/B/A VGLOBALTECH, a Florida limited liability 
company, with a mailing address of 636 Fanning Drive, Winter Springs, Florida 
32708 (hereinafter “Contractor,” together with District the “Parties”). 

RECITALS 

WHEREAS, the District is a special dependent district established pursuant to and governed 
by Chapter 189, Florida Statutes; 

WHEREAS, the District previously entered into that certain Agreement between the Sunny 
Hills Units 12-15 Dependent District and NewAgeTutors LLC, d/b/a VGlobalTech, for Technical 
and Human Website Auditing Services, dated September 24, 2019 (“Agreement”); 

WHEREAS, pursuant to Section 10.M. of the Agreement, the parties desire to amend the 
Agreement to provide for additional services and compensation by and through this First 
Amendment to the Agreement (“First Amendment”); and 

WHEREAS, the District and Contractor warrant and agree that they have all right, power 
and authority to enter into and be bound by this First Amendment.  

NOW THEREFORE, in consideration of the recitals, agreements, and mutual covenants 
contained herein, and other good and valuable consideration, the receipt and sufficiency of which 
are hereby acknowledged by the parties, the parties agree as follows: 

SECTION 1. The recitals so stated are true and correct and by this reference are 
incorporated into and form a material part of this First Amendment. 

SECTION 2. Section 2 of the Agreement is hereby amended to add the following 
additional services as subsection 2.A, as further described in in Contractor’s proposal attached 
hereto as Exhibit A (“Additional Services”). Section 2 of the Agreement shall not otherwise be 
altered or amended, except to add the following language: 

A. MAINTENANCE. Contractor shall provide an ongoing maintenance of the 
Website to ensure continued compliance with WCAG. Specifically, Contractor 
shall: 



 

 

 
 
 

 

 

 

 

 

 

 

 
   

 

 
  

i. provide assistive support via telephone and/or email up to one (1) 
hour per month, including regularly corresponding with the District staff 
regarding remediated documents, providing updates to the Website, and 
providing recommendations of remedial actions, as needed. 
Notwithstanding the foregoing, the District may request that Contractor 
attend a conference call or an in-person meeting of the District to review 
metrics, results and summaries of maintenance performed to-date; 

ii. remediate new documents identified by the District to accessible 
formats for assistive technologies, as needed, including new agenda 
materials. In the event that the District is allowed access to Contractor’s 
proprietary batch conversion software (“Software”) that creates compliant 
documents, the District shall first remediate new documents using the 
Software. If conversion by Software fails to produce a compliant document, 
then Contractor shall remediate new documents within 24 hours of the 
District’s request;   

iii. provide and update Contractor’s Compliance Shield and 
Accessibility Policy, which may need to be updated from time to time, for 
display and use on the Website; 

iv. secure “https” certification and provide premium, secure “cloud” 
hosting with fail-over, automated, and regular back-up measures to ensure 
continued functionality and accessibility of the Website (collectively, 
“Hosting”). Hosting shall also include, but not be limited to, unlimited file 
space, bandwidth, fast website response, and 99.9% website uptime;  

v. provide any and all other effort reasonably necessary to allow the 
District to receive the maximum benefit of the Services contemplated by 
this Agreement and Exhibit A. 

SECTION 3. As compensation for the Additional Services described herein, District 
agrees to pay Contractor One Hundred Dollars ($100.00) per month pursuant to the terms of the 
Agreement. District agrees to compensate Contractor for support exceeding ten (10) hours per 
month at a rate of Fifty-Five Dollars ($55.00) per hour. 

SECTION 4. Except as specifically amended above, the Agreement shall remain in full 
force and effect, unaltered by this First Amendment.   

[Remainder of page intentionally left blank] 
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____________________________  _______________________________ 

_____________________________ 

IN WITNESS WHEREOF, the parties hereto have signed this First Amendment on the day 
and year first written above. 

Attest: SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT 

Secretary/Assistant Secretary Chairman, Board of Supervisors 

NEWAGETUTORS LLC, D/B/A VGLOBALTECH 

_____________________________ By: _____________________________________ 
Witness Print: ____________________________________ 

Its: _____________________________________ 

Print Name of Witness 
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AGREEMENT BETWEEN THE SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT 
AND NEWAGETUTORS LLC, D/B/A VGLOBALTECH, FOR TECHNICAL AND 

HUMAN WEBSITE AUDITING SERVICES 

THIS AGREEMENT (this "Agreement") is entered into as of this ·24 day of ~ 
2019, by and between: 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT, a special dependent district 
established pursuant to Chapter 189, Florida Statutes, and located in Washington 
County, Florida, with a mailing address of 12051 Corporate Boulevard, Orlando, 
Florida 32817 (the "District"), and 

NEWAGETUT0RS LLC, D/8/A VGL0BALTECH, a Florida limited liability 
company, with a mailing address of 636 Fanning Drive, Winter Springs, Florida 
32708 ("Contractor"). 

RECITALS 

WHEREAS, the District is a special dependent district, created and existing pursuant to 
Chapter 189, Florida Statutes; and 

WHEREAS, pursuant to section 189.069, Florida Statutes, the District must maintain an 
official website containing, at minimum, the statutorily required information ("Website"); and 

WHEREAS, the District has a need to obtain a qualified independent contractor to perform 
audits of the Website to ensure compliance with the accessibility requirements of Title II of the 
Americans with Disabilities Act ("ADA"), which ADA accessibility requirements and standards 
may change from time to time, all as more particularly described herein and in the proposal 
attached hereto as Exhibit A and made a part herein (together, the "Services"); and 

WHEREAS, Contractor represents and warrants to the District that it is qualified, willing 
and capable of providing the Services; and 

WHEREAS, the District and Contractor desire to enter into this Agreement for the purposes 
stated herein and the District and Contractor warrant and agree that they have all right, power and 
authority to enter into and be bound by this Agreement. 

Now, THEREFORE, in consideration of the recitals, agreements and mutual covenants 
contained herein, and other good and valuable consideration, the receipt and sufficiency of which 
are hereby acknowledged by the parties, the parties agree as follows: 

SECTION 1. RECITALS. The recitals stated above are true and correct and by this 
reference are incorporated herein and form a material part of this Agreement. 

SECTION 2. SCOPE OF WORK. Contractor shall provide Services in accordance with the 
terms provided in this Agreement and in Exhibit A. Specifically, Services include the following: 

A. QUARTERLY TECHNOLOGICAL AND HUMAN AUDITS. Contractor shall perform at 
least four (4) Quarterly Technical and Human Audits per year, per the Florida Insurance Alliance 
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guidelines, which may be amended or updated from time to time. Full audit reports shall be 
provided, and performance of audits shall be conducted by Contractor and Lighthouse Works 
together. The Website shall be tested by Contractor and Lighthouse Central Florida, Inc., or any 
other company or individual performing human audits, to ensure ADA compliance. Contractor 
shall renew, on a quarterly basis, the Digital Asset Technical Compliance Seal and the Human 
Audit Seal on the Website. 

B. ADDITIONAL SERVICES. In the event that the District desires additional work or 
services, Contractor agrees to negotiate in good faith to undertake such additional work or services. 
Upon successful negotiation regarding the terms of the additional work, including scope and 
compensation, the parties shall agree in writing to a work order, addendum, addenda, or change 
order to this Agreement prior to commencement of any such additional work. 

C. Contractor shall be solely responsible for the means, manner and methods by which 
its duties, obligations and responsibilities are met to the satisfaction of the District and in 
accordance with this Agreement. Contractor shall use industry best practices and procedures when 
carrying out the Services. 

SECTION 3. COMPENSATION. As compensation for the Services, the District agrees to 
pay Contractor in accordance with the following terms: 

A. QUARTERLY TECHNOLOGICAL AND HUMAN AUDITS. For performance of the Services 
as provided in Section 2 of this Agreement, the District shall pay One Thousand Two Hundred Dollars 
($1,200.00) per year, payable in equal, quarterly installments of Three Hundred Dollars ($300.00). 

B. INVOICES; PAYMENT. Contractor shall maintain records conforming to usual 
accounting practices. Further, Contractor shall render each invoice to the District in writing, which 
shall be delivered promptly upon completion of each Service. Each invoice shall contain, at a 
minimum, the District's name, Contractor's name, the invoice date, an invoice number, an 
itemized listing of all costs billed on each invoice with a sufficient description of each allowing 
the District to approve each cost, the time frame within which the Services were provided, and the 
address or bank information to which payment is to be remitted. Consistent with Florida's Prompt 
Payment Act, section 218.70, et al., Florida Statutes, the invoices shall be due and payable within 
forty-five (45) days of receipt by the District. 

SECTION 4. TERM AND TERMINATION. 

A. TERM. This Agreement shall become effective upon the date and year first written 
above and shall be in effect until terminated by either party in accordance with the terms of this 
Agreement. 

B. TERMINATION. The District agrees that Contractor may terminate this Agreement 
for cause by providing sixty (60) days' written notice of termination to the District; provided, 
however, that the District shall be provided a reasonable opportunity to cure any failure under this 
Agreement. Contractor agrees that the District may terminate this Agreement immediately for 
cause by providing written notice of termination to Contractor. Contractor agrees that the District 
may terminate this Agreement without cause; provided that the District shall provide thirty (30) 
days' written notice of termination without cause. Upon any termination of this Agreement, 
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Contractor shall be entitled to payment for all Services rendered up until the effective termination 
of this Agreement, subject to whatever claims or offsets the District may have against Contractor 
as the sole means of recovery for termination. 

SECTION 5. REPRESENTATIONS, WARRANTIES AND COVENANTS. Contractor 
represents, warrants, and covenants that (a) the Services will conform to the requirements provided 
in Section 2 herein and Exhibit A; (b) the Services shall be performed by qualified personnel in a 
professional, prompt, diligent, good, safe and workmanlike manner in accordance with all laws, 
industry standards, and all applicable ADA and other website accessibility compliance standards, 
including but not limited to WCAG 2.1 Level AA and other federally recommended guidelines, as 
may be amended from time to time; and (c) neither the Services nor any product provided by 
Contractor shall infringe, misappropriate, or otherwise violate the intellectual property rights of 
any third-party. To the extent that any defects are found and reported to the Contractor, the 
Contractor shall correct such defects within thirty (30) days. 

SECTION 6. INTELLECTUAL PROPERTY. 

A. CONTRACTOR MATERIALS. Except as provided herein, Contractor shall retain all 
right, title, and interest in and to (i) all patents, trademarks, service marks, copyrights, and other 
intellectual property or proprietary rights of Contractor used in or otherwise associated with the 
Services, and other materials provided to the District hereunder; and (ii) all trade secrets, technical 
specifications and data to the extent they are intellectual property, and inventions which are 
authored, conceived, devised, developed, reduced to practice, or otherwise performed by 
Contractor which arise out of Contractor's performance of the Services, none of which shall be 
deemed a "work made for hire" under the Copyright Act of 1976 (collectively, "Contractor 
Materials"), and nothing contained herein shall be construed to restrict, impair, transfer, license, 
convey, or otherwise alter or deprive Contractor of any of its intellectual property and proprietary 
interests associated therewith. Subject to the foregoing, Contractor grants to the District a non
exclusive, non-transferable worldwide perpetual limited right and license to access and use the 
Contractor Materials in connection with the ordinary and intended use by the District as 
contemplated in this Agreement, including viewing, downloading and printing the Contractor 
Materials for the District's use, and without in any case removing Contractor's copyright, 
trademark or other intellectual property ownership notices. 

8. THE DISTRICT MATERIALS; PuBLICITY AND TRADEMARKS. The District shall 
own the Website, domain name, all e-mail addresses, and all website and e-mail content, under all 
circumstances. In the event of a termination of this Agreement for any reason, Contractor shall 
take all necessary steps to transfer, or otherwise allow the District to retain, such website, domain 
name, e-mail addresses and content of the same. Additionally, to the extent applicable, Contractor 
shall take commercially reasonable precautions consistent with industry standards to protect 
confidential information, including, e.g., credit card information and other sensitive information 
protected under Florida's Public Records Laws. Contractor shall immediately notify the District 
of any breach or loss of data, and take such steps as are reasonably necessary to address any such 
issue. Except as provided herein, the District shall retain all right, title, and interest in and to all 
intellectual property of the District provided or made available to the Contractor in connection 
with Contractor's Services (collectively, "District Materials") and nothing contained herein shall 
be construed to restrict, impair, transfer, license, convey, or otherwise alter or deprive the District 
of any of its intellectual property or other proprietary interests associated therewith, if any. Subject 
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to the foregoing, the District grants to Contractor a non-exclusive, non-transferable worldwide 
limited right and license to access and use such District Materials in connection with the provision 
of the Services as contemplated by this Agreement. Further, the District permits Contractor to 
identify the District as a customer of Contractor in Contractor's marketing materials (including 
using the District's name and logo for such limited purposes). 

The District further acknowledges and agrees that for Contractor to perform the Services, 
it must, in some cases, give Contractor remote access to areas behind log-ins that are to be audited 
hereunder, including, without limitation to content management systems and/or servers 
(collectively, "System"), and agrees that it will furnish to Contractor all necessary information 
and/or user names and passwords required to do so. Contractor agrees to follow commercially 
reasonable security policies for accessing the District's System including any specific security 
procedures as may be communicated to Contractor by the District prior to Contractor accessing 
the System. Contractor shall on its own or through coordination with the District's Website 
provider, create a back-up copy of all data that may be affected by Contractor's access to the 
System. 

C. RIGHT TO DISPLAY CONTRACTOR'S COMPLIANCE SHIELD / ACCESSIBILITY 
POLICY. Pursuant to this Agreement, the Contractor shall provide the District with applicable 
Compliance Shield(s) and customized Accessibility Policy, which the District shall display on its 
Websites and web applications. The District is expressly prohibited from using the Compliance 
Shield for any purpose not specifically authorized by this Agreement, and in no event may use 
such Compliance Shield for or on behalf of any other party or in connection with any domain name 
and/or organization name other than those being scanned or serviced in connection with the 
Services. 

SECTION 7. PUBLIC RECORDS. Contractor understands and agrees that all documents 
or on-line content of any kind provided to the District in connection with this Agreement may be 
public records, and, accordingly, Contractor agrees to comply with all applicable provisions of 
Florida law in handling such records, including but not limited to section 119.0701, Florida 
Statutes. Contractor acknowledges that the designated public records custodian for the District is 
Jennifer Walden ("Public Records Custodian"). Among other requirements and to the extent 
applicable by law, Contractor shall l) keep and maintain public records required by the District to 
perform the Work; 2) upon request by the Public Records Custodian, provide the District with the 
requested public records or allow the records to be inspected or copied within a reasonable time 
period at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes; 3) ensure 
that public records which are exempt or confidential, and exempt from public records disclosure 
requirements, are not disclosed except as authorized by law for the duration of the contract term 
and following the contract term if Contractor does not transfer the records to the Public Records 
Custodian of the District; and 4) upon completion of the contract, transfer to the District, at no 
cost, all public records in Contractor's possession or, alternatively, keep, maintain and meet all 
applicable requirements for retaining public records pursuant to Florida laws. When such public 
records are transferred by Contractor, Contractor shall destroy any duplicate public records that 
are exempt or confidential and exempt from public records disclosure requirements. All records 
stored electronically must be provided to the District in a format that is compatible with Microsoft 
Word or Adobe PDF formats. 
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IF CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS CONTRACT, CONTACT THE 
CUSTODIAN OF PUBLIC RECORDS AT (407) 723-5900, 
WALDENJ@PFM.COM, OR AT 12051 CORPORATE 
BOULEVARD, ORLANDO, FLORIDA, 32817. 

SECTION 8. INDEMNITY. 

A. Contractor agrees to defend, indemnify, and hold harmless the District and its 
officers, agents, staff, employees, successors, assigns, members, affiliates, or representatives from 
any and all liability, claims, actions, suits, liens, demands, costs, interest, expenses, damages, 
penalties, fines, or judgments against the District, or loss or damage, whether monetary or 
otherwise, arising out of, wholly or in part by, or in connection with the Services to be performed 
by Contractor, its subcontractors, its employees and agents (including, but not limited to 
Lighthouse Central Florida, Inc., or any other company or individual performing human audits as 
required by Section 2 of this Agreement) in connection with this Agreement, including litigation, 
mediation, arbitration, appellate, or settlement proceedings with respect thereto. This specifically 
includes a lawsuit based on lack of ADA compliance or other website compliance insufficiencies. 
Additionally, nothing in this Agreement requires Contractor to indemnify the District for the 
District's percentage of fault if the District is adjudged to be more than 50% at fault for any claims 
against the District and Contractor as jointly liable parties; however, Contractor shall indemnify 
the District for any and all percentage of fault attributable to Contractor for claims against the 
District, regardless of whether the District is adjudged to be more or less than 50% at fault. 
Contractor further agrees that nothing herein shall constitute or be construed as a waiver of the 
District's limitations on liability contained in section 768.28, Florida Statutes, or other statute. 

B. Obligations under this section shall include the payment of all settlements, 
judgments, damages, liquidated damages, penalties, forfeitures, back pay awards, court costs, 
arbitration and/or mediation costs, litigation expenses, attorneys' fees, paralegal fees (incurred in 
court, out of court, on appeal, or in bankruptcy proceedings), any interest, expenses, damages, 
penalties, fines, or judgments against the District, all as actually incurred. 

C. In the event that Contractor assigns its obligations under this Agreement to a third 
party, Contractor acknowledges and agrees that Contractor shall require such third party to provide 
indemnification to the District consistent with the requirements of this Section 8. 

SECTION 9. SCRUTINIZED COMPANIES STATEMENT. Contractor certifies that it is not 
in violation of section 287.135, Florida Statutes, and is not prohibited from doing business with 
the District under Florida law, including but not limited to Scrutinized Companies with Activities 
in Sudan List or Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List. 
If Contractor is found to have submitted a false statement, has been placed on the Scrutinized 
Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List, or has been engaged in business operations in Cuba or Syria, or is 
now or in the future on the Scrutinized Companies that Boycott Israel List, or engaged in a boycott 
of Israel, the District may immediately terminate the Contract. 
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Additionally, nothing in this Agreement requires Contractor to indemnify the District for the 
District's percentage of fault if the District is adjudged to be more than 50% at fault for any claims 
against the District and Contractor as jointly liable parties; however, Contractor shall indemnify 
the District for any and all percentage of fault attributable to Contractor for claims against the 
District, regardless of whether the District is adjudged to be more or less than 50% at fault. 
Contractor further agrees that nothing herein shall constitute or be construed as a waiver of the 

District's limitations on liability contained in section 768.28, Florida Statutes, or other statute. 

B. Obligations under this section shall include the payment of all settlements, 
judgments, damages, liquidated damages, penalties, forfeitures, back pay awards, court costs, 
arbitration and/or mediation costs, litigation expenses, attorneys' fees, paralegal fees (incurred in 
court, out of court, on appeal, or in bankruptcy proceedings), any interest, expenses, damages, 
penalties, fines, or judgments against the District, all as actually incurred. 

C. In the event that Contractor assigns its obligations under this Agreement to a third 
party, Contractor acknowledges and agrees that Contractor shall require such third party to provide 
indemnification to the District consistent with the requirements of this Section 8. 

SECTION 9. SCRUTINIZED COMPANIES STATEMENT. Contractor certifies that it is not 
in violation of section 287. 135, Florida Statutes, and is not prohibited from doing business with 
the District under Florida law, including but not limited to Scrutinized Companies with Activities 
in Sudan List or Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List. 
If Contractor is found to have submitted a false statement, has been placed on the Scrutinized 
Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List, or has been engaged in business operations in Cuba or Syria, or is 
now or in the future on the Scrutinized Companies that Boycott Israel List, or engaged in a boycott 
of Israel, the District may immediately terminate the Contract. 
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SECTION 10. GENERAL PROVISIONS. 

A. CONFLICTS. The terms of this Agreement and Exhibit A are intended to 
complement each other, and to the extent they conflict, the terms of Exhibit A shall control only 
to the extent that such provisions provide clarifications on Services and materials to be provided 
by Contractor pursuant to Exhibit A; in all other respects, the provisions of this Agreement shall 
control. 

B. AUTHORIZATION. The execution of this Agreement has been duly authorized by 
the appropriate body or official of the District and Contractor, both the District and Contractor 
have complied with all the requirements of law, and both the District and Contractor have full 
power and authority to comply with the terms and provisions of this Agreement. 

C. INDEPENDENT CONTRACTOR. It is understood and agreed that at all times the 
relationship of Contractor and its employees, agents, successors, assigns or anyone directly or 
indirectly employed by Contractor to the District is the relationship of an independent contractor 
and not that of an employee, agent, joint-venturer, or partner of the District. Nothing in this 
Agreement shall be interpreted or construed as creating or establishing the relationship of employer 
and employee between the District and Contractor or any of its employees, agents, successors, 
assigns or anyone directly or indirectly employed by Contractor. The parties acknowledge that 
Contractor is not an employee for state or federal tax purposes. Contractor shall hire and pay all 
of Contractor's or its employees, agents, successors, assigns or anyone directly or indirectly 
employed by Contractor, all of whom shall be employees of Contractor and not employees of the 
District and at all times entirely under Contractor's supervision, direction, and control. 

In particular, the District will not: i) withhold FICA (Social Security) from Contractor's 
payments; ii) make state or federal unemployment insurance contributions on Contractor's behalf; 
iii) withhold state or federal income tax from payment to Contractor; iv) make disability insurance 
contributions on behalf of Contractor; or v) obtain workers' compensation insurance on behalf of 
Contractor. 

D. DISPUTE RESOLUTION. Before initiating any legal claim or action (except with 
respect to equitable relief), the parties agree to attempt in good faith to settle any dispute, 
controversy, or claim arising out of or related to this Agreement or the Services (collectively, 
"Dispute") through discussions which shall be initiated upon written notice of a Dispute by either 
party to the other. If the parties cannot resolve the Dispute within ten (I 0) business days, then the 
parties shall attempt to settle the Dispute by mediation. If mediation is unsuccessful, the parties 
may then proceed to filing a claim in the appropriate jurisdictional court in accordance with this 
Agreement. In the event that either party is required to enforce this Agreement by court 
proceedings or otherwise, then the parties agree that the substantially prevailing party shall be 
entitled to recover from the other all fees and costs incurred, including reasonable attorneys' fees, 
paralegal fees, expert witness fees, and costs for trial, alternative dispute resolution, or appellate 
proceedings. 

E. APPLICABLE LAW AND VENUE. This Agreement shall be governed by and 
construed in accordance with the laws of the State of Florida without reference to the principles of 
conflict of laws. Except for actions seeking injunctive relief (which may be brought in any 
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appropriate jurisdiction), suits under this agreement shall only be brought in a court of competent 
jurisdiction in Washington County, Florida. This choice of venue is intended by the parties to be 
mandatory and not permissive in nature, and to preclude the possibility of litigation between the 
parties with respect to, or arising out of, this Agreement in any jurisdiction other than that specified 
in this section. The District and Contractor waive any right they may have to assert the doctrine 
of forum non conveniens or similar doctrine, or to object to venue with respect to any proceeding 
brought in accordance with this Section. 

F. LIMITATIONS ON GOVERNMENTAL LIABILITY. Nothing in this Agreement shall 
be deemed as a waiver of immunity or limits of liability of the District beyond any statutory limited 
waiver of immunity or limits of liability which may have been adopted by the Florida Legislature 
in section 768.28, Florida Statutes, or other statute, and nothing in this Agreement shall inure to 
the benefit of any third-party for the purpose of allowing any claim which would otherwise be 
barred under the Doctrine of Sovereign Immunity or by operation of law. 

G. THIRD-PARTY BENEFICIARIES. This Agreement is solely for the benefit of the 
District and Contractor and no right or cause of action shall accrue upon or by reason to or for the 
benefit of any third-party not a formal party to this Agreement. Nothing in this Agreement 
expressed or implied is intended or shall be construed to confer upon any person or corporation 
other than the District and Contractor any right, remedy, or claim under or by reason of this 
Agreement or any of the provisions or conditions of this Agreement; and all of the provisions, 
representations, covenants, and conditions contained in this Agreement shall inure to the sole 
benefit of and shall be binding upon the District and Contractor and their respective 
representatives, successors, and assigns. 

H. DEFAULT AND PROTECTION AGAINST THIRD-PARTY INTERFERENCE. A default 
by either party under this Agreement shall entitle the other to all remedies available at law or in 
equity, which may include, but not be limited to, the right of actual damages and/or specific 
performance. The District shall be solely responsible for enforcing its rights under this Agreement 
against any interfering third-party. Nothing contained in this Agreement shall limit or impair the 
District's right to protect its rights from interference by a third-party to this Agreement. 

I. NOTICES. All notices, requests, consents, and other communications under this 
Agreement ("Notice" or "Notices") shall be in writing and shall be delivered, mailed by Overnight 
Delivery or First Class Mail, postage prepaid, to the parties, as follows: 

If to Contractor: 

If to District: 

With a copy to: 

New Age Tutors LLC 
d/b/a VGlobalTech 

636 Fanning Drive 
Winter Springs, Florida 32708 
Attn: Vaibhav V. Joshi 

Sunny Hills Units 12-15 Dependent District 
12051 Corporate Boulevard 
Orlando, Florida 32817 
Attn: District Manager 

Hopping Green & Sams PA 
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119 South Monroe Street, Suite 300 
Tallahassee, Florida 32301 
Attn: District Counsel 

Except as otherwise provided in this Agreement, any Notice shall be deemed received only upon 
actual delivery at the address set forth above. Notices delivered after 5:00 p.m. (at the place of 
delivery) or on a non-business day, shall be deemed received on the next business day. If any time 
for giving Notice contained in this Agreement would otherwise expire on a non-business day, the 
Notice period shall be extended to the next succeeding business day. Saturdays, Sundays, and legal 
holidays recognized by the United States government shall not be regarded as business days. 
Counsel for the District and counsel for Contractor may deliver Notice on behalf of the District 
and Contractor. Any party or other person to whom Notices are to be sent or copied may notify 
the other parties and addressees of any change in name or address to which Notices shall be sent 
by providing the same on five (5) days' written notice to the parties and addressees set forth herein. 

J. ENTIRE AGREEMENT. This Agreement, together with Exhibit A, sets forth the 
entire agreement of the parties, and supersedes any prior agreements or statements with respect to 
the subject matter hereof. No provision of this Agreement may be amended, waived or modified 
unless the same is set forth in writing and signed by each of the Parties to this Agreement, or their 
respective successors or assigns. 

K. SEVERABILITY. The invalidity or unenforceability of any one or more provisions 
of this Agreement shall not affect the validity or enforceability of the remaining portions of this 
Agreement, or any part of this Agreement not held to be invalid or unenforceable. 

L. ASSIGNMENT. Neither the District nor Contractor may assign this Agreement 
without the prior written consent of the other. Any purported assignment without such consent 
shall be null and void. 

M. AMENDMENTS. This Agreement may be amended or modified only by a written 
instrument duly executed by both parties. 

N. FORCE MAJEURE. If either party is prevented from performing any of its 
obligations under this Agreement due to any cause beyond the party's reasonable control, 
including, without limitations, an "act of God," fire, flood, war, strike, government regulation, 
ci vii or military authority, acts or omissions of transmitters, utilities, providers or hackers, the time 
for that party's performance will be extended for the period of the delay or inability to perform due 
to such occurrence. 

0. SURVIVAL. In addition to such other provisions hereof which, by their terms, 
survive any termination or expiration of this Agreement, Section 5 (Representations, Warranties 
and Covenants), Section 6 (Intellectual Property), Section 7 (Public Records), Section 8 
(Indemnity), and Section 10 (General Provisions) shall survive any termination or expiration of 
this Agreement. 

P. WAIVER. No breach of any term of this Agreement shall be deemed waived unless 
expressly waived in writing by the party who might assert such breach. Any failure or delay by 
either party to exercise any right, power, or privilege under this Agreement shall not be deemed a 
waiver of any such right, power, or privilege under this Agreement on that or any subsequent 
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occasion. Any waiver by either party, whether express or implied, of any provision of this 
Agreement, any waiver of default, or any course of dealing hereunder, shall not affect such party's 
right to thereafter enforce such provision or to exercise any right or remedy in the event of any 
other default or breach, whether or not similar. 

Q. COUNTERPARTS. This instrument may be executed in any number of counterparts, 
each of which, when executed and delivered, shall constitute an original, and such counterparts 
together shall constitute one and the same instrument. Signature and acknowledgement pages, if 
any, may be detached from the counterparts and attached to a single copy of this document to 
physically form one document. 

R. ARM'S LENGTH TRANSACTION. This Agreement has been negotiated fully 
between the parties as an arm's length transaction. Both parties participated fully in the preparation 
of this Agreement and received the advice of counsel. In case of a Dispute concerning the 
interpretation of any provision of this Agreement, both parties are deemed to have drafted, chosen, 
and selected the language, and the doubtful language will not be interpreted or construed against 
either party. 

S. DESCRIPTIVE HEADINGS. The descriptive headings in this Agreement are for 
convenience only and shall not control nor affect the meaning or construction of any of the 
provisions of this Agreement. 

[SIGNATURES ON NEXT PAGE] 
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Version log: 

Date Version# Comments Author 
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CERTIFIED ACCESSIBLE 
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compliant websites created ( .... and counting) to-date! We have partnered with a 

non-profit agency to conduct Human Audit and Certification Seal. 

Working together with your company we wish to add social value to the 
community we live in! 
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1.0The Law 

Please familiarize your team with the Florida Statute 189.069 Special districts; 
required reporting of information; web-based public access. Source: 
http://www.leg.state.fl.us/ statutes/index.cfm? App_mode=Display _Statute&U RL=0 100-
0199 /0189 /Sections/0189.069.html 

2.0 ADA & WCAG Compliance 

Every individual must have equal access to information whether it is in person service or 
online. This is a general agreement and understanding of access. 

The Internet has dramatically changed the way state and local governments do business. 
Today, government agencies routinely make much more information about their programs, 
activities, and services available to the public by posting it on their websites. As a result, 
many people can easily access this information seven day a week, 24 hours a day. 

Many government services and activities are also provided on websites because the public 
is able to participate in them at any time of day and without the assistance of government 
personnel. Many government websites offer a low cost, quick, and convenient way of filing 
tax returns, paying bills, renewing licenses, signing up for programs, applying for permits or 
funding, submitting job applications, and performing a wide variety of other activities. 

The Americans with Disabilities Act (ADA) and, if the government entities receive federal 
funding, the Rehabilitation Act of 1973 generally require that state and local governments 
provide qualified individuals with disabilities equal access to their programs, services, or 
activities unless doing so would fundamentally alter the nature of their programs, services, 
or activities or would impose an undue burden. One way to help meet these requirements is 
to ensure that government websites have accessible features for people with disabilities, 
using the simple steps described in this document. An agency with an inaccessible website 
may also meet its legal obligations by providing an alternative accessible way for citizens to 
use the programs or services, such as a staffed telephone information line. These 
alternatives, however, are unlikely to provide an equal degree of access in terms of hours of 
operation and the range of options and programs available. 

The World Wide Web Consortium (W3C) sets the main international standards for the 
World Wide Web and its accessibility. W3C created the Web Content Accessibility 
Guidelines (WCAG 2.0 and 2.1) which are similar to Section 508, but on an international 
level. WCAG 2.0 and 2.1 requires specific techniques for compliance and is more current 
than Section 508. 

Source: htt;ps: //www.w3.o[i/WAI /standards-1rnideljnes/wca~/ 
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3.0 Quarterly Technical & Human Audit Testing 

This audit is as per the Florida Insurance Alliance, eGIS Insurance Advisors and 
other insurance guidelines. Please check with your insurance agency for 
specific requirements. Read more here: https://vglobaltech.com/wp
content/uploads/2019/03/FIA_ADA_Guidelines-2019-2020.pdf 

VGlobalTech team is trained and well aware of ADA and WCAG 2.x Compliance 
guidelines. VGlobalTech has partnered with a local agency for the visually 
impaired - LightHouse Works. LightHouse has developed a unique program for 
digital accessibility that is run by visually impaired personnel that are highly 
skilled in human auditing of websites and software as per the section 508 
stipulations. Read more about our partnership here: 
https:/ /vglobaltech.com/website-compliance/ 

..=LIGHTHOUSE 
~CENTRAL FLORIDA 
C horting 0 course for living, learning, & earning with vision loss 

Together we are now able to provide not one but two compliance seals 
for all our customers. Details of the compliance seals are below. 
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3.1 Digital Asset Technical Compliance Seal: 

VGlobalTech in-house technical team shall remediate / test the website / 
software for ADA, WCAG compliance. VGlobalTech's technical design & 
development team is fully aware of the Americans with Disability Act 
(ADA), Web Content Accessibility Guidelines (WCAG), Section S08 of the 
Rehabilitation Act of 1973 and overall the design principles of a professional, 
accessible, functional and responsive web design. The entire team has taken 
dedicated time and efforts to learn these design principles first hand. Our 
purpose is clear - Universal, Creative Web design that works for 
everyone, everywhere and every time! 

3.2 Human Audit Seal: 

CERTIFIED ACCESSIBLE 
By Analysts who are 

Blind & Visually Impaired 

LightHouse Works' visually impaired personnel shall actually test the website 
for compliance as per the section 508 and ADA requirements. The 
VGlobalTech technical team shall remediate any points discovered by 
LightHouse team and send the site for re-certification. Upon satisfactory 
completion LightHouse shall provide the Human Audit Seal that will be 
specific to the site and the VGlobalTech team shall put the seal on the site. This 
is an added layer of true Human Audit testing that provides full ADA 
compliance. 
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4.0 Compliance Process Flow: 
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HUMAN AUDIT COMPLAINCE SEAL 
QUARTERLY AUDITS 
REMEDIATION 
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5.0 Pricing Options 

Option 1 (recommended): 

Quarterly Technical & Human Audits: 
$1200 / Four Audits 

✓ Covers all technical AND human audit aspects as per industry experts 
✓ Discounted to cover both audits together 
✓ Compliance seals renewed after every audit 
✓ Ensure site and new content is in compliance with ALL standards 
✓ Peace of mind 

Option 2: 

Quarterly Technical Audit Only*: 
$900 / Four Audits 

✓ Covers only technical aspects of elements, html, css, contrast etc as per WCAG 
✓ Technical Audit Compliance seal renewed after every audit 
✓ Does not cover human audit (additional considerations that are subjective to the 

person, assistive technology used etc 

Option 3: 

Quarterly Human Audit Only**: 
$800 / Four Audits 

✓ Covers only human audit (considerations that are subjective to the person, assistive 
technology used etc conducted in a lab like environment) 

✓ Human Audit Compliance seal renewed after every audit 
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This proposal includes following points, stipulations terms and conditions: 

*(1) conference call or in person meetings per month with client to review metrics, results and 
monthly recaps *unless otherwise noted 

* email and phone communication 

* Anything out of the scope of work in the above proposal will be addressed and client will be 
immediately notified. After notification of additional work, a subsequent quote will be provided 
to cover that work. 

*Client is responsible to adhering to timelines as far as information required to complete the 
task is concerned. If timelines are not adhered to and exceed 15 business days past the current 
marketing months, last day, all work will end. A new month with new allocated costs will be 
presented for future work to commence. No refunds and owed work will be due unless 
otherwise agreed upon. An Invoice will be provided once signature approval of this project 
proposal. Payments will be made to VGLOBALTECH 

*Client is responsible for verifying quality of work, providing feedback, verifying that compliance 
has been met as required. VGlobalTech team shall not be responsible for any legal ramifications 
arising from work not done as per external agencies/ organizations/ associations needs if 
proper feedback is not provided by the customer. VGlobalTech's work will be in best faith but 
cannot guarantee all compliance/ legal needs since we are not the final authority in the ADA or 
WCAG compliance area. VGlobalTech shall not be liable for any legal ramifications arising from 
compliance issues and cannot be held responsible for any legal or other lawsuits. 

Refund Policy: The client may halt work and request for a refund within seven days of the date 
of signing this services agreement by mailing a signed letter to the main address listed on 
www.VGlobalTech.com website. If client requests a refund within seven days of the date of 
signing their agreement they shall be liable to pay for all work completed and will be refunded 
the remaining balance of the initial payment if billable work has not exceeded a charge that 
would be greater than client's initial payment. If client requests a refund after the seven days 
from the date of the signing of the agreement client is liable to pay for all work completed plus 
an additional 25% of any remaining balance that may still be due. Once line item projects are 
complete no refunds will be issued. Confidentiality: All information between client and service 
provider inclusive of technical and business information relating to proprietary ideas, 
patentable ideas and/or trade secrets, existing and/or contemplated products and services, 
research and development, production, costs, profit and margin information, finances and 
financial projections, customers, clients, marketing, and current or future business plans and 
models, regardless of whether such information is designated as "Confidential Information" at 
the time of its disclosure and will be treated as such and with absolute confidentiality and will 
not be shared or used, which will be maintained at all times. The client is not allowed to disclose 
their price with any third parties. Doing so is in breach of this agreement. All information 
development will be shared and proprietary information and property between client and 
service providers. 
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6.0 Proposal Acceptance: 

To accept these project, associated costs and conditions as listed above please sign and date 
below. 

The VGlobalTech proposed solution and terms have been accepted by the customer and the 
VGlobalTech team can proceed with the project. All payments shall be made according to this 
agreement. 

Please Sign and Date, Return to contact@vglobaltech.com: 

For Customer Date 

VB Joshi 

For VGlobalTech Date 
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7 .O References: 

ADA Best Practices Tool Kit for State and Local Governments: 
https://www.ada.gov/pcatoolkit/ chapStoolkit.htm 

U.S. Department of Justice, Civil Rights Division, Disability Rights Section 
https://www .ada.gov/websites2 .htm 

Web design Standards: https://www.w3schoo1s.com/ 

Web Content Accessibility Guidelines (WCAG) https://www.w3.orgCTR/WCAG21/ 

VGlobalTech Web Content Accessibility Implementation and Checkpoints: 
http://vglobaltech.com/ website-compliance/ 
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SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Resolution 2020-05, 
Approving and Annual Budget for the

District’s 2020-2021 Fiscal Year 



 

 

 
 

RESOLUTION 2020-05 

A RESOLUTION OF THE SUNNY HILLS UNITS 12-15 DEPENDENT 
DISTRICT APPROVING THE DISTRICT’S PROPOSED BUDGET FOR 
FISCAL YEAR 2020/2021 AND TRANSMITTING SAID BUDGET TO 
WASHINGTON COUNTY FOR ADOPTION. 

WHEREAS, the District Manager has prepared the proposed budget for Fiscal Year 
2020/2021, attached hereto as Exhibit A; and 

WHEREAS, the District Board approves the proposed budget for purpose of transmitting 
said budget to the County Administrator of Washington County, Florida, for adoption by the 
Washington County Board of County Commissioners.  

NOW, THEREFORE, BE IT RESOLVED BY THE DISTRICT BOARD OF 
THE SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT:  

1. The proposed budget for Fiscal Year 2020/2021 in the amount of $38,500.00 is hereby 
approved for the purpose of transmitting said budget to the County Administrator of Washington 
County, Florida, for adoption by the Washington County Board of County Commissioners.  

PASSED AND ADOPTED THIS 25TH DAY OF JUNE, 2020.  

ATTEST: SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

_____________________________ By:___________________________ 
Secretary Its:____________________________ 

EXHIBIT A: Fiscal Year 2020/2021 Proposed Budget 

https://38,500.00
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Sunny Hills Unit 12-15 Depen. District 
FY 2021 O&M Proposed Budget 

Year To Date 

Actual Through 
05/31/2020 

Anticipated 
June - Sep. 

Anticipated 
Total FY 2020 

FY 2020 
Adopted Budget 

FY 2021 
Proposed 

Budget 

Revenues 

Developer Contributions 

Net Revenues 

$ 10,341.51 

$ 10,341.51 

$ 12,698.38 

$ 12,698.38 

$ 23,039.89 

$ 23,039.89 

$ 38,500.00 

$ 38,500.00 

$ 

$ 

38,500.00 

38,500.00 

General & Administrative Expenses 

Supervisor Fees 

Public Officials' Liability Insurance 

Management 

Engineering 

District Counsel 

Audit 

Travel and Per Diem 

Telephone 

Postage & Shipping 

Copies 

Legal Advertising 

Miscellaneous 

Contingency 

Office Supplies 

Web Site Maintenance 

Dues, Licenses, and Fees 

Total General & Administrative Expenses 

$ -

-

6,666.64 

-

1,004.50 

1,500.00 

-

-

11.65 

-

449.50 

850.05 

-

-

1,100.00 

175.00 

$ 11,757.34 

$ 400.00 

-

3,333.36 

666.67 

502.25 

3,250.00 

666.67 

8.33 

5.83 

33.33 

224.75 

425.03 

800.00 

66.67 

400.00 

-

$ 10,782.88 

$ 400.00 

-

10,000.00 

666.67 

1,506.75 

4,750.00 

666.67 

8.33 

17.48 

33.33 

674.25 

1,275.08 

800.00 

66.67 

1,500.00 

175.00 

$ 22,540.22 

$ 400.00 

3,295.00 

10,000.00 

2,000.00 

10,000.00 

4,750.00 

2,000.00 

25.00 

50.00 

100.00 

1,500.00 

55.00 

2,400.00 

200.00 

50.00 

175.00 

$ 37,000.00 

$ 

$ 

400.00 

3,295.00 

10,000.00 

2,000.00 

10,000.00 

4,750.00 

2,000.00 

25.00 

50.00 

50.00 

1,250.00 

605.00 

-

-

2,400.00 

175.00 

37,000.00 

Capital Projects Fund 

District Counsel 

Contingency 

Total Capital Projects Expenses 

$ 

$ 

-

-

-

$ 333.33 

166.67 

$ 500.00 

$ 333.33 

166.67 

$ 500.00 

$ 1,000.00 

500.00 

$ 1,500.00 

$ 

$ 

1,000.00 

500.00 

1,500.00 

Total Expenses $ 11,757.34 $ 11,282.88 $ 23,040.22 $ 38,500.00 $ 38,500.00 

Income (Loss) from Operations $ (1,415.83) $ 1,415.50 $ (0.33) $ - $ -

Other Income (Expense) 

Interest Income $ 0.22 $ 0.11 $ 0.33 $ - $ -

Total Other Income (Expense) $ 0.22 $ 0.11 $ 0.33 $ - $ -

Net Income (Loss) $ (1,415.61) $ 1,415.61 $ - $ - $ -
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SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Fiscal Year 2020-2021 Funding Agreement 



 

 

 

 

 

 

 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT 
FISCAL YEAR 20202021 FUNDING AGREEMENT 

This agreement (“Agreement”) is made and entered into this 25th day of June 2020, by and 
between: 

Sunny Hills Units 12-15 Dependent District, a special dependent established 
pursuant to Chapter 189, Florida Statutes, and located in Washington County, 
Florida (hereinafter “District”), and 

Spring Ridge Development, LLC, a Florida limited liability company, whose 
address of 6900 Tavistock Lakes Blvd., Suite 200, Orlando, Florida 32827 
(hereinafter “Developer”). 

RECITALS 

WHEREAS, the District was established by Ordinance No. 2006-12 of the Board of 
County Commissioners of Washington County, Florida (hereinafter, the “County”), for the 
purpose of planning, financing, constructing, operating and/or maintaining certain infrastructure; 
and 

WHEREAS, the District, pursuant to Chapter 189, Florida Statutes, and Washington 
County Ordinance No. 2006-12, is authorized to levy such taxes, special assessments, fees and 
other charges as may be necessary in furtherance of the District's activities and services; and 

WHEREAS, Developer presently owns real property within the District, which property 
will benefit from the timely construction and acquisition of the District's facilities, activities and 
services and from the continued operations of the District; and 

WHEREAS, the District is approving its proposed general fund budget for the fiscal year 
beginning October 1, 2020 and ending September 30, 2021 (“Fiscal Year 2020/2021 Budget”) 
and transmitting said budget to the County for final adoption; and  

WHEREAS, the Fiscal Year 2020/2021 Budget, which both parties recognize may be 
amended from time to time by the County, is attached hereto and incorporated herein by reference 
as Exhibit A; and 

WHEREAS, the District will need a funding mechanism to enable it to proceed with its 
operations and services during Fiscal Year 2020/2021 as described in Exhibit A; and 

WHEREAS, the Developer desires to provide such funds as are necessary to allow the 
District to proceed with its operations for Fiscal Year 2020/2021 as described in Exhibit A, and as 
may be amended from time to time by the County; and  



 

 
  

 
 

 
 
 

 

 
  

 
 

 
 
 

 
 

 
 

 
  

 
 

 

 
 

 

NOW, THEREFORE, based upon good and valuable consideration and the mutual 
covenants of the parties, the receipt of which and sufficiency of which are hereby acknowledged, 
the parties agree as follows: 

1. The Developer agrees to make available to the District the monies necessary for the 
operation of the District as called for in the budget attached hereto as Exhibit A (as finalized and 
amended from time to time), within thirty (30) days of written request by the District. The funds 
shall be deposited in the District’s general checking account. These payments are made by the 
Developer in lieu of taxes, fees, or assessments which might otherwise be levied or imposed by 
the District. 

2. This instrument shall constitute the final and complete expression of the agreement 
between the parties relating to the subject matter of this Agreement. Amendments to and waivers 
of the provisions contained in this Agreement may be made only by an instrument in writing which 
is executed by both of the parties hereto. 

3. The execution of this Agreement has been duly authorized by the appropriate body 
or official of all parties hereto, each party has complied with all the requirements of law, and each 
party has full power and authority to comply with the terms and provisions of this instrument. 

4. This Agreement may be assigned, in whole or in part, by either party only upon the 
written consent of the other, which consent shall not be unreasonably withheld. 

5. A default by either party under this Agreement shall entitle the other to all remedies 
available at law or in equity, which shall include, but not be limited to, the right of damages, 
injunctive relief and specific performance and specifically including the ability of the District to 
enforce any and all payment obligations under this Agreement through the imposition and 
enforcement of a contractual or other lien on property owned by the Developer. 

6. In the event that either party is required to enforce this Agreement by court 
proceedings or otherwise, then the parties agree that the prevailing party shall be entitled to recover 
from the other all costs incurred, including reasonable attorneys’ fees and costs for trial, alternative 
dispute resolution, or appellate proceedings.   

7. This Agreement is solely for the benefit of the formal parties herein and no right or 
cause of action shall accrue upon or by reason hereof, to or for the benefit of any third party not a 
formal party hereto. Nothing in this Agreement expressed or implied is intended or shall be 
construed to confer upon any person or corporation other than the parties hereto any right, remedy 
or claim under or by reason of this Agreement or any provisions or conditions hereof; and all of 
the provisions, representations, covenants and conditions herein contained shall inure to the sole 
benefit of and shall be binding upon the parties hereto and their respective representatives, 
successors and assigns. 

8. This Agreement and the provisions contained herein shall be construed, interpreted 
and controlled according to the laws of the State of Florida. 



 
  

 
 
 
 
 

 
       

        
 

 
 

    
 
       

 
  
 

 
 
 

    
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

____________________________   ____________________________ 

___________________________   _____________________________ 

9. This Agreement has been negotiated fully between the parties as an arm's length 
transaction. The parties participated fully in the preparation of this Agreement with the assistance 
of their respective counsel. In the case of a dispute concerning the interpretation of any provision 
of this Agreement, the parties are each deemed to have drafted, chosen and selected the language, 
and the doubtful language will not be interpreted or construed against any party. 

10. The Agreement shall take effect as of October 1, 2020. 

IN WITNESS WHEREOF, the parties execute this Agreement the day and year first 
written above. 

Attest:  Sunny Hills Units 12-15 Dependent 
District 

Secretary/Assistant Secretary By: _________________________ 
Its: _________________________ 

Spring Ridge Development, LLC, a 
       Florida limited liability company 

Witness By:__________________________ 
Its:__________________________ 

EXHIBIT A: Fiscal Year 2020/2021 Budget 
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Sunny Hills Unit 12-15 Depen. District 
FY 2021 O&M Adopted Budget 

FY 2021 
Proposed 

Budget 

Revenues 

Developer Contributions $ 38,500.00 

Net Revenues $ 38,500.00 

General & Administrative Expenses 

Supervisor Fees $ 400.00 

Public Officials' Liability Insurance 3,295.00 

Management 10,000.00 

Engineering 2,000.00 

District Counsel 10,000.00 

Audit 4,750.00 

Travel and Per Diem 2,000.00 

Telephone 25.00 

Postage & Shipping 50.00 

Copies 50.00 

Legal Advertising 1,250.00 

Miscellaneous 605.00 

Contingency -

Office Supplies -

Web Site Maintenance 2,400.00 

Dues, Licenses, and Fees 175.00 

Total General & Administrative Expenses $ 37,000.00 

Capital Projects Fund 

District Counsel $ 1,000.00 

Contingency 500.00 

Total Capital Projects Expenses $ 1,500.00 

Total Expenses $ 38,500.00 

Income (Loss) from Operations $ -

Other Income (Expense) 

Interest Income $ -

Total Other Income (Expense) $ -

Net Income (Loss) $ -
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SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Fiscal Year 2019 Audit Engagement Letter 



CRI CARR 
RIGGS & 
INGRAM 

CPAs and Advisors 

September 20, 2019 

Sunny Hills Units 12-15 Dependent District 
c/o Fishkind & Associates 
12051 Corporate Blvd. 
Orlando, FL 32817 

Carr, Riggs & Ingram, LLC 
Certified Public Accountants 
500 Grand Boulevard 
Suite 210 
Miramar Beach, Florida 32550 

(850) 837-3141 
(850) 654-4619 (fax) 

CR le pa.com 

We are pleased to confirm our understanding of the services we are to provide Sunny Hills Units 12-15 
Dependent District for the year ended September 30, 2019. We will audit the financial statements of the 
governmental activities, each major fund, and the aggregate remaining fund information, including the related 
notes to the financial statements, which collectively comprise the basic financial statements of Sunny Hills 
Units 12-15 Dependent District as of and for the year ended September 30, 2019. Accounting standards 
generally accepted in the United States of America provide for certain required supplementary information 
(RSI), such as management's discussion and analysis (MD&A), to supplement Sunny Hills Units 12-15 
Dependent District's basic financial statements. Such information, although not a part of the basic financial 
statements, is required by the Governmental Accounting Standards Board who considers it to be an essential 
part of financial reporting for placing the basic financial statements in an appropriate operational, economic, 
or historical context. As part of our engagement, we will apply certain limited procedures to Sunny Hills Units 
12-15 Dependent District's RSI in accordance with auditing standards generally accepted in the United States 
of America. These limited procedures will consist of inquiries of management regarding the methods of 
preparing the information and comparing the information for consistency with management's responses to 
our inquiries, the basic financial statements, and other knowledge we obtained during our audit of the basic 
financial statements. We will not express an opinion or provide any assurance on the information because the 
limited procedures do not provide us with sufficient evidence to express an opinion or provide any assurance. 
The following RSI is required by U.S. generally accepted accounting principles and will be subjected to certain 
limited procedures, but will not be audited: 

1) Management's Discussion and Analysis. 
2) Budgetary Comparison Schedule. 

Audit Objectives 

The objective of our audit is the expression of opinions as to whether your financial statements are fairly 
presented, in all material respects, in conformity with U.S. generally accepted accounting principles and to 
report on the fairness of the supplementary information referred to in the second paragraph when considered 
in relation to the financial statements as a whole. Our audit will be conducted in accordance with auditing 
standards generally accepted in the United States of America and the standards for financial audits contained 
in Government Auditing Standards, issued by the Comptroller General of the United States, and will include 
tests of the accounting records of Sunny Hills Units 12-15 Dependent District and other procedures we consider 
necessary to enable us to express such opinions. We will issue a written report upon completion of our audit 
of Sunny Hills Units 12-15 Dependent District's financial statements. Our report will be addressed to the Board 
of Supervisors of Sunny Hills Units 12-15 Dependent District. We cannot provide assurance that unmodified 
opinions will be expressed. Circumstances may arise in which it is necessary for us to modify our opinions or 
add emphasis-of-matter or other-matter paragraphs. If our opinions are other than unmodified, we will discuss 
the reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable to form 
or have not formed opinions, we may decline to express opinions or issue reports, or may withdraw from this 
engagement. 

Carr, Riggs & Ingram, LLC 

CRI C A R R 
Certified Public Accountants R I G G S  & 

I N G RA M  500 Gra nd Bouleva rd 

Su ite 2 10  CPAs and Advisors 

M i rama r  Beach ,  Flor id a  32550 

(850) 837- 3 14 1  Septem ber 20, 2019 
(850) 654-4619 (fax) 

Sunny H i l l s  U n its 12-15 Dependent D i str ict CR le  pa .com 

c/o F ishk ind & Associates  

1 205 1 Corporate Blvd. 

O rla ndo, FL 32817 

We a re p leased to confi rm our understa nd i ng of the se rv ices we are to provide Sunny H i l l s  U n its 12-15 

Dependent  D i strict for the year ended September 30, 2019. We wi l l  a udit the financ ia l  state ments of the 

governmenta l activit ies, each major fu nd, a nd the aggregate rema i n i ng fu nd i nformation, i nc l ud i ng the re lated 

notes to the fi nancia l statements, wh ich col lectively comprise the basic fi nanc ia l  statements of Sunny H i l ls 

U n its 12-15 Dependent D istr ict a s  of and  for the year  ended Septem ber 30, 2019.  Account ing standards 

genera l ly accepted in  the Un ited States of America provide for certa i n  requ i red supp lementa ry i nformation 

( RS I ), such a s  management's d iscuss ion and ana lysis (M D&A), to supplement Sun ny H i l l s  U n its 12-15 

Dependent  District's bas ic  fin a ncia l statements. Such i nformat ion, a lthough not a part of the basic fi nanc ia l  

statements, i s  requ i red by the Govern menta l  Accounti ng Sta ndards Boa rd who considers it to be a n  essentia l  

part o f  fi nanc ia l  reporti ng for p lac ing the  basic fi nanc ia l statements i n  a n  appropriate operationa l ,  economic, 

o r  h i stor ica l  context. As part of our  e ngagement, we w i l l  apply certa i n  l im ited procedu res to Sunny H i l l s  Un its 

12-15 Dependent D istr ict's RSI in accordance with aud it ing standards genera l ly accepted in the U n ited States 

of America . These l im ited procedures w i l l  consist of i nqu i ries of management rega rd ing the methods of 

prepari ng the i nformation and  compar ing the i nformat ion for cons istency with management's responses to 

our  i n qu ir ies, the basic fi nanc ia l  statements, and other knowledge we obta ined during our  aud it of the bas ic 

fin an cia l statements. We wi l l  n ot express an opi n ion or provide a ny assurance on the i nformation because the 

l im ited procedures do not provide us  with suffic ient evidence to express an opin ion or provide a ny assurance. 

The fol lowing RSI i s  requ i red by U .S. genera l ly  accepted account ing p ri nc i ples a nd wi l l  be subjected to certa i n  

l im ited procedures, but w i l l  not b e  aud ited :  

1 )  Management's D iscuss ion and Ana lysis . 

2) Budgeta ry Comparison Schedu le .  

Aud it Objectives 

The objective of our aud it is the express ion of opi n ions  as to whether you r fi nancia l statements a re fa irly 

presented, in a l l  mater ia l respects, in conform ity with U .S .  genera l ly accepted account ing pr inc ip les and to 

report on the fa irness of the supp lementary i nformation  referred to in the second paragraph when considered 

in re lat ion  to the fin a ncia l statements as  a whole. Our aud it w i l l  be cond ucted in accordance with aud it ing 

standa rds genera l ly accepted i n  the U n ited States of America and the sta ndards for fi nanc ia l  aud its conta ined 

in  Government Auditing Standards, i ssued by the Comptro l ler  Genera l  of the Un ited States, a nd wi l l  i ncl ude 

tests of the a ccount ing records of Sunny H i l ls Un its 12-15  Dependent D istrict a nd other procedu res we cons ider 

necessa ry to enable us to express such op in ions .  We wi l l  issue a written report upon com plet ion of our aud it 

of Su n ny H i l l s  U n its 12-15 Dependent D istr ict's fi nanc ia l  statements. Our  report w i l l  be addressed to the Boa rd 

of Superv isors of Sunny H i l ls U n its 12-15 Dependent Distr ict .  We cannot provide assu rance that unmod ified 

op i n ions  wi l l  be expressed .  C i rcumstances may arise in wh ich it is necessary for us to mod ify our op in ions or 

add emphas is-of-matter or other-matter pa ragraphs .  If our op i n ions  a re other than unmod ified, we wi l l  d iscuss 

the reasons with you in advance.  If, for a ny reason, we a re u na ble  to com plete the aud it o r  a re una ble to form 

or have n ot formed op in ions, we may decl i n e  to express op in ions  or i ssue reports, or  may withdraw from this 

e ngagement. 



We will also provide a report (that does not include an opinion) on internal control related to the financial 
statements and compliance with the provisions of laws, regulations, contracts, and grant agreements, 
noncompliance with which could have a material effect on the financial statements as required by Government 
Auditing Standards. The report on internal control and on compliance and other matters will include a 
paragraph that states (1) that the purpose of the report is solely to describe the scope of testing of internal 
control and compliance, and the results of that testing, and not to provide an opinion on the effectiveness of 
the entity's internal control on compliance, and (2) that the report is an integral part of an audit performed in 
accordance with Government Auditing Standards in considering the entity's internal control and compliance. 
The paragraph will also state that the report is not suitable for any other purpose. If during our audit we 
become aware that Sunny Hills Units 12-15 Dependent District is subject to an audit requirement that is not 
encompassed in the terms of this engagement, we will communicate to management and those charged with 
governance that an audit in accordance with U.S. generally accepted auditing standards and the standards for 
financial audits contained in Government Auditing Standards may not satisfy the relevant legal, regulatory, or 
contractual requirements. 

Audit Procedures-General 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial 
statements; therefore, our audit will involve judgment about the number of transactions to be examined and 
the areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and 
the reasonableness of significant accounting estimates made by management, as well as evaluating the overall 
presentation of the financial statements. We will plan and perform the audit to obtain reasonable assurance 
about whether the financial statements are free of material misstatement, whether from (1) errors, (2) 
fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental 
regulations that are attributable to the government or to acts by management or employees acting on behalf 
of the government. Because the determination of abuse is subjective, Government Auditing Standards do not 
expect auditors to provide reasonable assurance of detecting abuse. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 
because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements may exist and not be detected by us, even though the audit is properly planned and performed 
in accordance with U.S. generally accepted auditing standards and Government Auditing Standards. In addition, 
an audit is not designed to detect immaterial misstatements or violations of laws or governmental regulations 
that do not have a direct and material effect on the financial statements. However, we will inform the 
appropriate level of management of any material errors, fraudulent financial reporting, or misappropriation of 
assets that comes to our attention. We will also inform the appropriate level of management of any violations 
of laws or governmental regulations that come to our attention, unless clearly inconsequential, and of any 
material abuse that comes to our attention. Our responsibility as auditors is limited to the period covered by 
our audit and does not extend to later periods for which we are not engaged as auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, and may include tests of the physical existence of inventories, and direct confirmation of receivables 
and certain other assets and liabilities by correspondence with selected individuals, funding sources, creditors, 
and financial institutions. We will request written representations from your attorneys as part of the 
engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit, we will require 
certain written representations from you about your responsibilities for the financial statements; compliance 
with laws, regulations, contracts, and grant agreements; and other responsibilities required by generally 
accepted auditing standards. 

We wi l l  a l so provide a report (that does not i nc lude a n  op in ion )  on i nterna l control re lated to the financ ia l  

statements a nd compl i ance with the provis ions of laws, regu lat ions, contracts, and grant agreements, 

noncompl ia nce with which cou ld have a materia l effect on the financ i a l  statements as requ i red by Government 

Auditing Standards. The report on i nterna l  control and on com pl i ance and other  matters wi l l  i ncl ude a 

paragraph that states ( 1) that the pu rpose of the report is so le ly to describe the scope of test ing of interna l  

control and compl iance, and  the resu lts of that testing, and not to provide an  op in ion on  the effectiveness of 

the entity's i nternal control on comp l i ance, a nd (2 )  that the report is a n  i ntegra l pa rt of a n  aud it performed in 

accordance with Government Auditing Standards i n  consider ing the entity's i ntern a l  contro l  and compl ia nce . 

The pa ragra ph wi l l  a lso state that the report is not su ita b le for a ny other purpose . If d u ring our audit we 

become aware that Sunny H i l ls Un its 12-15 Dependent D istrict is subject to an  aud it requ i rement that is not 

encom passed in the terms of th is e ngagement, we wi l l  com mu n icate to ma nagement and  those charged with 

governance that an audit in accordance with U .S .  genera l ly accepted aud it ing standards a nd the  standards for 

fin an cia l a ud its conta ined in Government Auditing Standards may not satisfy the re levant legal ,  regu latory, or 

contractua l  requ irements .  

Audit Procedures-General 

An aud it i ncl udes exam in ing, on a test ba s is, evidence supporti ng the amounts and d isc losures in the fina ncia l  

state ments ;  the refore, our aud it wi l l  i nvolve j udgme nt about the n u m ber of tra nsact ions to be exa mined and 

the a reas to be tested. An aud it a lso i nc ludes eva l uati ng the a ppropriateness of account ing pol ic ies used and 

the reasonab leness of sign ifica nt a ccou nting est imates made by management, a s  wel l  as  eva l uat ing the overa l l  

p rese ntat ion of the fi nancia l  statements. We wi l l  p l an  a nd perform the audit to obta i n  reasonab le  assurance 

a bout whether the financia l statements a re free of materia l m isstatement, whether from ( 1 )  errors, (2) 

fraudu lent fina ncia l  reporting, (3) m isappropriation of a ssets, or  (4) vio lat ions of l aws or governmenta l 

regu lat ions  that a re attri butab le to the government or to acts by management or emp loyees act ing on beha lf 

of the government. Because the determination of abuse is subjective, Government Auditing Standards do not 

expect aud itors to provide reasonab le assurance of detecting  a buse .  

Because of the i nherent l im itations of a n  aud it, com bined with the i nhe rent l im itations  of i nterna l  control, and 

because we wi l l  not perform a deta i led exam inat ion of a l l  transactions, there is a r i sk  that materia l 

m isstatements may exist a n d  not be detected by us, even though the audit is proper ly p la n ned and  performed 

in  accordance with U .S .  genera l ly accepted aud it ing standards and  Government Auditing Standards. In addit ion, 

an aud it is not designed to detect immateria l  m isstatements or vio lat ions of laws or govern menta l regu lations 

that do not have a d i rect and mate r ia l  effect on the fi nanc ia l  statements . However, we wi l l  inform the 

a ppropriate level of management of a ny mater ia l  errors, fraudu lent fi nanc ia l  report ing, or  m isappropriation of 

a ssets that comes to ou r attention .  We wi l l  a l so i nform the appropriate level of ma nagement of any  violations 

of l aws o r  governmental regu lat ions that come to ou r  attention,  un l ess c lea rly i nconsequent ia l ,  a nd of a ny 

m ateria l a buse that comes to our  attent ion .  Our respons i b i l ity as a ud itors is l im ited to the period covered by 

ou r  a ud it a nd does not extend to later periods for wh ich we a re not engaged as aud ito rs .  

Ou r  procedures w i l l  i ncl ude tests o f  docu menta ry evidence supporti ng the  tra n sa ctions recorded in the 

accounts, and may inc lude tests of the phys ica l existence of i nventor ies, and d i rect confi rmat ion of rece ivables 

and certa i n  other assets and l i ab i l it ies by correspondence with se lected individua ls, fund i ng sou rces, cred itors, 

a nd  fin anc ia l  i nstitutions. We wi l l  request written representat ions from your  attorneys as  part of the 

engagement, a nd they may bi l l  you for responding to th is i nqu i ry .  At the conc lusion of our a ud it, we wi l l  requ i re 

certa i n  written representations from you a bout you r  respons ib i l it ies for the fi nanc ia l  statements; compl iance 

with l aws, regu lations, contracts, and grant agreements; a nd other  respons ib i l it ies requ i red by genera l ly 

accepted a ud it ing sta ndards .  



Audit Procedures-Internal Control 

Our audit will include obtaining an understanding of the government and its environment, including internal 
control, sufficient to assess the risks of material misstatement of the financial statements and to design the 
nature, timing, and extent of further audit procedures. Tests of controls may be performed to test the 
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that 
are material to the financial statements and to preventing and detecting misstatements resulting from illega l 
acts and other noncompliance matters that have a direct and material effect on the financial statements. Our 
tests, if performed, will be less in scope than wou ld be necessary to render an opinion on internal control and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government 
Auditing Standards. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or 
material weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will 
communicate to management and those charged with governance internal control related matters that are 
required to be communicated under AICPA professional standards and Government Auditing Standards. 

Audit Procedures-Compliance 

As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of Sunny Hills Units 12-15 Dependent District's compliance with the 
provisions of applicable laws, regulations, contracts, agreements, and grants. However, the objective of our 
audit will not be to provide an opinion on overall compliance and we will not express such an opinion in our 
report on compliance issued pursuant to Government Auditing Standards. 

Other Services 

We will also assist in preparing the financial statements and related notes of Sunny Hills Units 12-15 Dependent 
District in conformity with U.S. generally accepted accounting principles based on information provided by you. 
These nonaudit services do not constitute an audit under Government Auditing Standards and such services 
will not be conducted in accordance with Government Auditing Standards. We will perform the services in 
accordance with applicable professional standards. The other services are limited to the financial statement 
services previously defined. We, in our sole professional judgment, reserve the right to refuse to perform any 
procedure or take any action that could be construed as assuming management responsibilities. 

We will also examine the District's compliance with the requirements of Section 218.415, Florida Statutes, 
Local Government Investment Policies, as of September 30, 2019. Our examination will be conducted in 
accordance with attestation standards established by the American Institute of Certified Public Accountants. 
Accordingly, it will include examining, on a test basis, your records and other procedures to obtain evidence 
necessary to enable us to express our opinion. Our report will be addressed to the Board of Supervisors of the 
District. We cannot provide assurance that an unmodified opinion will be expressed. Circumstances may arise 
in which it is necessary for us to modify our opinion. If our opinion is other than unmodified, we will discuss 
the reasons with you in advance. If, for any reason, we are unable to complete the examination or are unable 
to form or have not formed an opinion, we may decline to express an opinion or may withdraw from this 
engagement. 

Management Responsibilities 

Management is responsible for designing, implementing, establishing, and maintaining effective internal 
controls relevant to the preparation and fair presentation of financial statements that are free from material 

Audit Procedures-Interna l  Control 

Our  a udit wi l l  inc lude obta i n i ng  an  understand ing of the government and its env i ronment, inc lud ing interna l  

control, suffic ient to assess the risks of mate ria l  m isstatement of the fi nanc ia l  statements and to design the 

natu re, t im ing, and extent  of fu rther aud it procedures .  Tests of controls may be performed to test the 

effectiveness of certa i n  controls that we consider relevant to preventing and detect ing e rrors and fraud that 

a re materia l  to the fi nancia l statements a nd to prevent ing and detecting misstatements resu lting from i l lega l 

acts a nd other noncom pl iance matters that have a d i rect and  mate ria l  effect on the fi nancia l  statements .  Our  

tests, if performed, w i l l  be l ess i n  scope than  wou ld  be necessa ry to  render an  op in ion  on inte rna l  control and, 

accordingly, no op in ion w i l l  be expressed in our report on inte rna l  contro l  issued pu rsuant to Government 

Auditing Standards. 

An a ud it is not designed to p rovide assurance on i nterna l  control or to identify sign ificant deficiencies or  

m ateria l weaknesses. Accord i ng ly, we wi l l  express no  such op in ion .  However, du ri ng the aud it, we wi l l  

com m un icate to management and those charged with  governance i nterna l control re lated matters that a re 

requ i red to be com m un ica ted u nder  A ICPA professiona l standards and Government Auditing Standards. 

Audit Procedures-Compl iance 

As part of obta in ing reasonab le  assu rance about w hether  the financia l  statements a re free of mater ia l  

m isstatement, we wi l l  perform tests of Su nny H i l ls U n its 12-15 Dependent D istr ict's comp l i ance with the 

provis ions of appl icab le laws, regu lations, contracts, agreements, and gra nts. H owever, the objective of our  

aud it w i l l  not  be to provide an  op in ion on overa l l  com pl i ance and  we wi l l  not express such an  op in ion in our  

report on compl iance issued pursuant to  Government Auditing Standards. 

Other Services 

We wi l l  a l so assist in  prepar ing the fina ncia l  statements a nd related notes of Sunny H i l l s  U n its 12-15 Dependent 

D istrict in conform ity with U .S .  genera l ly  accepted account ing pri nci ples based on i nformation provided by you .  

These nonaud it services do not constitute an  a ud it u nde r  Government Auditing Standards and such services 

w i l l  not be conducted i n  accordance with Government Auditing Standards. We wil l perform the se rvices in 

accordance with a pp l icab le  profess iona l  standards .  The other serv ices are l im ited to the fi nanc ia l  statement 

serv ices previously defi ned .  We, i n  our sole profess iona l  j udgment, rese rve the r ight to refuse to perform any 

p rocedure or take any act ion that cou ld be construed as assum ing management respons ib i l it ies .  

We wi l l  a lso exa m ine  the District' s compl ia nce with the req u i rements of Sect ion 2 18 .415 ,  F lor ida Statutes, 

Local Government Investment Policies, as of Septe m ber  30, 2019. Our exam inat ion wi l l  be conducted i n  

accordance with attestat ion standards estab l ished by  the American I n stitute of  Certified Pub l i c  Accountants . 

Accord i ngly, it wi l l  i nc lude exam in i ng, on a test basis, you r  records and othe r  procedu res to obta in  evidence 

necessary to ena ble us to express our  op in ion .  Our  report w i l l  be addressed to the Board of Supervisors of the 

D istrict. We ca nnot provide assu rance that a n  unmod if ied op in ion wi l l  be expressed . C ircumstances may arise 

in  wh ich it is necessa ry for us to mod ify our opin ion .  I f  our op in ion is other than unmod ified, we wil l d iscuss 

the reasons with you in a dvance.  If, for any reason, we a re unab le  to com plete the  exa mination or a re u nab le  

to form or have not formed an  op in ion, we may decl ine to express an  op in ion or  may withdraw from th i s  

engagement .  

Management Responsibi l ities 

M anagement is respons ib le  for design ing, implementing, estab l i sh ing, and ma i nta i n i ng effective interna l 

controls re levant to the preparation and  fa ir presentation of fi nanc ia l  statements that a re free from materia l  



misstatement, whether due to fraud or error, including evaluating and monitoring ongoing activities to help 
ensure that appropriate goals and objectives are met; following laws and regulations; and ensuring that 
management and financial information is reliable and properly reported. Management is also responsible for 
implementing systems designed to achieve compliance with applicable laws, regulations, contracts, and grant 
agreements. You are also responsible for the selection and application of accounting principles, for the 

preparation and fair presentation of the financial statements and all accompanying information in conformity 
with U.S. generally accepted accounting principles, and for compliance with applicable laws and regulations 
and the provisions of contracts and grant agreements. 

Management is also responsible for making all financial records and related information available to us and for 

the accuracy and completeness of that information. You are also responsible for providing us with (1) access 
to all information of which you are aware that is relevant to the preparation and fair presentation of the 
financial statements, (2) additional information that we may request for the purpose of the audit, and (3) 
unrestricted access to persons within the government from whom we determine it necessary to obtain audit 
evidence. 

Your responsibilities include adjusting the financial statements to correct material misstatements and for 
confirming to us in the written representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are immaterial, 
both individually and in the aggregate, to the financial statements taken as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, 
and for informing us about all known or suspected fraud affecting the government involving (1) management, 
(2) employees who have significant roles in internal control, and (3) others where the fraud could have a 

material effect on the financial statements. Your responsibilities include informing us of your knowledge of any 
allegations of fraud or suspected fraud affecting the government received in communications from employees, 
former employees, grantors, regulators, or others. In addition, you are responsible for identifying and ensuring 
that the government complies with applicable laws, regulations, contracts, agreements, and grants and for 

taking timely and appropriate steps to remedy fraud and noncompliance with provisions of laws, regulations, 
contracts or grant agreements, or abuse that we report. 

You are responsible for the preparation of the supplementary information, which we have been engaged to 
report on, in conformity with U.S. generally accepted accounting principles. You agree to include our report 
on the supplementary information in any document that contains and indicates that we have reported on the 
supplementary information. You also agree to include the audited financial statements with any presentation 
of the supplementary information that includes our report thereon. Your responsibilities include 
acknowledging to us in the written representation letter that (1) you are responsible for presentation of the 
supplementary information in accordance with GAAP; (2) you believe the supplementary information, 
including its form and content, is fairly presented in accordance with GAAP; (3) the methods of measurement 
or presentation have not changed from those used in the prior period (or, if they have changed, the reasons 
for such changes); and (4) you have disclosed to us any significant assumptions or interpretations underlying 
the measurement or presentation of the supplementary information. 

Management is responsible for establishing and maintaining a process for tracking the status of audit findings 
and recommendations. Management is also responsible for identifying and providing report copies of previous 
financial audits, attestation engagements, performance audits or other studies related to the objectives 
discussed in the Audit Objectives section of this letter. This responsibility includes relaying to us corrective 
actions taken to address significant findings and recommendations resulting from those audits, attestation 

engagements, performance audits, or other studies. You are also responsible for providing management's 

m isstatement, whether due to fraud or error, i nc lud ing eva l uat ing and mon itor i ng ongoing a ctivities to he lp  

ensure that appropriate goa ls  a nd objectives a re met; fol lowing laws and  regu lations; and  ensu ri ng that 

management and fina ncia l i nformation is  re l ia b le and  properly reported .  Management is  a lso responsib le  for 

imp lementing systems designed to ach ieve com pl ia nce with app l icab le laws, regu lations, contracts, and  gra nt 

agreements. You a re a l so respons ib le for the se lection and  app l ication  of account ing pri nc ip les, for the 

preparation and fa i r  p resentation of the fi nanc ia l  statements and a l l  accompa nyi ng i nformation in conform ity 

with U .S. genera l ly accepted accounting pr inc ip les, and  for compl iance with app l icab le laws and  regu lat ions  

and  the  provis ions of  contracts and  grant agreements. 

Management is  a l so respons ib le for maki ng a l l fi n anc ia l  records and related information ava i l ab le  to us and for 

the accu racy and  com pleteness of that information .  You a re a lso respons ib le for provid ing us with ( 1) access 

to a l l  i nformation of wh ich you a re aware that is  re levant to the preparation  a nd  fa i r  p resentation of the 

fin a ncia l statements, (2 )  a dd it iona l  i nformation that we may request for the pu rpose of  the a ud it, and  (3 )  

u nrestricted access to pe rsons with i n  the government from whom we determine i t  necessa ry to obta in a ud it 

evidence . 

Your respons ib i l it ies i nc lude adjusti ng the fi nanci a l  statements to correct mater ia l  m isstatements and for 

confi rm i ng to us  i n  the written representation letter  that the effects of a ny uncorrected misstatements 

aggregated by us du ring the cu rrent engagement a nd perta i n i ng to the latest period presented a re immateria l , 

both ind ividua l ly and in the aggregate, to the f ina ncia l statements taken as a who le .  

You a re respons ib le for the design and  im plementation  of  progra ms and controls to prevent and detect fraud, 

a nd for inform ing us about a l l  known or suspected fraud affecting the govern ment i nvolving  ( 1 )  ma nagement, 

(2 )  employees who have sign ifica nt ro les in i ntern a l  control, and  (3) others where the fraud could have a 

materia l effect on the fina nc ia l  statements. You r  respons ib i l it ies i ncl ude informing us of you r  knowledge of a ny 

a l legations of fraud or suspected fra ud affecti ng the government received i n  comm u n ications from employees, 

former employees, granto rs, regu lators, or others .  I n  add it ion, you a re responsi b le for ide ntify ing and ensur ing 

that the gove rnment comp l ies with appl ica b le l aws, regu l ations, contracts, agreements, and grants a nd for 

tak ing t imely a nd appropri ate steps to remedy fraud and  noncompl iance with provis ions of laws, regu lations, 

contracts or grant agreements, o r  abuse that we report .  

You  a re respons ib le for the  preparation of  the  s upp lementary information, wh ich we have been  engaged to 

report on, in conformity with U .S .  genera l ly accepted account ing pr inc ip les .  You agree to inc l ude our report 

on the supp lementary i nformation i n  a ny document that conta ins  a nd ind icates that we have reported on the 

supp lementa ry informat ion . You a lso agree to inc lude the aud ited fina nc ia l  statements with a ny presentat ion 

of the supplementa ry i nformation that i nc ludes our report thereon . You r responsi b i l it ies i ncl ude 

acknowledgi ng to  us i n  the written represe ntation letter that  ( 1) you a re responsib le for presentation of  the  

supp lementa ry i nformation i n  accordance with GAAP; (2 )  you be l i eve the supp lementa ry i nformat ion, 

i ncl ud i ng its form and  content, is fa i rly presented in accordance with GAAP; ( 3 )  the methods of measu rement 

or p resentation have not changed from those used i n  the pr ior period (or, if they have changed, the reasons 

for such cha nges) ;  and  (4) you have d isclosed to us  a ny s ign ificant assum ptions  or  i nterpretations u nderlyi ng 

the measurement or presentation of the supp lementary info rmation .  

Management is  respons ib le  for estab l is h i ng a nd ma i nta i n i ng a process for tracking the  status of  a udit find ings 

and recommendations .  Management is  a l so respons ib le for identifying a nd prov id ing report copies of previous 

fin a ncia l aud its, attestat ion engagements, pe rformance aud its or  other  stud ies related to the o bjectives 

d iscussed in the Aud it Objectives section of th is  l etter .  This responsib i l ity inc ludes re laying to us corrective 

actions  taken to a ddress s ign ificant fin d ings and  recommendat ions resu lt ing from those aud its, attestation 

engagements, performa nce aud its, or  othe r  stud ies .  You a re a lso responsi b le  for  provid i ng management's 



views on our current findings, conclusions, and recommendations, as well as your planned corrective actions, 
for the report, and for the timing and format for providing that information. 

You agree to assume all management responsibilities relating to the financial statements and related notes 
and any other nonaudit services we provide. You will be required to acknowledge in the management 
representation letter our assistance with preparation of the financial statements and related notes and that 
you have reviewed and approved the financial statements and related notes prior to their issuance and have 
accepted responsibility for them. Further, you agree to oversee the nonaudit services by designating an 
individual, preferably from senior management, with suitable skill, knowledge, or experience; evaluate the 
adequacy and results of those services; and accept responsibility for them. 

Engagement Administration, Fees, and Other 

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we 
request and will locate any documents selected by us for testing. 

We will provide copies of our reports to the District; however, management is responsible for distribution of 
the reports and the financial statements. Unless restricted by law or regulation, or containing privileged and 
confidential information, copies of our reports are to be made available for public inspection. 

The audit documentation for this engagement is the property of Carr, Riggs & Ingram, LLC and constitutes 
confidential information. However, subject to applicable laws and regulations, audit documentation and 
appropriate individuals will be made available upon request and in a timely manner to the Florida Auditor 
General or its designee, a federal agency providing direct or indirect funding, or the U.S. Government 
Accountability Office for purposes of a quality review of the audit, to resolve audit findings, or to carry out 
oversight responsibilities. We will notify you of any suck request. If requested, access to such audit 
documentation will be provided under the supervision of CRI personnel. Furthermore, upon request, we may 
provide copies of selected audit documentation to the aforementioned parties. These parties may intend, or 
decide, to distribute the copies or information contained therein to others, including other governmental 
agencies. 

Public Records. Auditor shall, pursuant to and in accordance with Section 119.0701, Florida Statutes, comply 
with the public records laws of the State of Florida, and specifically shall: 

a. Keep and maintain public records required by the District to perform the services or work set 
forth in this Agreement; and 

b. Upon the request of the District's custodian of public records, provide the District with a copy 
of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost that does not exceed the cost provided in Chapter 119, Florida Statutes, or as 
otherwise provided by law; and 

c. Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the 
contract term and following completion of the Agreement if the Auditor does not transfer the 
records to the District; and 

d. Upon completion of the Agreement, transfer, at no cost to the District, all public records in 
possession of the Auditor or keep and maintain public records required by the District to 
perform the service or work provided for in this Agreement. If the Auditor transfers all public 

views on our  cu rrent fi nd i ngs, concl usions, a n d  recommendations, as we l l  as your  p lan ned corrective act ions, 

for the report, a nd for the t iming and format for prov id ing that i nformation .  

You  agree to  ass u me a l l  management respo ns ib i l it ies relati ng to  the  fi n a nc ia l  statem ents and related n otes 

and a ny other nonaud it services we provide . You w i l l  be requ i red to acknow ledge in  the ma nage m e nt 

representation l ette r  our  a ss ista nce with preparat ion of the fi nanc ia l  statem ents and related n otes a nd that 

you have reviewed a n d  a pproved the fi nancia l state ments a nd related notes pr ior to the i r  issuance and  have 

accepted res ponsi b i l ity for them. Further, you agree to oversee the nona u d it serv ices by designat ing  a n  

i n d iv idua l, prefera b ly fro m sen ior  manageme nt, w ith  su ita b le sk i l l ,  knowl edge, o r  experience; eva l uate the 

adequ acy and resu lts  of those se rvices; and  acce pt respo ns ib i l ity for the m.  

Engagement Admin istration, Fees, and Other 

We u ndersta nd that your em ployees wi l l  prepare a l l  cash, accou nts receiva b le, or  other  confi rmations  we 

req uest a nd w i l l  locate a ny documents selected by us for testing. 

We wi l l  provid e copies of our reports to the D istrict; howeve r, ma nagement i s  responsi b le  for d i stri but ion of 

the reports and th e fi n a nc ia l  statements. U n l ess restricted by law or  regu lat ion,  or conta i n i ng privi leged a n d  

confident ia l  i nformation,  copies o f  o u r  reports a re t o  b e  made ava i l a b le  for p u b l ic i nspect ion .  

The aud it  documentation  for th is  engagement i s  the property of Ca rr, R iggs & I ngra m,  LLC a nd constitutes 

confident ia l  info rmation .  However, subject to app l ica b le laws and regu lat ions, aud it  documentation a n d  

a ppropriate ind iv id u a ls wi l l  b e  m a d e  ava i l ab le u pon  requ est a n d  i n  a ti me ly  ma n ne r  t o  t h e  F lor ida Aud itor 

Genera l  or  its des ignee, a federa l  agency provid ing  d i rect or i nd i rect fu nd i ng, or the U .S. Govern ment 

Accou nta bi l ity Office for pu rposes of a qua l ity review of the aud it, to resolve a ud it fi nd i ngs, or to carry o ut 

overs ight respons ib i l it ies .  We w i l l  notify you of a ny suck request. If req uested, access to such a ud it 

docu mentation w i l l  be provided u nder the su perv is ion of CR I  personne l .  F u rthermore, u pon req uest, we m ay 

provide copies of se lected aud it documentatio n  to the aforementioned pa rt ies .  These parties may i ntend,  or  

decide, to  d istri bute the cop ies  or information conta i ned there in  to others, i nc l ud ing other  governmenta l  

agencies .  

Publ ic Records. Aud itor sha l l, pursuant to and i n  a ccord a nce with Sect ion 1 19.0701, F lor ida Statutes, comp ly 

with the pu b l ic  records l aws of the State of F lorida ,  a n d  specifica l ly sha l l :  

a .  Keep a n d  m a inta in  p u b l i c  records requ i red b y  t h e  District t o  perfo rm t h e  services o r  work set 

forth i n  th i s  Agree ment; a n d  

b .  U pon  the request of the  D istrict' s custod i an  of  pub l ic records, prov ide the  D istr ict w i th  a copy 

of the requested records or  a l low the records to be i nspected o r  copied w ith in  a reasona b le  

t ime at a cost that does  n ot exceed the cost provided i n  Chapte r 119, F lorida Statutes, or a s  

othe rw ise provided b y  l aw; a n d  

c .  Ensure that pub l ic  records that  a re exempt or confident ia l  a nd exe m pt from pub l i c  records 

disc los u re req u irements a re not d i sc losed except as authorized by law fo r the duratio n of the 

contract term and fol lowing com plet ion of the Agreement if  the Aud itor does not tra nsfer the 

records to the District; a nd 

d .  U pon  comp letion of the Agreem e nt, tra nsfer, at no cost to the D istrict, a l l pu b l ic  records i n  

possess ion of the Aud itor o r  keep a n d  ma i nta i n  pub l ic records requ i red b y  the D istr ict to 

perform the service o r  work provid ed for in this Agreeme nt. I f  the Auditor transfers al l  pub l i c  



records to the District upon completion of the Agreement, the Auditor shall destroy (except as 
required by regulation or professional standard to maintain such records) any duplicate public 
records that are exempt or confidential and exempt from public disclosure requirements. If the 
Auditor keeps and maintains public records upon completion of the Agreement, the Auditor 
shall meet all applicable requirements for retaining public records. All records stored 
electronically must be provided to the District, upon request from the District's custodian of 
public records, in a format that is compatible with the information technology systems of the 
District. 

Auditor acknowledges that any requests to inspect or copy public records relating to this Agreement must be 
made directly to the District pursuant to Section 119.0701(3), Florida Statutes. If notified by the District of a 
public records request for records not in the possession of the District but in possession of the Auditor, the 
Auditor shall provide such records to the District or allow the records to be inspected or copied within a 
reasonable time. Auditor acknowledges that should Aud itor fail to provide the public records to the District 
within a reasonable time, Auditor may be subject to penalties pursuant to Section 119.10, Florida Statutes. 

IF THE AUDITOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE AUDITOR'S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT/CONTRACT, THE 
AUDITOR MAY CONTACT THE CUSTODIAN OF PUBLIC RECORDS FOR THE DISTRICT AT: 

PFM Group Consulting, LLC 

12051 Corporate Blvd. 

Orlando, FL 32817 

TELEPHONE: (407} 723-5900 

EMAIL: mullinsl@pfm.com 

The audit documentation for this engagement will be retained for a minimum of five years after the report 
release date or for any additiona l period requested by the Florida Auditor General. If we are aware that a 
federal awarding agency or auditee is contesting an audit find ing, we will contact the party(ies) contesting the 
audit finding for guidance prior to destroying the audit documentation. 

We expect to begin our audit on approximately January 1, 2020 and to issue our report no later than April 30, 
2020. Alan Jowers is the engagement partner and is responsible for supervising the engagement and signing 
the reports or authorizing another individual to sign them. 

Our fee for these services wi ll be $4,500. This agreement provides for a contract period of one (1) year with 
the option of four (4) one-year renewals upon the written agreement of the parties. The fees for the annual 
renewals will be according to the proposal. Our invoices for these fees will be rendered each month as work 
progresses and are payable on presentation. In accordance with our firm policies, work may be suspended if 
your account becomes 30 days or more overdue and may not be resumed until your account is paid in full. If 
we elect to terminate our services for nonpayment, our engagement will be deemed to have been completed 
upon written notification of termination, even if we have not completed our report. The District has 30 day 
termination without cause right, in addition to immediate termination with cause right. You will be obligated 
to compensate us for all time expended and to reimburse us for all out-of-pocket costs through the date of 
termination. The above fee is based on anticipated cooperation from your personnel and the assumption that 
unexpected circumstances will not be encountered during the audit. If significant additional time is necessary, 
we will discuss it with you and arrive at a new fee estimate before we incur the additional costs. 

records to the District upon  complet ion of the Agreement, the Aud itor sha l l  destroy (except as  

requ i red by regu lation or  professiona l  stan dard to ma i nta in such records )  a ny dup l icate pub l ic 

records that a re exempt or confident ia l  and  exempt from pu b l i c  d isclosu re req u i rements. If the 

Auditor keeps and ma inta i ns pub l ic records upon completion of the Agreement, the Aud itor 

sha l l  meet al l a ppl icab le requ i rements for reta i n i ng pub l i c  records .  Al l records stored 

e lectron ica l l y  must be provided to the D istr ict, u pon request from the District's custod ian  of 

pub l ic records, i n  a format that i s  compat ib le with the i nformation techno logy systems of the  

District. 

Auditor acknowledges that any requests to inspect or copy pub l ic records re lat ing to this Agreement must be 

made d i rectly to the District pursuant to Sect ion 119 .0701(3), Florida Statutes .  If notified by the D istr ict of a 

pub l ic  records request for records not in the possess ion of the D istrict but in possession of the Aud itor, the 

Auditor sha l l  prov ide such records to the District or a l low the records to be inspected or cop ied with i n  a 

reasonab le  time .  Aud itor acknowledges that shou ld Aud itor fa i l  to provide the  pu bl ic records to the D i str ict 

with i n  a reasonab le  time, Aud itor may be subject to pena lt ies pursuant to Section 1 19. 10, F lor ida Statutes. 

IF THE AUDITOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 

THE AUDITOR'S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT/CONTRACT, THE 

AUDITOR MAY CONTACT THE CUSTODIAN OF PUBLIC RECORDS FOR THE DISTRICT AT: 

PFM Group Consulting, LLC 

12051 Corporate Blvd. 

Orlando, FL 32817 

TELEPHONE:  (407} 723-5900 

EMAIL: mul l insl@pfm.com 

The aud it documentation for this engagement will be reta i ned for a m i n imum of five years afte r the re port 

release date o r  for a ny addit iona l  period requested by the F lor ida Aud itor Genera l .  If we are aware that a 

federal award ing agency or a ud itee is contest ing a n  aud it fi nd ing, we wi l l  contact the pa rty( ies) contest ing the 

audit find ing for gu idance pr ior to destroyi ng the audit documentation . 

We expect to begin our  a ud it on approximate ly J anuary 1, 2020 and to issue our  report no later than Apr i l  30, 

2020. Alan Jowers is  the engagement partner and is responsi b le for supe rvis i ng the engagement a nd s ign i ng 

the reports or a uthor iz ing another i nd iv idua l  to sign them .  

Our  fee for these services w i l l  be $4,500 . Th i s  agreement provides fo r a contract pe riod of  one  ( 1 )  yea r  with 

the option of fou r  (4) one-yea r  renewa ls  upon the written agreement of the pa rties. The fees for the a nnua l  

renewa ls w i l l  be a ccord ing to  the  proposa l .  Ou r  i nvoices for these fees w i l l  be rendered each  month a s  work 

progresses a nd  a re paya ble on presentation .  I n  accordance with our firm po l icies, work may be suspended if 

your account  becomes 30 days or  more overdue  a nd may not be resumed u nt i l  you r  account is  paid in fu l l .  If 

we elect to te rm inate our  serv ices for nonpayment, our  engagement wi l l  be deemed to have been  com pleted 

upon written notification  of te rminat ion, even if we have not completed our  report .  The D istr ict ha s  30  day 

terminat ion without cause right, in add it ion to immed iate terminat ion with ca use right. You wi l l  be ob l igated 

to com pensate us for al l t ime expended and  to re imburse us fo r al l out-of-pocket costs through the date of 

termin at ion .  The a bove fee is based on a nt ic ipated cooperat ion from your  personne l  and the assumpt ion that 

unexpected c i rcumsta nces wil l not be encountered dur ing the aud it .  If s ign ifica nt add itiona l  time is necessa ry, 

we wi l l  d i scuss it with you and a rrive at a new fee estimate before we incur  the additiona l  costs. 

mailto:mullinsl@pfm.com


Dispute Resolution 

In the event of a dispute between the parties which arises out of or relates to this contract or engagement 
letter, the breach thereof or the services provided or to be provided hereunder, and, if the dispute cannot be 
settled through negotiation, the parties agree that before initiating arbitrat ion, litigation or some other dispute 
resolution procedure, they will first to try in good faith to resolve the dispute through non-binding mediation. 
The mediation will be administered by the American Arbitration Association under its Dispute Resolution Rules 
for Professional Accounting and Related Services Disputes. The costs of any mediation proceedings shall be 
shared equally by all parties. 

Limitation of Liability 

Except as provided in this agreement, CRI shall not be liable for incidental, consequential, exemplary, special, 
punitive or ancillary damages of any kind alleged as a result of any cause of action from this agreement, 

whether arising out of breach of contract, tort or otherwise. Unless otherwise stated in this agreement, both 
CRI and you agree that the total cumulative liability of CRI (including its employees, directors, officers or 
agents), shall not exceed the amount of fees earned by CRI related to this engagement during the twelve 

months preceding the event giving rise to the claim, as such amount shall serve as a reasonable prospective 

estimate of any damages which you may suffer through any breach by CRI of the terms of this agreement, as 
such damages may be speculative or impossible to ca lculate. If there are unpaid fees owed to CRI, this 
cumu lative liability will be reduced by the value of the unpaid fees with no additional interest or charges, as 

CRI retains the right to offset any sums claimed as due and owed by you, by any sums to which it is legally 
entitled. This limitation shall apply whether or not further damages are foreseeable, or whether either party 
(or its employees, agents, officers or directors) have been advised of the possibility of such damages. 

Governing Law; Venue 

This agreement and performance hereunder shal l be governed by the laws of the State of Alabama, without 
reference to any conflict of laws rules or principles. Any action or proceeding arising from or relating to this 
agreement must be brought in a state or federal court having jurisdiction in Coffee County, Alabama, and each 
party irrevocably submits to the jurisdiction and venue of any such court in any such action or proceeding and 
agrees to waive any defenses to venue and jurisdiction including/arum non conveniens. 

Statute of Limitations 

The parties agree that there shall be a one-year statute of limitation (from the delivery of the service or 
termination of the contract) for the filing of any requests for arbitration, lawsuit, or proceeding related to this 

agreement. If such a claim is filed more than one year, or the minimum durational period having been 
determined as permissible by applicable statutory law or by a court of competent jurisdiction, subsequent to 

the delivery of the service or termination of the contract, whichever occurs first in time, then it shall be 
precluded by this provision, regardless of whether or not the claim has accrued at that time. 

Electronic Data Communication and Storage and Use of Third Party Service Provider 

In the interest of facilitating our services to your company, we may send data over the Internet, securely store 
electronic data via computer software applications hosted remotely on the Internet, or allow access to data 
through third-party vendors' secured portals or clouds. Electronic data that is confidential to your company 
may be transmitted or stored using these methods. We may use third-party service providers to store or 
transmit this data, such as, but not limited to, providers of tax return preparation software. In using these data 
communication and storage methods, our firm employs measures designed to maintain data security. We use 

Dispute Resolution 

In the event of a d ispute between the part ies wh ich a rises out of o r  relates to th is contract or  engage ment 

letter, the breach thereof or the services provided or to be provided hereunder, and, if the d i spute ca n not be 

sett led through negotiation,  the part ies agree that before i n it iati ng arb itration,  l it igation or  some other  d i spute 

reso lut ion procedure, they will fi rst to try in good fa ith to reso lve the d ispute through non-bind ing  med iatio n .  

The med iation w i l l  b e  adm in istered by  t he  American Arbitration Association under its D ispute Reso l ut ion Ru les 

for P rofess iona l  Account ing and Related Se rvices D i sputes. The costs of a ny mediation proceed i ngs sha l l  be 

shared equa l ly by al l  pa rties. 

Limitation of Liabi l ity 

Except as provided in th i s  agreement, CR I  s ha l l  not be l iab le  for i ncidenta l, consequentia l ,  exemplary, specia l ,  

pun itive o r  a nc i l l a ry da mages of a ny ki nd a l leged a s  a resu lt of any cause of action from th is  agreement, 

whether a ris ing out of b reach of contract, tort o r  otherwise. U n less otherwise stated i n  th is  agreement, both 

CR I  and you agree that the tota l cu mu lative l i ab i l ity of CRI ( i nc lud ing its employees, d i rectors, officers or  

agents), sha l l  not exceed the amount of fees ea rned by CRI  related to th is  e ngagement du r ing the twelve 

months preced i ng the event givi ng r ise to the cla i m, as such a mou nt sha l l  serve as a reasonab le  prospective 

est imate of a ny damages which you may suffer th ro ugh any breach by CR I  of the terms of th is agreement, as  

such damages may be specu lative or  i mpossi b le  to ca lcu late . If there a re u npaid fees owed to CR I ,  th is 

cumu lative l i ab i l ity w i l l  be reduced by the va lue of the unpa id fees with no add it iona l  inte rest or  charges, as 

CRI reta i ns the right to offset any sums cla imed as due and owed by you, by any sums to wh ich  it is lega l ly 

entitled .  Th is l im itat ion sha l l  apply whether or not further damages a re foreseeable, or whethe r  e ither pa rty 

(or its emp loyees, agents, officers or d i recto rs )  have been advised of the possi b i l ity of such damages. 

Governing Law; Venue 

Th is agreement a nd performance hereunder  sha l l  be governed by the laws of the State of Ala bama, w ithout 

reference to a ny confl i ct of laws ru les or pri nc ip les .  Any action o r  proceed ing a ris ing from or relat i ng to th is  

agreement m ust be brought i n  a state or  federa l  court havi ng ju risd ict ion i n  Coffee Cou nty, Ala bama,  and each 

pa rty i rrevocably subm its to the j ur isd ict ion a nd venue of any such court i n  a ny such action or  proceed ing  a nd 

agrees to wa ive any defenses to venue and  j urisd ict ion i ncl ud ing/arum non conveniens. 

Statute of Limitations 

The pa rt ies agree that there sha l l  be a one-yea r statute of l im itation  (from the del ivery of the service or 

term ination of the contract) for the fi l i ng of a ny requests for a rb itration, l awsu it, or  proceed ing related to th is  

agreement .  I f  such a c la im is fi led more tha n one year, or the m i n imum du rationa l  per iod havi ng been 

determ i ned as permiss ib le by app l i cab le  statutory law or by a cou rt of competent j u risdict ion, subseq uent to 

the de l ive ry of the service or term inat ion of the contract, wh ichever occu rs fi rst i n  t ime,  then it sha l l  be  

prec luded by  th i s  provis ion, rega rd less of whethe r or  not  the  cla im  has  accrued at that t ime . 

Electronic Data Communication and Storage and Use of Third Party Service Provider 

In the i nterest of fac i l itati ng our se rv ices to your  com pany, we may send data over the I nternet, secure ly store 

electron ic data via computer softwa re app l ications hosted remotely on  the I nternet, or a l l ow access to data 

through th ird-party vendors' secu red porta ls or c louds .  E lectron ic data that is confidenti a l  to you r  company 

may be transm itted or stored us ing these methods. We may use th i rd-party service providers to store or  

transmit th is data, such as, but not l im ited to, providers of tax retu rn preparation softwa re. In  us i ng these data 

commun icat ion a nd storage methods, our fi rm em ploys measures designed to ma inta in data secur ity .  We use 



reasonable efforts to keep such communications and data access secure in accordance with our obligations 
under applicable laws and professional standards. We also require our third-party vendors to do the same. 

You recognize and accept that we have no control over the unauthorized interception or breach of any 
communications or data once it has been sent or has been subject to unauthorized access, notwithstanding all 
reasonable security measures employed by us or our third-party vendors. You consent to our use of these 
electronic devices and applications and submission of confidential client information to third-party service 
providers during this engagement. 

To enhance our services to you, we will use a combination of remote access, secure file transfer, virtual private 
network or other collaborative, virtual workspace or other online tools or environments. Access through any 
combination of these tools allows for on-demand and/or real-time collaboration across geographic boundaries 
and time zones and allows CRI and you to share data, engagement information, knowledge, and deliverables 
in a protected environment. In order to use certain of these tools and in addition to execution of this 
acknowledgement and engagement letter, you may be required to execute a separate client acknowledgement 
or agreement and agree to be bound by the terms, conditions and limitations of such agreement. You agree 
that CRI has no responsibility for the activities of its third-party vendors supplying these tools and agree to 
indemnify and hold CRI harmless with respect to any and all claims arising from or related to the operation of 
these tools. While we may back up your files to facilitate our services, you are solely responsible for the backup 
of your files and records; therefore, we recommend that you also maintain your own backup files of these 
records. 

We appreciate the opportunity to be of service to Sunny Hills Units 12-15 Dependent District and believe this 
letter accurately summarizes the significant terms of our engagement. If you have any questions, please let us 
know. If you agree with the terms of our engagement as described in this letter, please sign the enclosed copy 
and return it to us. 

Very truly yours, 

CARR, RIGGS & INGRAM, LLC 
Certified Public Accountants 

RESPONSE: 
This letter correctly sets forth the understanding of Sunny Hills Units 12-15 Dependent District. 

reasonab le  efforts to keep such com mu n icat ions and data a ccess secu re in accordance with ou r  ob l igations 

under app l icab le laws and profess iona l  standa rds. We a lso requ ire our th i rd-party vendors to do the same .  

You recogn ize a nd  accept that we have no control over the u n authori zed interception  or  breach of  any 

com mun i cat ions or data once it has  been sent or has been subject to una uthorized access, notwithstand i ng a l l  

reasonab le  secu rity measures em ployed  by us or  our th i rd-party vendors. You consent to our  use of  these 

e lectron ic devices and app l icat ions a nd  sub m ission of confidentia l c l ient i nformation to th ird-party service 

providers du r ing th is  engagement. 

To enhance our services to you, we wi l l  use a combination of rem ote access, secure fi le transfer, vi rtua l  pr ivate 

network or other col laborative, v irtua l  workspace or other on l i ne  too ls  or environme nts. Access through any 

com binat ion of these tools  a l l ows for on-demand and/or rea l-time  co l l aboration across geograph ic  bounda ries 

and time  zones a nd a l lows CRI a nd you to sha re data, engagement i nformation, knowledge, a nd  de l iverab les 

i n  a protected environment. In order to use certa in of these tools a nd i n  add it ion to execution of th is 

acknowledgement and engagement letter, you may be requ i red  to execute a sepa rate cl ient acknowledgement 

or agreement and agree to be bound  by the terms, condit ions a nd l im itat ions of such agreement. You agree 

that CR I  has  no respons ib i l ity for the activities of its th i rd-party vendors supp lying these tool s  and  agree to 

i ndem n ify and  ho ld CR I  harmless with respect to any a nd a l l  c la ims  a ris ing from or related to the operation of 

these too ls .  Wh i le  we may back up you r  fi les to fac i l itate our services, you are sole ly respons ib le  for the backup 

of you r  fi les a nd records; the refore, we recom mend that you a lso ma i nta in  your own backup fi les of these 

records. 

We appreciate the opportun ity to be of service to Sun ny H i l l s  U n its 12-15 Dependent D istrict and be l ieve this 

letter a ccu rately summarizes the s ign if icant terms of our engagement. If you have any quest ions, p lease let us 

know. If you agree with the terms of our engagement a s  descri bed i n  th is letter, p lease s ign the enclosed copy 

and retu rn  it to us .  

Very tru ly you rs, 

CARR, RIGGS & INGRAM, LLC 

Certified Publ ic Accountants 

RESPONSE : 

This l etter correctly sets forth the understan d ing of Sunny H i l l s  U n its 12-15 Dependent D i strict. 
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INDEPENDENT AUDITORS’ REPORT 

To the Board of Supervisors 
Sunny Hills Units 12-15 Dependent District 
Washington County, Florida 

Report on the Financial Statements 

We have audited the accompanying financial statements of the governmental activities and each major 
fund of Sunny Hills Units 12-15 Dependent District (hereinafter referred to as “District”), as of and for the 
year ended September 30, 2019, and the related notes to the financial statements, which collectively 
comprise the District’s basic financial statements as listed in the table of contents. 

Management’s Responsibility for the Financial Statements 

Management is responsible for the preparation and fair presentation of these financial statements in 
accordance with accounting principles generally accepted in the United States of America; this includes 
the design, implementation, and maintenance of internal control relevant to the preparation and fair 
presentation of financial statements that are free from material misstatement, whether due to fraud or 
error. 

Auditors’ Responsibility 

Our responsibility is to express opinions on these financial statements based on our audit. We conducted 
our audit in accordance with auditing standards generally accepted in the United States of America and 
the standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States. Those standards require that we plan and perform the audit to 
obtain reasonable assurance about whether the financial statements are free from material 
misstatement. 

An audit involves performing procedures to obtain audit evidence about the amounts and disclosures in 
the financial statements. The procedures selected depend on the auditors’ judgment, including the 
assessment of the risks of material misstatement of the financial statements, whether due to fraud or 
error. In making those risk assessments, the auditor considers internal control relevant to the entity’s 
preparation and fair presentation of the financial statements in order to design audit procedures that 
are appropriate in the circumstances, but not for the purpose of expressing an opinion on the 
effectiveness of the entity’s internal control. Accordingly, we express no such opinion. An audit also 
includes evaluating the appropriateness of accounting policies used and the reasonableness of 
significant accounting estimates made by management, as well as evaluating the overall presentation of 
the financial statements. 
We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis for 
our audit opinions. 



 

   

 
 

     
     

    
  

 
 

 
 

 
    

    
  

      
   

      
    

 
  

      
 

    
 

 
 

 
     

      
   

        
 

   
    

 

 
 

 
 

Opinions 

In our opinion, the financial statements referred to above present fairly, in all material respects, the 
respective financial position of the governmental activities and each major fund of the District as of 
September 30, 2019, and the respective changes in financial position for the year then ended in 
accordance with accounting principles generally accepted in the United States of America. 

Other Matters 

Required Supplementary Information 

Accounting principles generally accepted in the United States of America require that the management’s 
discussion and analysis and budgetary comparison information, as listed in the table of contents, be 
presented to supplement the basic financial statements. Such information, although not a part of the 
basic financial statements, is required by the Governmental Accounting Standards Board, who considers 
it to be an essential part of financial reporting for placing the basic financial statements in an 
appropriate operational, economic, or historical context. We have applied certain limited procedures to 
the required supplementary information in accordance with auditing standards generally accepted in the 
United States of America, which consisted of inquiries of management about the methods of preparing 
the information and comparing the information for consistency with management’s responses to our 
inquiries, the basic financial statements, and other knowledge we obtained during our audit of the basic 
financial statements. We do not express an opinion or provide any assurance on the information 
because the limited procedures do not provide us with sufficient evidence to express an opinion or 
provide any assurance. 

Other Reporting Required by Government Auditing Standards 

In accordance with Government Auditing Standards, we have also issued our report dated June xx, 2020, 
on our consideration of the District's internal control over financial reporting and our tests of its 
compliance with certain provisions of laws, regulations, contracts and grant agreements and other 
matters. The purpose of that report is to describe the scope of our testing of internal control over 
financial reporting and compliance and the results of that testing, and not to provide an opinion on the 
internal control over financial reporting or on compliance. That report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering the District’s internal 
control over financial reporting and compliance. 

CARR, RIGGS & INGRAM, LLC 

Miramar Beach, Florida 
June xx, 2020 
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Sunny Hills Units 12-15 Dependent District 
Management’s Discussion and Analysis 

Our discussion and analysis of the Sunny Hills Units 12-15 Dependent District’s financial performance 
provides an overview of the District’s financial activities for the fiscal year ended September 30, 2019. 
Please read it in conjunction with the District’s financial statements, which begin on page 7. 

FINANCIAL HIGHLIGHTS 

• At September 30, 2019, the assets of the District exceed its liabilities by approximately $1.8 
million. 

• As of September 30, 2019, the District has temporarily stopped its infrastructure construction 
project. Its activities were minimal and were largely administrative in nature. 

USING THE ANNUAL REPORT 

This annual report consists of a series of financial statements. The Statement of Net Position and the 
Statement of Activities on pages 7 – 8 provide information about the activities of the District as a whole 
and present a longer-term view of the District’s finances. Fund financial statements start on page 9. For 
governmental activities, these statements tell how these services were financed in the short-term as well 
as what remains for future spending. Fund financial statements also report the District’s operations in 
more detail than the government-wide statements by providing information about the District’s most 
significant funds. 

Reporting the District as a Whole 

Our analysis of the District as a whole begins on page 4. One of the most important questions asked 
about the District’s finances is, “Is the District as a whole better off or worse off as a result of the year’s 
activities?” The Statement of Net Position and the Statement of Activities report information about the 
District as a whole and about its activities in a way that helps answer this question. These statements 
include all assets and liabilities using the accrual basis of accounting, which is similar to the accounting 
used by most private-sector companies. All of the current year’s revenues and expenses are taken into 
account regardless of when cash is received or paid. 

These two statements report the District’s net position and related changes during the current year. You 
can think of the Districts’ net position – the difference between assets and liabilities – as one way to 
measure the District’s financial health, or financial position. Over time, increases or decreases in the 
District’s net position is one indicator of whether its financial health is improving or deteriorating. You 
will need to consider other nonfinancial factors; however, such as changes in the District’s assessment 
base and the condition of the District’s infrastructure, to assess the overall health of the District. 
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Sunny Hills Units 12-15 Dependent District 
Management’s Discussion and Analysis 

Reporting the District’s Most Significant Funds 

Our analysis of the District’s major funds begins on page 5. The fund financial statements begin on page 
9 and provide detailed information about the most significant funds – not the District as a whole. Some 
funds are required to be established by State law and by bond covenants. All of the District’s funds are 
governmental fund-types. 

• Governmental funds – All of the District’s basic services are reported in governmental funds, 
which focus on how money flows into and out of those funds and the balances left at year-end 
that are available for spending. The governmental fund statements provide a detailed short-
term view of the District’s general government operations and the basic services it provides. 
Governmental fund information helps you determine whether there are more or fewer financial 
resources that can be spent in the near future to finance the District’s programs. 

THE DISTRICT AS A WHOLE 

The following table reflects the condensed Statement of Net Position and is compared to the prior year. 

September 30, 2019 2018 Change 
Assets 

Current and other assets $ 5,087 $ 4,052 $ 1,035 
Capital assets 1,770,313 1,770,313 -

Total assets $ 1,775,400 $ 1,774,365 $ 1,035 

Liabilities 
Current liabilities 

Total liabilities 
$ 3,992 

3,992 
$ 774 

774 
$ 3,218 

3,218 

Deferred inflows of resources 
Deferred revenue 3 2,995 (2,992) 

Total liabilities 3 2,995 (2,992) 

Net position 
Net investment in capital assets 1,770,313 1,770,313 -
Unrestricted 1,092 283 809 

Total net position 1,771,405 1,770,596 809 

Total liabilities, deferred inflows of resources 
and net position $ 1,775,400 $ 1,774,365 $ 1,035 

For more detailed information, see the accompanying Statement of Net Position. 
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Sunny Hills Units 12-15 Dependent District 
Management’s Discussion and Analysis 

During the fiscal year ended September 30, 2019, total assets and liabilities increased over the prior year 
by approximately $1,000 and $3,200, respectively, while deferred inflows of resources decreased by 
approximately $3,000. The variances in assets, liabilities, and deferred revenue are primarily due to 
timing of developer contributions and vendor payments. 

The following schedule compares the Statement of Activities for the current and previous fiscal year. 

For the year ended September 30, 2019 2018 Change 
Revenues: 
Program revenues: 

Grants and contributions $ 26,057 $ 21,108 $ 4,949 

Total revenues 26,057 21,108 4,949 

Expenses: 
General government 

Total expenses 

25,248 

25,248 

21,107 

21,107 

4,141 

4,141 

Change in net position 809 1 808 

Net position, beginning of year 1,770,596 1,770,595 1 

Net position, end of year $ 1,771,405 $ 1,770,596 $ 809 

For more detailed information, see the accompanying Statement of Activities. 

Program revenues and expenses both increased approximately $5,000 and $4,000, respectively over the 
prior year. The increase in both program revenues and expenses are primarily due to timing in developer 
contributions and vendor invoices. The overall result was a $809 increase in net position for fiscal year 
2019. 

THE DISTRICT’S FUNDS 

As the District completed the year, its governmental funds (as presented in the balance sheet on page 9) 
reported a combined fund balance of $1,092, which is an increase over last year’s fund balance that 
totaled $283. Significant transactions are discussed below. 

• During the fiscal year ended September 30, 2019, the Developer contributed approximately 
$26,100 to fund the operations of the District. 
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Sunny Hills Units 12-15 Dependent District 
Management’s Discussion and Analysis 

GOVERNMENTAL FUNDS BUDGETARY HIGHLIGHTS 

An operating budget was established by the District’s governing board and approved by the Washington 
County, Florida Board of County Commissioners pursuant to the requirements of the Florida Statues and 
Washington County Ordinance 2006-12. The budget to actual comparison for the General Fund, 
including the original budget and final adopted budget, is shown at page 18. 

The District experienced an unfavorable variance in revenues and a favorable variance in expenditures as 
compared to the budget in the amount of approximately $12,400 and $13,300, respectively. The 
variance in expenditures occurred primarily due to the District anticipating operating expenditures for 
district counsel, travel and per diem, and website maintenance that were not incurred during the year. 
The variance in revenue is a result of the lower expenditure level. 

CAPITAL ASSETS 

At September 30, 2019, the District had approximately $1.8 million invested in capital assets. This 
amount did not change from the prior year. 

A listing of capital assets by major category for the current and prior year follows: 

September 30, 2019 2018 Change 

Infrastructure under construction $ 1,770,313 $ 1,770,313 $ -

Total capital assets, not being depreciated $ 1,770,313 $ 1,770,313 $ -

More information about the District’s capital assets is presented in Note 3 to the financial statements. 

FUTURE FINANCIAL FACTORS 

Sunny Hills Units 12-15 Dependent District is a dependent special district that operates under the 
provisions of Chapter 189, Florida Statutes. The District operates under an elected Board of Supervisors, 
which has the authority to establish policy and impose special assessments. For the fiscal year 2020, the 
Developer has agreed to fund the operations of the District. 

CONTACTING THE DISTRICT’S FINANCIAL MANAGEMENT 

This financial report is designed to provide a general overview of the District’s finances. If you have 
questions about this report or need additional financial information, contact the Sunny Hills Units 12-15 
Dependent District’s management company at 12051 Corporate Blvd., Orlando, Florida 32817. 
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Sunny Hills Units 12-15 Dependent District 
Statement of Net Position 

September 30, 

Assets 
Cash and cash equivalents 
Due from developer 
Capital assets: 

Not being depreciated 

2019 
Governmental 

Activities 

$ 283 
4,804 

1,770,313 

Total assets 1,775,400 

Liabilities 
Accounts payable 3,992 

Total liabilities 3,992 

Deferred inflows of resources 
Deferred revenue 

Total deferred inflows of resources 

Net position 
Net investment in capital assets 
Unrestricted 

1,770,313 
1,092 

Total net position $ 1,771,405 

The accompanying notes are an integral part of these financial statements. 
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Sunny Hills Units 12-15 Dependent District 
Statement of Activities 

For the year ended September 30, 2019 

Program Revenues 

Net (Expense) 
Revenue and 
Changes in 

Net Position 

Functions/Programs 
Primary government: 

Governmental activities: 
General government 

Operating 
Grants and Governmental 

Expenses Contributions Activities 

$ (25,248) $ 26,057 $ 809 

Total governmental activities $ (25,248) $ 26,057 809 

Change in net position 809 

Net position - beginning of the year 1,770,596 

Net position - end of the year $ 1,771,405 

The accompanying notes are an integral part of these financial statements. 
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Sunny Hills Units 12-15 Dependent District 
Balance Sheet – Governmental Funds 

September 30, 2019 

General Fund 
Assets 

Cash and cash equivalents 
Due from developer 

$ 283 
4,804 

Total assets $ 5,087 

Liabilitiess and fund balance 
Liabilities 

Accounts payable 
Total liabilities 

$ 3,992 
3,992 

Deferred inflows of resources 
Deferred revenue 

Total deferred inflows of resources 
3 
3 

Fund balance 
Unassigned 

Total fund balance 
1,092 
1,092 

Total liabilities and fund balance $ 5,087 

The accompanying notes are an integral part of these financial statements. 
- 9 -



 
 
 
 

 
   

 

               

 
         

       

 

Sunny Hills Units 12-15 Dependent District 
Reconciliation of the Balance Sheet of Governmental Funds to the Statement of 

Net Position 

September 30, 2019 

Total fund balance, governmental funds $ 1,092 

Capital assets used in governmental activities are not financial resources and 
therefore are not reported in the fund level statements. 1,770,313 

Total net position - governmental activities $ 1,771,405 

The accompanying notes are an integral part of these financial statements. 
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Sunny Hills Units 12-15 Dependent District 
Statement of Revenues, Expenditures and Changes in Fund Balances – 

Governmental Funds 

For the year ended September 30, 2019 

General Fund 
Revenues 

Developer contributions $ 26,057 
Total revenues 26,057 

Expenditures 
Current: 

General government 25,248 
Total expenditures 25,248 

Excess revenues over expenditures 809 

Fund balance, beginning of year 283 

Fund balance, end of year $ 1,092 

The accompanying notes are an integral part of these financial statements. 
- 11 -



 
 
 

   

  
 

  
   

     
     

  
 

     
      

      
   

 
 

  
   

    
    

    
 

 
 

  
  
  
  
  

 
      

    
   

      
  

 
 

  
 

      
  

 
 

 
 

Sunny Hills Units 12-15 Dependent District 
Notes to the Financial Statements 

NOTE 1: NATURE OF ORGANIZATION 

The Sunny Hills Units 12-15 Dependent District (the “District”) was established on August 14, 2006 
pursuant to Chapter 189, Florida Statutes, by Washington County Ordinance 2006-12. The Act provides, 
among other things, the power to manage basic services for community development, power to borrow 
money and issue bonds, and the power to levy ad valorem taxes and assess non-ad valorem assessments 
for the financing and delivery of capital infrastructure. 

The District was established for the purposes of financing and managing the acquisition, construction, 
maintenance and operation of a portion of the infrastructure necessary for community development 
within the District. The District is required to have their budget approved by Washington County, Florida 
on an annual basis. For the fiscal year ended September 30, 2019, the District did not engage in 
construction activities and its expenditures were largely administrative in nature. 

The District is governed by a Board of Supervisors (“Board”), which is comprised of three members. The 
Supervisors are elected on an at large basis by the owners of the property within the District. The 
majority of the Board of Supervisors are currently affiliated with the Developer, Spring Ridge 
Development, LLC or its affiliates. The District is economically dependent on the Developer. The Board of 
Supervisors of the District exercises all powers granted to the District pursuant to Chapter 189, Florida 
Statutes. 

The Board has the final responsibility for: 
1. Allocating and levying special assessments. 
2. Exercising control over facilities and properties. 
3. Controlling the use of funds generated by the District. 
4. Approving the hiring and firing of key personnel. 
5. Financing improvements. 

In evaluating how to define the government, for financial reporting purposes, management has 
considered all potential component units. The decision to include or exclude a potential component unit 
in the reporting entity was made by applying the criteria set forth by Generally Accepted Accounting 
Principles (GAAP) as defined by the Governmental Accounting Standards Board (GASB). Based on the 
criteria identified therein, no potential component units were found. 

NOTE 2: SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

The accounting policies of the District conform to GAAP as applicable to governments in accordance with 
those promulgated by GASB. The following is a summary of the more significant policies: 

Government-wide and Fund Financial Statements 

The basic financial statements include both government-wide and fund financial statements. 
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Sunny Hills Units 12-15 Dependent District 
Notes to the Financial Statements 

NOTE 2: SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

The government-wide financial statements (i.e., the Statement of Net Position and the Statement of 
Activities) report information on all non-fiduciary activities of the primary government. Governmental 
activities, which normally are supported by assessments, are reported separately from business-type 
activities, which rely to a significant extent on fees and charges for support. The business-type activities 
are reported separately in government-wide financial statements; however, at September 30, 2019, the 
District did not have any significant business-type activities. Therefore, no business-type activities are 
reported. Assessments and other items not properly included as program revenues (i.e., charges to 
customers or applicants who purchase, use, or directly benefit from goods or services) are reported as 
general revenues. 

Separate financial statements are provided for governmental funds. Major individual governmental 
funds are reported as separate columns in the fund financial statements. 

Measurement Focus, Basis of Accounting and Basis of Presentation 

The government-wide financial statements are reported using the economic resources measurement 
focus and the accrual basis of accounting. Revenues are recorded when earned and expenses are 
recorded when a liability is incurred, regardless of the timing of the related cash flows. Assessments are 
recognized as revenues in the year for which they are levied. Grants and other similar items are to be 
recognized as revenue as soon as all eligibility requirements imposed by the provider have been met. 

Governmental fund financial statements are reported using the current financial resources 
measurement focus and the modified accrual basis of accounting. Revenues are recognized as soon as 
they are both measurable and available. Revenues are considered to be available when they are 
collectible within the current period or soon enough thereafter to pay liabilities of the current period. 
For this purpose, the District considers revenues to be available if they are collected within 60 days of 
the end of the current fiscal period. Expenditures generally are recorded when a liability is incurred, as 
under accrual accounting. However, debt service expenditures are recorded only when payment is due. 

Developer contributions and interest associated with the current fiscal period are all considered to be 
susceptible to accrual and have been recognized as revenues of the current fiscal period. All other 
revenue items are considered to be measurable and available only when cash is received by the District. 

The District reports the following major governmental fund: 

General Fund – The General Fund is the primary operating fund of the District. It is used to account for all 
financial resources except those required to be accounted for in other funds. 
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Sunny Hills Units 12-15 Dependent District 
Notes to the Financial Statements 

NOTE 2: SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

For the year ended September 30, 2019, the District does not report any proprietary funds. 

As a general rule, the effect of interfund activity has been eliminated from the government-wide 
financial statements. 

When both restricted and unrestricted resources are available for use, it is the District’s policy to use 
restricted resources first, then unrestricted resources as they are needed. When committed, assigned, or 
unassigned resources are available for use in governmental fund financial statements, it is the District's 
policy to use committed resources first, followed by assigned resources, and then unassigned resources 
as needed. 

Cash, Deposits and Investments 

The District maintains deposits with "Qualified Public Depositories" as defined in Chapter 280, Florida 
Statutes. All Qualified Public Depositories must place with the Treasurer of the State of Florida securities 
in accordance with collateral requirements determined by the State’s Chief Financial Officer. In the event 
of default by a Qualified Public Depository, the State Treasurer will pay public depositors all losses. 
Losses in excess of insurance and collateral will be paid through assessments between all Qualified Public 
Depositories. 

Under this method, all the District's deposits are fully insured or collateralized at the highest level of 
security as defined by GASB Statement Number 40, Deposits and Investment Disclosures (An Amendment 
of GASB Statement Number 3). 

The District is authorized to invest in financial instruments as established by Section 218.415, Florida 
Statutes. The authorized investments include among others, direct obligations of the United States 
Treasury; the Local Government Surplus Funds Trust as created by Section 218.405, Florida Statutes; SEC 
registered money market funds with the highest credit quality rating from a nationally recognized rating 
agency; and interest-bearing time deposits or savings accounts in authorized financial institutions. 

Capital Assets 

Capital assets, which include primarily infrastructure assets (e.g. roads, sidewalks, water management 
systems and similar items), are reported in the governmental activities column in the government-wide 
financial statements. Capital assets are defined by the District as assets with an initial/individual cost of 
more than $5,000 and an estimated useful life in excess of two years. Such assets are recorded at 
historical cost and estimated historical cost if purchased or constructed. Donated assets are recorded at 
estimated fair market value at the date of donation. 
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Sunny Hills Units 12-15 Dependent District 
Notes to the Financial Statements 

NOTE 2: SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

The costs of normal maintenance and repairs that do not add to the value of the asset or materially 
extend asset lives are not capitalized. Major outlays for capital assets and improvements are capitalized 
as projects are constructed. Property, plant and equipment of the primary government will be 
depreciated using the straight-line method upon completion and being placed into service. 

In the governmental fund financial statements, amounts incurred for the acquisition of capital assets are 
reported as fund expenditures. Depreciation expense is not reported in the governmental fund financial 
statements. 

Deferred Outflows/Inflows of Resources 

In addition to assets, the statement of net position and/or balance sheet – governmental funds will 
sometimes include a separate section for deferred outflows of resources. This separate financial 
statement element, deferred outflows of resources, represents a consumption of net position that 
applies to a future period(s) and so will not be recognized as an outflow of resources 
(expense/expenditure) until then. The District does not have any of this type of item at September 30, 
2019. 

In addition to liabilities, the statement of net position and/or balance sheet – governmental funds will 
sometimes report a separate section for deferred inflows of resources. This separate financial statement 
element, deferred inflows of resources, represents an acquisition of net position that applies to a future 
period(s) and so will not be recognized as an inflow of resources (revenue) until that time. At September 
30, 2019, the District has $3 of deferred inflows of resources relating to Developer contributions 
received in advance of when they will be recognized as revenue. 

Fund Equity 

Net position in the government-wide financial statements is categorized as net investment in capital 
assets, restricted or unrestricted. Net investment in capital assets represents net assets related to 
infrastructure and property, plant and equipment. Restricted net position represents the net position 
restricted by outside parties. At September 30, 2019, the District did not have restricted net position. 

Governmental fund equity is classified as fund balance. Fund balance is further classified as 
nonspendable, restricted, committed, assigned or unassigned. Nonspendable fund balance cannot be 
spent because of its form. Restricted fund balance has limitations imposed by creditors, grantors, or 
contributors or by enabling legislation or constitutional provisions. Committed fund balance is a 
limitation imposed by the District board through approval of resolutions. Assigned fund balance is a 
limitation imposed by a designee of the District board. Unassigned fund balance in the General Fund is 
the net resources in excess of what can be properly classified in one of the above four categories. 
Negative unassigned fund balance in other governmental funds represents excess expenditures incurred 
over the amounts restricted, committed, or assigned to those purposes. 
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Sunny Hills Units 12-15 Dependent District 
Notes to the Financial Statements 

NOTE 2: SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

Estimates 

The preparation of financial statements in conformity with accounting principles generally accepted in 
the U.S. requires management to make estimates and assumptions that affect certain reported amounts 
and disclosures. Accordingly, actual results could differ from those estimates. 

Budgets 

The District is required to establish a budgetary system and an annual budget, which is submitted for 
approval to the Washington County, Florida Board of County Commissioners. Annual budgets are legally 
adopted on a basis consistent with GAAP for the General Fund. Any revision to the budget must also be 
approved by the County. The budgets are compared to actual expenditures. In instances where budget 
appropriations and estimated revenues have been revised during the year, budget data presented in the 
financial statements represent final authorization amounts. 

The District follows these procedures in establishing the budgetary data reflected in the financial 
statements: 

A. On or before each July 15, the District shall prepare a proposed budget for the ensuing fiscal 
year. 

B. No later than each August 1, the proposed budget shall be delivered to the County Manager. 
C. The budget for the District shall be approved and adopted by the Board of County 

Commissioners no later than September 30. 
D. All significant budget changes must be approved by the Board of County Commissioners. 
E. Budgets are adopted on a basis consistent with accounting principles generally accepted in the 

United States of America. 

NOTE 3: CAPITAL ASSETS 

The following is a summary of changes in the capital assets for the year ended September 30, 2019: 

Beginning Disposals and Ending 
Balance Additions Conveyances Balance 

Governmental Activities: 
Capital assets not being depreciated 

Land $ 1,770,313 $ - $ - $ 1,770,313 
Total capital assets, not being depreciated 1,770,313 - - 1,770,313 

Governmental activities capital assets, net $ 1,770,313 $ - $ - $ 1,770,313 
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Sunny Hills Units 12-15 Dependent District 
Notes to the Financial Statements 

NOTE 3: CAPITAL ASSETS (Continued) 

The total project costs of the infrastructure improvements for the District have been estimated at $96.5 
million. The Developer has agreed to fund the ongoing construction of the District. See Note 4 – Related 
Party Transactions. The infrastructure will include roadways, utilities, potable water and stormwater 
management systems, and land improvements. Upon completion, certain improvements are to be 
maintained and operated by Washington County. 

Because of current economic conditions, the District is not currently pursuing the implementation of the 
capital improvement program, and development activities are on hold. The District believes any erosion 
or loss of value related to the infrastructure under construction is temporary in nature until the 
development stoppage is ended; thus, no permanent impairment charge has been recorded. 

NOTE 4: RELATED PARTY TRANSACTIONS 

A significant portion of the District’s activity is dependent upon the continued involvement of the 
Developer, Spring Ridge Development, LLC, the loss of which could have a materially adverse effect on 
the District’s operations. At September 30, 2019, the Developer owned a majority of the assessable 
property located within the District’s boundaries. 

The Developer has agreed to fund the General Fund operations of the District. In connection with that 
agreement, Developer contributions to the General Fund for the year ended September 30, 2019 totaled 
$26,057. A total of $4,804 is recorded as Due from developer on the accompanying Statement of Net 
Position and Balance Sheet – Governmental Funds. 

NOTE 5: RISK MANAGEMENT 

The District is exposed to various risks of loss related to torts; theft of, damage to, and destruction of 
assets; errors and omissions; and natural disasters. The District maintains commercial insurance 
coverage to mitigate the risk of loss. Coverage may not extend to all situations. Management believes 
such coverage is sufficient to preclude any significant uninsured losses to the District. Settled claims have 
not exceeded this commercial coverage in the previous three years, as there have been no claims. 

NOTE 6: MANAGEMENT COMPANY 

The District has contracted with a management company to perform management advisory services, 
which include financial and accounting advisory services. Certain employees of the management 
company also serve as officers (Board appointed non-voting positions) of the District. Under the 
agreement, the District compensates the management company for management, accounting, financial 
reporting, and other administrative costs. 
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Sunny Hills Units 12-15 Dependent District 
Notes to the Financial Statements 

NOTE 7: SUBSEQUENT EVENT 

In March 2020, the World Health Organization made the assessment that the outbreak of a novel 
coronavirus (COVID-19) can be characterized as a pandemic. As a result, uncertainties have arisen that 
may have a significant negative impact on the operating activities and results of the District. The 
occurrence and extent of such an impact will depend on future developments, including (i) the duration 
and spread of the virus, (ii) government quarantine measures, (iii) voluntary and precautionary 
restrictions on travel or meetings, (iv) the effects on the financial markets, and (v) the effects on the 
economy overall, all of which are uncertain. 
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Sunny Hills Units 12-15 Dependent District 
Budget to Actual Comparison Schedule – General Fund 

For the year ended September 30, 2019 

Original and Variance with 
Final Budget Actual Amounts Final Budget 

Revenues 
Developer contributions 

Total revenues 

$ 38,500 

38,500 

$ 26,057 

26,057 

$ (12,443) 

(12,443) 

Expenditures 
General government 

Total expenditures 

38,500 

38,500 

25,248 

25,248 

13,252 

13,252 

Excess of revenues over expenditures $ - $ 809 $ 809 
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CRI ~i:G:: 
INGRAM 

CPAs and Advisors 

Carr, Riggs & Ingram, LLC 
Certified Public Accountants 

500 Grand Boulevard 
Suite 210 
Miramar Beach, Florida 32550 

(850) 837-3141 
(850) 654-4619 (fax) 
CRlcpa.com 

INDEPENDENT AUDITORS’ REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING AND ON 
COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF FINANCIAL STATEMENTS 

PERFORMED IN ACCORDANCE WITH GOVERNMENT AUDITING STANDARDS 

To the Board of Supervisors 
Sunny Hills Units 12-15 Dependent District 
Washington County, Florida 

We have audited, in accordance with the auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards 
issued by the Comptroller General of the United States, the financial statements of the governmental 
activities and each major fund of Sunny Hills Units 12-15 Dependent District (hereinafter referred to as 
the “District”), as of and for the year ended September 30, 2019, and the related notes to the financial 
statements, which collectively comprise the District’s basic financial statements, and have issued our 
report dated June xx, 2020. 

Internal Control Over Financial Reporting 

In planning and performing our audit of the financial statements, we considered the District’s internal 
control over financial reporting (internal control) to determine the audit procedures that are appropriate 
in the circumstances for the purpose of expressing our opinions on the financial statements, but not for 
the purpose of expressing an opinion on the effectiveness of the District’s internal control. Accordingly, 
we do not express an opinion on the effectiveness of the District’s internal control. 

A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to prevent, or 
detect and correct misstatements on a timely basis. A material weakness is a deficiency, or a 
combination of deficiencies, in internal control, such that there is a reasonable possibility that a material 
misstatement of the entity’s financial statements will not be prevented, or detected and corrected on a 
timely basis. A significant deficiency is a deficiency, or a combination of deficiencies, in internal control 
that is less severe than a material weakness, yet important enough to merit attention by those charged 
with governance. 

Our consideration of the internal control was for the limited purpose described in the first paragraph of 
this section and was not designed to identify all deficiencies in internal control that might be material 
weaknesses or significant deficiencies. Given these limitations, during our audit, we did not identify any 
deficiencies in internal control that we consider to be material weaknesses. However, material 
weaknesses may exist that have not been identified. 
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Compliance and Other Matters 

As part of obtaining reasonable assurance about whether the District's financial statements are free of 
material misstatement, we performed tests of its compliance with certain provisions of laws, 
regulations, contracts, and grant agreements, noncompliance with which could have a direct and 
material effect on the determination of financial statement amounts. However, providing an opinion on 
compliance with those provisions was not an objective of our audit and, accordingly, we do not express 
such an opinion. The results of our tests disclosed no instances of noncompliance or other matters that 
are required to be reported under Government Auditing Standards. 

Purpose of this Report 

The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the result of that testing, and not to provide an opinion on the effectiveness of the 
entity’s internal control or on compliance. This report is an integral part of an audit performed in 
accordance with Government Auditing Standards in considering the entity’s internal control and 
compliance. Accordingly, this communication is not suitable for any other purpose. 

CARR, RIGGS & INGRAM, LLC 

Miramar Beach, Florida 
June xx, 2020 
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CRI ~l:G:: 
INGRAM 

CPAs and Advisors 

Carr, Riggs & Ingram, LLC 
Certified Public Accountants 

500 Grand Boulevard 
Suite 210 
Miramar Beach, Florida 32550 

(850) 837-3141 
(850) 654-4619 (fax) 
CRlcpa.com 

Carr, Riggs & Ingram, LLC 
Certified Public Accountants CRI �l:G: : 

INGRAM 500 Grand Boulevard 

Suite 210 CPAs and Advisors 

Miramar Beach, Florida 32550 

MANAGEMENT LETTER 
(850) 837-3141 

(850) 654-4619 (fax) 

CRlcpa.comTo the Board of Supervisors 
Sunny Hills Units 12-15 Dependent District 
Washington County, Florida 

Report on the Financial Statements 

We have audited the financial statements of Sunny Hills Units 12-15 Dependent District (“District”) as of 
and for the fiscal year ended September 30, 2019, and have issued our report thereon dated June xx, 
2020. 

Auditors’ Responsibility 

We conducted our audit in accordance with auditing standards generally accepted in the United States 
of America; the standards applicable to financial audits contained in Government Auditing Standards, 
issued by the Comptroller General of the United States; and Chapter 10.550, Rules of the Florida Auditor 
General. 

Other Reports and Schedule 

We have issued our Independent Auditors’ Report on Internal Control over Financial Reporting and 
Compliance and Other Matters Based on an Audit of the Financial Statements Performed in Accordance 
with Government Auditing Standards; and Independent Accountants' Report on an examination 
conducted in accordance with AICPA Professional Standards, AT-C Section 315, regarding compliance 
requirements in accordance with Chapter 10.550, Rules of the Auditor General. Disclosures in these 
reports, which are dated June xx, 2020, should be considered in conjunction with this management 
letter. 

Prior Audit Findings 

Section 10.554(1)(i)1., Rules of the Auditor General, requires that we determine whether or not 
corrective actions have been taken to address findings and recommendations made in the preceding 
annual financial audit report. There were no recommendations made in the preceding annual audit 
report. 

Official Title and Legal Authority 

Section 10.554(1)(i)4., Rules of the Auditor General, requires that the name or official title and legal 
authority for the primary government and each component unit of the reporting entity be disclosed in 
this management letter, unless disclosed in the notes to the financial statements. The information 
required is disclosed in the notes to the financial statements. 
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Financial Condition 

Section 10.554(1)(i)5.a. and 10.556(7), Rules of the Auditor General, require us to communicate whether 
or not the District has met one or more of the conditions described in Section 218.503(1), Florida 
Statutes, and identification of the specific condition(s) met. In connection with our audit, we determined 
that the District did not meet any of the conditions described in Section 218.503(1), Florida Statutes. 

Pursuant to Sections 10.554(1)(i)5.b. and 10.556(8), Rules of the Auditor General, we applied financial 
condition assessment procedures for the District. It is management’s responsibility to monitor the 
District’s financial condition, and our financial condition assessment was based in part on 
representations made by management and the review of financial information provided by same. 

Section 10.554(1)(i)2., Rules of the Auditor General, requires that we communicate any 
recommendations to improve financial management. In connection with our audit, we did not have any 
such recommendations. 

Special District Component Units 

Section 10.554(1)(i)5.d, Rules of the Auditor General, requires that we determine whether or not a 
special district that is a component unit of a county, municipality, or special district, provided the 
financial information necessary for proper reporting of the component unit, within the audited financial 
statements of the county, municipality, or special district in accordance with Section 218.39(3)(b), 
Florida Statutes. In connection with our audit, we determined that all special district component units 
provided the necessary information for proper reporting in accordance with Section 218.39(3)(b), Florida 
Statutes. 

Other Matters 

Section 10.554(1)(i)3., Rules of the Auditor General, requires us to communicate noncompliance with 
provisions of contracts or grant agreements, or abuse, that have occurred, or are likely to have occurred, 
that have an effect on the financial statements that is less than material but which warrants the 
attention of those charged with governance. In connection with our audit, we did not have any such 
findings. 

Purpose of this Letter 

Our management letter is intended solely for the information and use of Legislative Auditing Committee, 
members of the Florida Senate and the Florida House of Representatives, the Florida Auditor General, 
Federal and other granting agencies, and applicable management, and is not intended to be and should 
not be used by anyone other than these specified parties. 

CARR, RIGGS & INGRAM, LLC 

Miramar Beach, Florida 
June xx, 2020 
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CRI ~lG:: 
INGRAM 

CPAs and Advisors 

Carr, Riggs & Ingram, LLC 
Certified Public Accountants 
500 Grand Boulevard 
Suite 210 
Miramar Beach, Florida 32550 

(850) 837-3141 
(850) 654-4619 (fax) 
CRlcpa.com INDEPENDENT ACCOUNTANTS’ REPORT 

To the Board of Supervisors 
Sunny Hills Units 12-15 Dependent District 
Washington County, Florida 

We have examined Sunny Hills Units 12-15 Dependent District’s compliance with the requirements of 
Section 218.415, Florida Statutes, Local Government Investment Policies, during the year ended 
September 30, 2019. Management of the District is responsible for the District’s compliance with the 
specified requirements. Our responsibility is to express an opinion on the District’s compliance with the 
specified requirements based on our examination. 

Our examination was conducted in accordance with attestation standards established by the American 
Institute of Certified Public Accountants. Those standards require that we plan and perform the 
examination to obtain reasonable assurance about whether the District complied, in all material 
respects, with the specified requirements referenced above. An examination involves performing 
procedures to obtain evidence about whether the District complied with the specified requirements. The 
nature, timing, and extent of the procedures selected depend on our judgment, including an assessment 
of the risks of material noncompliance, whether due to fraud or error. We believe that the evidence we 
obtained is sufficient and appropriate to provide a reasonable basis for our opinion. 

Our examination does not provide a legal determination on the District’s compliance with specified 
requirements. 

In our opinion, the District complied, in all material respects, with the aforementioned requirements for 
the year ended September 30, 2019. 

This report is intended solely for the information and use of management and the State of Florida 
Auditor General and is not intended to be and should not be used by anyone other than these specified 
parties. 

CARR, RIGGS & INGRAM, LLC 

Miramar Beach, Florida 
June xx, 2020 
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SUNNY HILLS UNITS 12-15 
DEPENDENT DISTRICT 

Funding Request
2019-09 – 2019-16 and 17-35 



         
         

 

             

            

 

 

 

            

            

 

 

 

            

 

 

 

 

            

 

 

 

 

 

            

 

 

            

 

            

 

 

   

 

   

 

 

 

 

         

       

SUNNY HILLS UNITS 12‐15 DEPENDENT DISTRICT 
12051 CORPORATE BOULEVARD, ORLANDO, FL 32817 

(407) 723‐5900 

Date Funding Request Amount 

6/14/2019 FY 2019‐09 $ 908.33 
7/22/2019 FY 2019‐10 1,338.98 
7/30/2019 FY 2019‐11 921.20 
8/13/2019 FY 2019‐12 771.59 
8/27/2019 FY 2019‐13 909.33 
9/10/2019 FY 2019‐14 3,070.00 
9/24/2019 FY 2019‐15 1,057.73 
9/30/2019 FY 2019‐16 908.33 
10/7/2019 FR 17 156.00 
10/15/2019 FR 18 175.00 
11/5/2019 FR 19 1,891.33 
11/12/2019 FR 20 306.00 
12/6/2019 FR 21 933.33 
1/3/2020 FR 22 409.55 
1/10/2020 FR 23 933.33 
1/24/2020 FR 24 1,745.83 
2/14/2020 FR 25 119.00 
2/21/2020 FR 26 933.33 
2/28/2020 FR 27 5.65 
3/13/2020 FR 28 933.33 
3/27/2020 FR 29 334.50 
4/3/2020 FR 30 1,500.00 
4/10/2020 FR 31 146.00 
4/24/2020 FR 32 933.33 
5/15/2020 FR 33 1,381.83 
5/22/2020 FR 34 3.50 
6/5/2020 FR 35 1,000.00 

Grand Total $ 23,726.33 

Page 1 of 1 

https://23,726.33
https://1,000.00
https://1,381.83
https://1,500.00
https://1,745.83
https://1,891.33
https://1,057.73
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SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT 
12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request FY19-9 
6/14/2019 

Item Payee Invoice General 
No. Number Fund 

1 PFM Group Consulting, LLC 
DM Fees - 2019.6 DM-06-2019-0059 $ 833.33 
Remibursable - 2019.6 DM-06-2019-0060 $ 75.00 

TOTAL $ 908.33 



 

    

    

    

    

 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request FY19-10 
7/22/2019 

Item Payee Invoice General 
No. Number Fund 

1 Gatehouse Media Northwest Florida 
Legal Advertisement 34857552 $ 118.00 

2 Hopping Green & Sams 
District Counsel Through 5/31/19 108389 $ 298.00 

3 Jim Town 
Board of Supervisors Meeting 6/25/19 - $ 200.00 

4 Kaufmann Development Services, LLC 
Larry Kaufmann Travel to Board Meeting 62 $ 722.98 

TOTAL $ 1,338.98 

https://1,338.98


 

 

    
 

    

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request FY19-11 
7/30/2019 

Item Payee Invoice General 
No. Number Fund 

1 Fishkind & Associate, Inc 
Conference Calls June 2019 24551 $ 12.87 

2 PFM Group consulting, LLC 
District Managmeent Fee July 2019 
Website Fee July 2019 

DM-07-2019-0063 
DM-07-2019-0064 

$ 
$ 

833.33 
75.00 

TOTAL $ 921.20 



 

    

 
        
        

    

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request FY19-12 
8/13/2019 

Item Payee Invoice General 
No. Number Fund 

1 Hopping Green & Sams 
District Counsel Through 6/30/19 109112 $ 752.00 

2 PFM Group consulting, LLC 
April 2019 Fedex 
April 2019 Postage 
June 2019 Postage 

OE-EXP-00056 
OE-EXP-00055 
OE-EXP-00260 

$ 
$ 
$ 

16.79 
0.50 
2.30 

TOTAL $ 771.59 



 

    
 
 

    

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request FY19-13 
8/27/2019 

Item Payee Invoice General 
No. Number Fund 

1 PFM Group consulting, LLC 
August 2019 District Management Fee DM-08-2019-0060 $ 833.33 
August 2019 Website Fee DM-08-2019-0061 $ 75.00 
July 2019 Postage OE-EXP-00314 $ 1.00 

TOTAL $ 909.33 



 

 

 

    

    

 

______________________________ ______________________________

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request FY19-14 
9/10/2019 

Item Payee Invoice General 
No. Number Fund 

1 EGIS Insurance Advisors 
POL & EPLI FY20 renewal 9376 $ 3,070.00 

2 GateHouse Media 
Finance Charges 11060251 $ 2.50 

3 Hopping Green & Sams 
District Counsel Through 7/31/19 109700 $ 310.00 

4 PFM Group Consulting, LLC 
ADA Website Compliance Fee OE-EXP-00363 $ 500.00 

TOTAL $ 3,070.00

   Secretary/Assistant Secretary Chairperson 

https://3,070.00


 

 

 

______________________________ ______________________________

1 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request FY19-15 
9/24/2019 

Item Payee Invoice General 
No. Number Fund 

PFM Group Consulting, LLC 
Mar-July 2019 travel expenses 105933 $ 1,057.73 

TOTAL $ 1,057.73

   Secretary/Assistant Secretary Chairperson 

https://1,057.73
https://1,057.73


 

    
 

    

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request FY19-16 
9/30/2019 

Item Payee Invoice General 
No. Number Fund 

1 PFM Group Consulting, LLC 
September 2019 District Management Fee 
September 2019 Website Fee 

DM-09-2019-0060 
DM-09-2019-0061 

$ 
$ 

833.33 
75.00 

TOTAL $ 908.33 

______________________________ 

   Secretary/Assistant Secretary 

______________________________

Chairperson 



 

    

    

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request 17 
10/7/2019 

Item Payee Invoice FY 19 
No. Number 

1 Hopping Green & Sams, LLC 
Distric Counsel through 8/31/19 110308 $ 156.00 

TOTAL $ 156.00 

______________________________ 

   Secretary/Assistant Secretary 

______________________________

Chairperson 



 

 

  

    

______________________________ ______________________________

1 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request 18 
10/15/2019 

Item Payee Invoice FY 19 FY 20 
No. Number 

Florida Department of Economic Opportunity 
FY 20 Annual Fee 74349 $ 175.00 

Subtotal $ - $ 175.00 

TOTAL $ 175.00

   Secretary/Assistant Secretary Chairperson 



 
 

 

  

 
 

     

     
    

 

  

______________________________ ______________________________

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 19 
11/5/2019 

Item Payee Invoice FY 19 FY 20 
No. Number 

1 GateHouse Media 
Finance Charges 11060251 $ 2.50 

2 Hopping Green & Sams 
District counsel through 7/31/19 
District counsel through 9/30/19 

109700 
110778 

$ 
$ 

310.00 
145.50 

3 PFM Group Consulting, LLC 
October 2019 District Management Fee 
October 2019 Website Fee 
ADA Website Compliance Fee 

DM-10-2019-0073 
DM-10-2019-0074 

OE-EXP-00363 $ 500.00 

$ 

$ 

833.33 

100.00 

Subtotal $ 958.00 $ 933.33 

TOTAL $ 1,891.33

   Secretary/Assistant Secretary Chairperson 

https://1,891.33


 

 

  

    

______________________________ ______________________________

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5901 

Funding Request 20 
11/12/2019 

Item Payee Invoice FY 19 FY 20 
No. Number 

1 GateHouse Media 
Legal Ad run date 10/30/19 34862719 $ 303.50 

2 PFM Group Consulting, LLC 
September 2019 Postage OE-EXP-00445 $2.50 

Subtotal $ 2.50 $ 303.50 

TOTAL $ 306.00

   Secretary/Assistant Secretary Chairperson 



   

 

 
          

         

       

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT 
12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 21 
12/6/2019 

Item Payee Invoice 
No. Number Amount 

1 PFM Group Consulting 
DM Fee: November 2019 
Website Fee: November 2019 

DM-11-2019-0065 
DM-11-2019-0066 

$ 
$ 

833.33 
100.00 

TOTAL $ 933.33 

______________________________ 

   Secretary/Assistant Secretary 

______________________________

Chairperson 



           

       

           

       

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 22 
1/3/2020 

Item Payee Invoice 
No. Number Amount 

1 

2 

3 

GateHouse Media 
Finance Charge (Legal Ad Run Date 10/30/19) 

Hopping Green & Sams 
District Counsel through 11/30/19 

PFM Group Consulting 
October 2019 Postage 

5306902-1219 

111899 

OE-EXP-00496 

$ 

$ 

$ 

4.55 

402.50 

2.50 

TOTAL $ 409.55 

______________________________ 

   Secretary/Assistant Secretary 

______________________________

Chairperson 



       
       

       

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 23 
1/10/2020 

Item Payee Invoice 
No. Number Amount 

1 PFM Group Consulting 
DM Fee: December 2019 
Website Fee: December 2019 

DM-12-2019-0064 
DM-12-2019-0065 

$ 
$ 

833.33 
100.00 

TOTAL $ 933.33 

______________________________ 

   Secretary/Assistant Secretary 

______________________________

Chairperson 



       

       
       

______________________________ ______________________________

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 24 
1/24/2020 

Item Payee Invoice 
No. Number Amount 

1 Fishkind & Associates 
Overdraft Repayment 24638 $ 812.50 

2 PFM Group Consulting 
DM Fee: January 2020 
Website Fee: January 2020 

DM-01-2020-0064 
DM-01-2020-0065 

$ 
$ 

833.33 
100.00 

TOTAL $ 1,745.83

   Secretary/Assistant Secretary Chairperson 

https://1,745.83


       

       

______________________________ ______________________________

1 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 25 
2/14/2020 

Item Payee Invoice 
No. Number Amount 

Hopping Green & Sams 
General Counsel Through 12/31/2019 112677 $ 119.00 

TOTAL $ 119.00

   Secretary/Assistant Secretary Chairperson 



       
       

       

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 26 
2/21/2020 

Item Payee Invoice 
No. Number Amount 

1 PFM Group Consulting 
DM Fee: February 2020 
Website Fee: February 2020 

DM-02-2020-0064 
DM-02-2020-0065 

$ 
$ 

833.33 
100.00 

TOTAL $ 933.33 

______________________________ 

   Secretary/Assistant Secretary 

______________________________

Chairperson 



           

           

______________________________ ______________________________

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 27 
2/28/2020 

Item Payee Invoice 
No. Number Amount 

1 PFM Group Consulting 
January Reimbursables OE-EXP-00697 $ 5.65 

TOTAL $ 5.65

   Secretary/Assistant Secretary Chairperson 



       
       

       

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 28 
3/13/2020 

Item Payee Invoice 
No. Number Amount 

1 PFM Group Consulting 
DM Fee: March 2020 
Website Fee: March 2020 

DM-03-2020-0064 
DM-03-2020-0065 

$ 
$ 

833.33 
100.00 

TOTAL $ 933.33 

______________________________ 

   Secretary/Assistant Secretary 

______________________________

Chairperson 



       

       

______________________________ ______________________________

1 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 29 
3/27/2020 

Item Payee Invoice 
No. Number Amount 

Hopping Green & Sams 
General Counsel Through 02/29/2020 113748 $ 334.50 

TOTAL $ 334.50

   Secretary/Assistant Secretary Chairperson 



______________________________ ______________________________

1 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 30 
4/3/2020 

Item Payee Invoice 
No. Number Amount 

Carr Riggs & Ingram 
FY 2019 Audit 16862614 $ 1,500.00 

TOTAL $ 1,500.00

   Secretary/Assistant Secretary Chairperson 

https://1,500.00
https://1,500.00


       

       

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 31 
4/10/2020 

Item Payee Invoice 
No. Number Amount 

1 Gatehouse Media 
Legal Advertising on 03/11/2020 5306902-0320 

TOTAL 

$ 

$ 

146.00 

146.00 

______________________________ 

   Secretary/Assistant Secretary 

______________________________

Chairperson 



       
       

       

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 32 
4/24/2020 

Item Payee Invoice 
No. Number Amount 

1 PFM Group Consulting 
DM Fee: April 2020 
Website Fee: April 2020 

DM-04-2020-0064 
DM-04-2020-0065 

$ 
$ 

833.33 
100.00 

TOTAL $ 933.33 

______________________________ 

   Secretary/Assistant Secretary 

______________________________

Chairperson 



       

       
       

       

______________________________ ______________________________

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 33 
5/15/2020 

Item Payee Invoice 
No. Number Amount 

1 Hopping Green & Sams 
District Counsel 114472 $ 148.50 

2 PFM Group Consulting, LLC 
DM Fees: May 2020 
Website Fees: May 2020 

DM-05-2020-0064 
DM-05-2020-0065 

$ 
$ 

833.33 
100.00 

3 VGlobalTech 
Quarterly ADA & WCAG Audits 1595 $ 300.00 

TOTAL $ 1,381.83

   Secretary/Assistant Secretary Chairperson 

https://1,381.83


           
           

           

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 34 
5/22/2020 

Item Payee Invoice 
No. Number Amount 

1 PFM Group Consulting, LLC 
March Postage 
April Postage 

OE-EXP-00802 
OE-EXP-00863 

$ 
$ 

1.00 
2.50 

TOTAL $ 3.50 

______________________________ 

   Secretary/Assistant Secretary 

______________________________

Chairperson 



______________________________ ______________________________

1 

SUNNY HILLS UNITS 12-15 DEPENDENT DISTRICT
 12051 Corporate Boulevard, Orlando, FL 32817 

(407) 723-5900 

Funding Request 35 
6/5/2020 

Item Payee Invoice 
No. Number Amount 

Carr Riggs & Ingram 
Audit FY 2019 16919069 $ 1,000.00 

TOTAL $ 1,000.00

   Secretary/Assistant Secretary Chairperson 

https://1,000.00
https://1,000.00
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Sunny Hills Unit 12-15 Depen. District 
Statement of Financial Position 

As of 5/31/2020 

General 

Current Assets 
General Checking Account 1,063.01 $ 
Accounts Receivable - Due from Developer 572.83 

Total Current Assets 1,635.84 $ 

Total Assets 1,635.84 $ 

Current Liabilities 
Accounts Payable 1,385.33 $ 
Deferred Revenue 572.83 

Total Current Liabilities 1,958.16 $ 

Total Liabilities 1,958.16 $ 

Net Assets 
Net Assets, Unrestricted (4,537.99) $ 
Net Assets - General Government 5,631.28 

Current Year Net Assets - General Government (1,415.61) 

Total Net Assets (322.32) $ 

Total Liabilities and Net Assets 1,635.84 $ 

Assets 

Liabilities and Net Assets 

Page 1 of 1 



 
 

  

    

 

Sunny Hills Unit 12-15 Depen. District 
Statement of Activities 

As of 5/31/2020 

General 

Revenues 

Developer Contributions $10,341.51 

Total Revenues $10,341.51 

Expenses 

Management $6,666.64 
District Counsel 1,004.50 
Audit 1,500.00 
Postage & Shipping 11.65 
Legal Advertising 449.50 
Miscellaneous 850.05 
Web Site Maintenance 1,100.00 
Dues, Licenses, and Fees 175.00 

Total Expenses $11,757.34 

Other Revenues (Expenses) & Gains (Losses) 

Interest Income $0.22 

Total Other Revenues (Expenses) & Gains (Losses) $0.22 

Change In Net Assets ($1,415.61) 

Net Assets At Beginning Of Year $1,093.29 

Net Assets At End Of Year ($322.32) 

Page 1 of 1 



    

             

       

              
        

        
        

             
             

        
             

                       
             

                   
                              

           
             

                
                               

        

             
           

         

       

            

              

           

            

 

Sunny Hills Unit 12-15 Depen. District 
Budget to Actual 

For the Month Ending 5/31/2020 

 Actual Budget Variance  FY 2020 
Adopted Budget 

Revenues 
Developer Contributions 10,341.51 $ 25,666.64 $ (15,325.13) $ 38,500.00 $ 

Net Revenues 10,341.51$ 25,666.64$ (15,325.13)$ 38,500.00 $ 

General & Administrative Expenses 
Supervisor Fees -$ 266.64 $ (266.64) $ 400.00 $ 
Public Officials' Liability Insurance - 2,196.64 (2,196.64) 3,295.00 
Management 6,666.64 6,666.64 - 10,000.00 
Engineering - 1,333.36 (1,333.36) 2,000.00 
District Counsel 1,004.50 6,666.64 (5,662.14) 10,000.00 
Audit 1,500.00 3,166.64 (1,666.64) 4,750.00 
Travel and Per Diem - 1,333.36 (1,333.36) 2,000.00 
Telephone - 16.64 (16.64) 25.00 
Postage & Shipping 11.65 33.36 (21.71) 50.00 
Copies - 66.64 (66.64) 100.00 
Legal Advertising 449.50 1,000.00 (550.50) 1,500.00 
Miscellaneous 850.05 36.64 813.41 55.00 
Contingency - 133.44 (133.44) 2,400.00 
Office Supplies - 33.36 (33.36) 200.00 
Web Site Maintenance 1,100.00 1,600.00 (500.00) 50.00 
Dues, Licenses, and Fees 175.00 116.64 58.36 175.00 

Total General & Administrative Expenses 11,757.34$ 24,666.64$ (12,909.30)$ 37,000.00 $ 

Capital Projects Expenses 
District Counsel -$ 666.64 $ (666.64) $ 1,000.00 $ 
Contingency - 333.36 (333.36) 500.00 

Total Capital Project Expenses -$ 1,000.00 $ (1,000.00)$ 1,500.00 $ 

Total Expenses 11,757.34$ 25,666.64$ (13,909.30)$ 38,500.00 $ 

Income (Loss) from Operations (1,415.83) $ -$ (1,415.83) $ -$ 

Other Income (Expense) 
Interest Income 0.22 $ -$ 0.22 $ -$ 

Total Other Income (Expense) 0.22 $ -$ 0.22 $ -$ 

Net Income (Loss) (1,415.61) $ -$ (1,415.61) $ -$ 

Year To Date 

Page 1 of 1 
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